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FOREWORD

This order prescribes the procedures required to implement the Federal Property Management
Regulations and Department of Transportation Order DOT H 4410.4, Equipment Management and
Control.

It provides guidance, assigns responsibilities, and specifies how to acquire, manage, control, and
dispose of excess and surplus Government personal property.

Dennis Koehler
Program Director, Airway Facilities’ Requirements
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CHAPTER 1. GENERAL

1-1. PURPOSE. This order implements the Federal Property Management Regulations (FPMR)
and the latest version of Department of Transportation (DOT) Order DOT H 4410.4, Equipment
Management and Control. It assigns responsibilities, and provides guidance on how to acquire.
manage, control, and dispose of unrequired, excess, and surplus Government personal property.

1-2. DISTRIBUTION. This order is distributed to the branch level in the Washington
headquarters; regions, and centers; to resident directors in overseas area offices; and standard
distribution to all field offices and facilities.

1-3. CANCELLATIONS.

a. Order 4800.2B, Utilization and Disposal of Excess and Surplus Personal Property.
October 11, 1991, is canceled.

b. Order 4800.7, Recovery and Utilization of Precious Metals, October 8, 1984, is canceled.
1-4. EXPLANATION OF CHANGES. Changes to this order include the following:
a. Major chapter and text revisions incorporate changes in the FPMR since the last revision.

b. Deletion of the detailed description of the Federal Aviation Administration's (FAA)
Utilization Screening and Disposition (USD) system, a subsystem of the Logistics and Inventory
System (LIS).

c. Establishment of a FAA surplus property sales program.
1-5. BACKGROUND.

a. Reutilization and disposal includes the redistribution, donation, sale, and abandonment or
destruction of Government-owned personal property. The Federal Property and Administrative
Services Act of 1949, as amended, contains policies and procedures relating to property reutilization
and disposal and set up the FPMR which implements the Act. FPMR’s are published in the Federal
Register and are part of the Code of Federal Regulations (CFR). Specific CFR guidance is contained
in Subchapter H, Utilization and Disposal, parts 101-42 through 101-48.

b. Public Law 103-272, dated July 5, 1994 (replacing the Federal Aviation Act of 1958, as
amended), provides the FAA the authority to dispose of airport and airway personal property and
technical equipment used for special purposes of the agency without following the provisions of the
Federal Property and Administrative Services Act of 1949. This authority was delegated by the
Administrator to the Director, Logistics Service, in the latest version of Order 4800.6, Delegation of
Disposal Authority for Personal Property. As a result of agency organizational realignments, the
authority contained in Order 4800.6 now resides with the Program Director, Airway Facilities’
Requirements, AFR-1.
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1-6. SCOPE. This order applies to in-use personal property (including those items located on or
within, excess real property), project materiel, Government-furnished or contractor-acquired
Government-owned property, inventories held for future issue, and agency-owned motor vehicles. It
covers FAA headquarters, regions, centers, and overseas offices (hereinafter referred to as
"regions"). It applies to all FAA organizations and employees. Specifically excluded from this
order are real property, as defined in the latest version of Order 4660.1, Real Property Handbook,
and records of the Government, defined in the latest version of Order 1350.15, Records Organization
Transfer and Destruction Standards. The latest version of Order 5150.2, Federal Surplus Property
for Public Airport Purposes, covers the donation of surplus property for public airport purposes.

1-7. DEFINITIONS AND ACRONYMS. Appendix 1, Definitions, defines the specialized terms
and Appendix 2, Acronyms, contains a list of the acronyms used in this order. »

1-8. FORMS. Appendix 3, Forms, contains sample forms commonly used in processing excess
and surplus personal property.

1-9. OBJECTIVES. The objectives of FAA's property reutilization and disposition program are
to:

a. Reutilize property as the first source of supply, including excess property from other
Federal agencies.

b. Maintain an adequate system of property accountability and control at a reasonable cost.

c. Promptly report excess property to the General Services Administration (GSA) for
screening, when required.

d. Ensure proper disposition of property.

1-10. PROPERTY DISPOSITION PRIORITY. Property is disposed of in the following order of
priority.

. a. Reassignment. This method transfers property to another organization within FAA or
DOT.
b. Transfer. This method transfers property to another Federal agency or the District of

Columbia.

c. Donation. This method gives property, without reimbursement, to eligible donees under
regulations prescribed by GSA.

d. Sale. This method exchanges interest or ownership in property for monetary
reimbursement to the U.S. Treasury or the agency's applicable appropriation under Exchange/Sale
Authority.

e. Abandonment or Destruction. This method usually involves leaving property at its

original location or relocating it to a public or private dump where it would normally be crushed,
burned, or buried.

Page 1-2
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1-11. RESPONSIBILITIES.

a. FAA Property Management Officer (PMO). The PMO is the Deputy for Materiel
Management and Support, Requirements Analysis and Support Division, AFR-102. The PMO
ensures the property disposition program meets applicable legal and regulatory requirements by
developing, implementing, and evaluating program operations, and ensuring agency property
managers are aware of their responsibilities. The PMO also functions as the agency property
management liaison to DOT, the Department of Defense (DOD), GSA, and other Government
agencies. .

- _b. Property Manager. The property manager is the head of the organizational element which
manages and controls personal property within a region. The property manager establishes,
operates, and manages the property redistribution and disposition program within a region.

c. Property Disposal Officer (PDO). The PDO is the individual within the property
manager's office, assigned property disposal functions. They are responsible for the oversight of
operational activities needed to manage and control a region's unrequired, excess, and surplus
property. Specific oversight responsibilities include:

(1) Ensuring unrequired property is reported for redistribution.

(2) Ensuring safe storage of property while awaiting disposition.

(3) Ensuring property is disposed of properly and in an environmentally safe and
approved manner.

(4) Maintaining adequate and accurate accountability records.

(5) Coordinating National Airspace System (NAS) equipment and system phase in/phase
out plans with regional technical personnel and property custodians.

(6) Analyzing data to determine how well the disposal program is functioning and taking
corrective action when required.

(7) Providing disposal-related advice, assistance, and training.

(8) Performing liaison functions with associated GSA, DOD, and other agency disposal
activity personnel.

d. Property Custodians. Custodians, as defined in the latest version of Order 4650.21,
Management and Control of In-Use Personal Property:

(1) Accurately identify and report property not needed within their custodial area.
(2) Maintain property custodial records during the disposition process.

(3) Initiate/process disposition transactions affecting their property.

Page 1-3
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(4) Ensure reported property is given proper care and protection.

(5) Ensure employees within their custodial area are aware of their responsibilities for
the care, preservation, and safeguarding of Government property.

(6) Promptly report the loss, damage, or desfruction of property to the PDO (as the
Property Manager's representative for disposal) and ensure accurate and complete survey reports are
submitted (see the latest version of Order 4630.3, Survey of Lost, Damaged, or Destroyed
Government Personal Property).

(7) Identify and manage personal property containing hazardous material in accordance
with the terms of this order and other applicable FAA environmental and safety orders.

e. FAA Employees. All FAA employees are to properly use, care for, and protect
Government property (regardless of value) entrusted to their custody and report any unneeded
property to their property custodian.

1-12. ORGANIZATIONAL SUPPLEMENTS. Each property manager may issue supplements to
this order to provide internal guidance and instructions as long as they do not conflict with the
provisions of this order.

1-13. AUTOMATED DISPOSAL SYSTEMS.

a. USD. USD automates the reutilization, screening, and disposition process within the
FAA. It is designed to assist agency personnel in processing and managing excess and surplus
property. Offices are to process excess personal property through USD. It provides national
visibility over property by screening the entire agency with a single want-list entry or database
inquiry. Key documents (standard forms, letters, followup notices, etc.) are automatically generated.
It processes property through various screening levels thereby regulating access to property and
provides automatic followup information on needed actions. Once FAA screening is completed,
USD electronically forwards data to GSA.

b. Screen by Computer and Requisition Excess by Electronic Notification (SCREEN).

(1) SCREEN offers a 24-hour-a-day, on-line inquiry and requisitioning capability into
GSA's national inventory of excess/surplus property by stock number, federal supply class (FSC),
description, condition, region, etc. It allows you to freeze an item and create an automated transfer
request in lieu of manually completing a Standard Form (SF) 122, Transfer Order - Excess Personal
Property (appendix 3, figure 1), and will send the computer-generated transfer request to the
requester's PDO for signature via facsimile (fax). The PDO manually makes any changes required
on the form, signs and faxes it back to GSA. Once a signed form is returned, GSA completes the
transfer request and faxes a copy to both the requesting and holding activity. Freezes are dropped
from SCREEN after 15 days if there is no follow-up signature from the PDO.

(2) Access to GSA's computer requires communications software such as Procomm Plus

or First Choice and a commonly shared User Code and Password. Access to SCREEN requires an
Access Code and Password for each customer. The Property Management Division in GSA's central
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office makes code and password assignments upon written request by AFR-102. Managers desiring
to restrict access to the request module (freeze actions) to certain individuals should state such
restrictions and the corresponding number of individuals in their letter. Requests should be mailed
to: SCREEN Coordinator, GSA/Federal Supply Service, Property Management Division (FBPX),
CMBg , Room 800, Washington, DC 20406. A User Guide will be issued along with the codes in
response to each letter.

1-14. ACCELERATING THE DISPOSAL PROCESS. To accelerate the disposal process and
minimize storage problems, reports may be processed up to 60 days prior to the date of property
availability, providing they indicate their pending status and reflect the date on which the property
will be available. This process is helped by:

a. Providing accurate descriptions and condition codes.
b. Notifying GSA of any changes to the property reported.

c. Keeping in touch with GSA disposal personnel. If it is necessary to speed up the disposal
process, call the servicing GSA office and request accelerated disposal action.

d. Promoting local screening.

e. Utilizing alternative disposal authorities.

f. Exercising delegated sales authority.

g. Implementing prompt abandonment or destruction authority.
1-15. EXTERNAL REPORTING REQUIREMENTS. Each property manager is responsible for
forwarding the reports listed below to AFR-102 for consolidation into an agency submission to the
Department and GSA. Samples are contained in Appendix 4, Reports.

a. Utilization and Disposal of Excess and Surplus Personal Property (Report Identification
Symbol (RIS): 4610-1). This report is made up of two parts, a USD-generated section and a manual
report on DOT Form 4400.1, covering disposition actions outside USD. Both are submitted annually

to AFR-102 by October 31, for submission to DOT by November 15.

b. Report of Exchange and Sale of Personal Property (RIS: 4830-1). This report is due
annually to AFR-102 by November 30 for submission to DOT by December 15.

c. Annual Report of Excess Property Furnished to Recipients other than Federal Agencies

(RIS: 4830-3). This report is due annually to AFR-102 by November 30 for submission to DOT by
December 15.

Page 1-5
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CHAPTER 2. REUTILIZATION - FIRST SOURCE OF SUPPLY

2-1.  SCREENING REQUIREMENT. Procurement requests (PR) for new equipment or tangible
personal property must be screened against available excess and certified as to whether or not
unrequired or excess property can meet the functional requirement. The PR must show that the
requested item or a suitable substitute is not available.

2-2.  WANT LISTS. Offices can establish "want lists" in USD in advance of equipment needs.
The system will attempt to find a match. If a match is found, the system will update the want list by
adding a "match" flag to the want list item. The initiator must access USD and inquire the want list
to view this match and initiate a requisition. Review of GSA's SCREEN system (paragraph 1-13.b)
can also be used to obtain information on available excess.

2-3.  ACQUIRING UNREQUIRED/EXCESS PROPERTY.

a. There are shipping and handling costs associated with acquiring unrequired or excess
property. And, depending on the property's reported and actual condition, there is a possibility of
receiving items which may not be useful for their intended purpose. Therefore, the item's condition
should be verified prior to initiating a transfer. If possible, items in condition codes other than 1,2,
4 or 5 should be physically inspected prior to initiating transfer. If the property is not located near
the requirer’s site, you can request a FAA employee or the GSA Area Utilization Officer (AUO)
located near the property's location to inspect the property. If the inspection reveals a major
discrepancy in the property's reported and actual condition, cancel the transfer and advise GSA of
the property's current condition. If property not inspected is received in a condition different than
advertised, GSA should also be informed. Figure 2-1, Condition Code Table, on page 2-2, lists
disposal condition codes.

b. Internal transfers are accomplished using FAA Form 4650-12 (appendix 3, figure 2) or
within USD. Order 4650.21 contains preparation and distribution instructions. For items available
from other agencies (outside FAA), GSA's SCREEN system will issue the SF-122. The form can
also be prepared manually and sent by the PDO to the servicing GSA office.

2-4. ACQUIRING PROPERTY CONTAINING HAZARDOUS MATERIALS. There is an
enormous cost in time, resources, and dollars, as well as the potential for civil and criminal liability
associated with property containing hazardous materials. For this reason, property known or
suspected to contain hazardous materials, hazardous waste, toxicological agents, or controlled

- substances is not to be acquired from excess unless properly identified and certified by an authorized
official of the holding agency that the item has been clearly labeled. In addition, a Material Safety
Data Sheet (MSDS) or a Hazardous Material Information System (HMIS) record (or equivalent)
must be received prior to shipment of the property and must be filed with the SF-122. Shipments of
hazardous material-containing personal property must be identified, documented, labeled, marked,
placarded, and packaged in accordance with applicable DOT regulatory provisions in 49 CFR 171
through 180. The custodian must document the inventory record to clearly reflect the actual or
potential hazard associated with the handling, storage, or use of the item. Such visibility is to be
maintained in the item record and on the property (labeled) to the extent required by Federal
regulations to ensure continued identification of the item as hazardous material.
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2-5. REIMBURSEMENT FOR ACQUIRED EXCESS PROPERTY. Except for certain
incidental costs, property is normally transferred without reimbursement. However, for the
exceptions listed below, reimbursement of the fair market value may be requested by the transferor
agency. Fair market value is defined as 20 percent of the original acquisition cost of equivalent new
or unused property in condition code 1 and zero percent for all other personal property.

a. The property was acquired with non-appropriated or trust funds. Transfers of working
capital fund property will be without reimbursement.

b. The transferor or transferee agency or organization is a wholly-owned or mixed-
ownership Government corporation as defined in the Government Corporation Control Act, 31
United States Code (USC) 9101, is the municipal Government of the District of Columbia, or is a
non-Federal agency for which GSA procures.

c. The transferor or transferee is the U.S. Postal Service.

d. The property is designated as exchange/sale property and is transferred pursuant to
exchange/sale provisions.

e. The transferee agency is acquiring the property for use by a project grantee which is a
public agency or is nonprofit or exempt from taxation under 26 USC 501.

f. Reimbursement is directed by GSA.

FIGURE 2-1. CONDITION CODE TABLE
Code Description

Unused - good
Unused - fair
Unused - poor
Used - good
Used - fair
Used - poor
Repairs needed ( < 15% of item value)
Repairs needed ( 15 - 40% of item value)
Repairs needed (41 - 65% of item value)
Salvage - uneconomical to repair
Scrap (only material content value)

WML I & WN -

2-6. ACQUISITION OF REFINED PRECIOUS METALS.

a. Precious metals may be requisitioned from the Defense Industrial Supply Center (DISC).
Precious metals from DISC are refined to at least .999 degree of fineness and are available in troy
ounce (TO) units of issue. Use of these precious metals will reduce the cost of items procured from
commercial sources as the cost of the DISC stocks is a fraction of the commercial market price.
Figure 2-2, Available Refined Precious Metals, on page 2-3, lists the precious metals available from
DISC. They may be ordered in full TO quantities.

Page 2-2



05/31/96 4800.2C

b. Submit requisitions either by mail or electronically using Federal Standard Requisitioning
and Issue Procedures (FEDSTRIP), to the Commander, DISC, Attention: DISC-OIBA/YC, 700
Robbins Avenue, Philadelphia, Pennsylvania 19111. Requisitions must include the following data:

(1) An unclassified "in the clear" shipping address (may not be a post office box) that
includes the zone improvement plan (ZIP) code.

(2) The contract number for which the material is to be used.
(3) The end item application and the number of TO of precious metals per end item.

(4) The name, telephone number, and office code of the requisitioner.

FIGURE 2-2. AVAILABLE REFINED

PRECIOUS METALS
National Stock

Item Number
Gold 9660-00-042-7733
Iridium 9660-01-011-1937
Palladium Granulations 9660-00-042-7743
Palladium Sponge 9660-00-042-7768
Platinum Granulations 9660-00-151-4050
Rodium 9660-01-010-2625
Ruthenium 9660-01-039-0313
Silver 9660-00-106-9432

c. All precious metals under FAA control must be properly utilized, accounted for, and
safeguarded. Property managers and other persons responsible for managing precious metals are to
ensure adequate controls are established and followed.
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CHAPTER 3. EXCHANGE OR SALE OF PERSONAL PROPERTY

3-1. USE OF EXCHANGE/SALE OPTION. Use of the exchange/sale option allows the
proceeds of the sale or exchange allowance to be applied against the cost of replacement equipment.

3-2. AUTHORIZATION. Exchange/sale is allowed when all the following conditions are met:

a. The item sold or exchanged is similar to the item acquired. Sufficient data establishing
similarity of an item must be retained as part of the acquisition file to document the decision. Items
are considered similar when any of the following apply:

(1) The replaced item and the acquired item are identical.

(2) The acquired item is designed and constructed for the same purpose as the replaced
item, or both constitute parts or containers for identical or similar end items.

(3) The acquired item and the replaced item both fall within a single FSC.

b. The items sold or exchanged are not excess and the items acquired are needed in the
conduct of approved programs.

c. One item is to be acquired to replace a similar item. The only exception to the one-for-
one rule is when (1) the items acquired perform all or substantially all the tasks in which the old
items would otherwise be used; and (2) the items sold or exchanged and the items acquired are parts
or containers for identical or similar end items. '

d. There has been at the time of exchange or sale (or at the time of acquisition if it precedes
the sale) a written administrative determination to apply the exchange allowance or proceeds of sale
in acquiring property.

e. The action will foster economical and efficient accomplishment of an approved program.

f. The equipment does not fall within any categories listed in Figure 3-1, Exchange/Sale
Prohibition List, on page 3-3.

g. The acquisition is authorized by law and is not in contravention of any procurement
restrictions or replacement policies or standards. -

3-3. DETERMINATIONS. Estimate the sale or exchange proceeds for the property to be
replaced by contacting GSA, one or more probable vendors of the item, other FAA regions, or from
past experience. Consider all administrative, overhead, and refurbishing costs when estimating the

return by either sale or exchange. If the estimated sale proceeds are less than $100, both exchange
and sale are presumed uneconomical and the property should be reported as excess.

3-4. RESTRICTIONS. Exchange/sale authority does not authorize:

a. The sale of equipment in new or unused condition.
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b. The sale, transfer, or exchange of scrap materiel or property in connection with the
acquisition of equipment.

c. The sale, transfer, or exchange of strategic and critical materiels or of Nuclear Regulatory
Commission (NRC) controlled materials, except in accordance with NRC regulations.

d. The sale or exchange of controlled substances.

e. The sale or exchange of either forfeited or surplus or excess property acquired from
another Federal agency, when held by FAA less than 1 year.

f.  The sale or exchange of property that is dangerous, hazardous, or endangers public safety
without first rendering such property innocuous or providing adequate safeguards.

3-5. WAIVERS. Written requests for waivers must be made to and approved by the
Administrator of GSA, and contain the following:

a. Characterization of the restriction or prohibition.

b. Justification for use of exchange/sale.

¢. Economic rationale or cost savings.

d. Statutory authority to acquire items.

e. Disclosure of hazardous material or waste characteristics.

3-6. EXCHANGE PROCEDURES. Most exchange transactions occur as a trade-in allowance or
a contract offset for the new equipment acquired. Property managers or PDO’s may internally
reassign eligible items, either within or outside a region, for use by the gaining unit as an exchange
for a replacement item. Actual physical movement of the reassigned item may not be necessary if
the supplier of the replacement item will accept it at the original location. The item may also be
delivered directly to the supplier to minimize storage and handling costs. Exchanges of items not in
use or when delivery/removal does not coincide should be kept to a minimum as they involve
additional storage, handling, and administrative costs. '

3-7.  SALE PROCEDURES. Property to be sold is reported to GSA either through electronic
transmission of the SF-126, Report of Sale, through USD or a manually processed SF-126 (appendix
3, figure 3). The methods, terms, and conditions of sale are contained in Chapter 6 of this order.

3-8.  AVAILABILITY OF PROCEEDS. GSA recovers the costs it incurs in conducting sales.
FAA's proceeds from GSA sales is therefore less than the gross amount received. Chapter 6 contains
information on GSA sale charges.

a. When property to be replaced is sold prior to acquisition of its replacement, the proceeds

will be credited to the FAA for obligation of the replacement item and will be available for
obligation during the fiscal year the sale is made and one fiscal year thereafter.
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b. Proceeds on sales (for which an obligation has not been made during the availability
period, or which for other reasons was not applied to replacement property) will be credited to the
FAA but will not be available for obligation for the acquisition of the replacement item.

FIGURE 3-1. EXCHANGE/SALE PROHIBITION LIST
Federal Supply
Group (FSG) Classification
10 Weapons
11 Nuclear ordnance
12 Fire control equipment
14 guided missiles
15 Aircraft and airframe structural components
16 Aircraft components and accessories
17 Aircraft launching, landing, and ground handling
equipment
20 Ship and marine equipment
22 Railway equipment
31 Bearings
32 Woodworking machinery and equipment, except
lathes, milling machines, and air conditioning
equipment
34 Metal working machinery, except drill presses,
lathes, milling machines, and saws, circular or ban
40 Rope, cable, chain, and fittings
4] Refrigeration, air conditioning and air circulating
equipment
42 Firefighting, rescue, and safety equipment
44 Furnace, steam plant, and drying equipment, and
nuclear reactors
45 Plumbing, heating, and sanitation equipment
46 Water purification and sewage treatment equipment
47 Pipe, tubing, hose, and fittings
48 Valves
51 Hand tools
53 Hardware and abrasives
54 Prefabricated structures and scaffolding
55 Lumber, millwork, plywood, and veneer
56 Construction and building materials
68 chemicals and chemical products, except medicinal
chemicals
71 Furniture
75 Office supplies and devices, except cards, tabulating
83 Textiles, leather, furs, apparel and shoe findings,
tents, and flags
84 Clothing, individual equipment and insignia

Page 3-3




4800.2C 05/31/96

¢.  When the replaced property is sold after acquisition of replacement property, proceeds
may be deposited as a direct reimbursement credit to the appropriation charged for the replacement.

d. All sale proceeds will be deposited and documented in accordance with requirements in
the latest version of Order 2700.31, Uniform Accounting System Operations Manual.
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CHAPTER 4. PROPERTY REUTILIZATION

4-1. UNREQUIRED PROPERTY.

a. Property no longer needed for the local organizational mission should be entered into
USD at the lowest organization level feasible. However, individual employees, supervisors, or
managers may dispose of small quantities of consumable/nonrepairable items such as administrative
or janitorial supplies.

b. Unrequired contractor-held property is to be reported to the contracting officer through
the organization's assigned contract property administrator for processing.

c. Unrequired property is to be distinctly identified/labeled as unrequired/excess and
physically segregated from other types of property; e.g., operations and facility and equipment
(F&E). It should be kept together as much as possible for easier identification and control.
Depending on the property's pilferability, value, etc., it should be stored in a secure area.

4-2. HAZARDOUS MATERIAL IDENTIFICATION.

a. Whenever property is suspected of containing hazardous materials, available MSDS, or
HMIS records should be reviewed to determine if the property is considered to be (or contains) a
hazardous material. The regional hazardous material coordinator should be contacted for advice and
assistance. Another source of information would be the Office of Environment and Energy's (AEE)
Hazardous Property Management Manual.

b. Once an item has been determined hazardous, document the accountable inventory
record. If the item is not appropriately labeled by the manufacturer or distributor, the appropriate
label, mark, or tag should be placed on the item in accordance with Occupational Safety Health
Administration (OSHA), NRC, and Environmental Protection Agency (EPA) requirements. This
will include the actual or potential hazard associated with handling, storage, or use of the item, any
hazardous chemical(s) contained and the name of the chemical manufacturer, importer, or
responsible party as defined at 29 CFR 1910.1200. This information is to be maintained in the item
record for use in preparing reports of excess property, reassignment or transfer documents, or any
other required documentation and must be perpetuated in all inventory records.

c. Figure 4-1, Federal Supply Classes Composed Predominantly of Hazardous Items, on
page 4-3, lists applicable FSC’s. Appendix 5, Special Disposal Requirements, provides a more
detailed list of applicable classes and groups.

4-3. STEVENSON-WYDLER TECHNOLOGY INNOVATION ACT. The Act, as amended,
authorizes the direct transfer of property to a primary or secondary school without reporting the
property to GSA. This program is outside the Federal excess property (and surplus donation)
program administered by GSA through the state agencies for surplus property (state agencies). All
accredited public and private schools, including those with religious affiliations, are eligible. The
property is considered a gift, and title immediately passes to the school. Title is not conditional and
there are no terms and conditions on use of the property. Before property is available for transfer, it
must first be screened within the FAA. Transfers could be to an individual school or to a school
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district for a school. No formal agreement is necessary to transfer equipment under this Act. Any
document suitable for FAA property accountability purposes; e.g., Form 4650-12 may be used. See
paragraph 9-9 for the types of equipment considered "education-related."

a. Setting up the program. A fair amount of preliminary work needs to be done to
implement Stevenson-Wydler. Activities will differ depending on whether a facility is located in a
rural or urban area, co-located with other facilities or has other facilities in the same general area,
how much education-related equipment is normally available within a given period of time, and
whether or not implementation is handled locally or by the regional PDO. These decisions should be
made in concert with local custodians, Airway Facilities’ (AF) Logistics Management Specialists
(LMS), if applicable, and the PDO. The following guidelines can be used to establish a direct-
transfer program. Regardless of how the program is specifically implemented, it must be done in a
fair and equitable manner without any real or apparent conflict of interest.

(1) Because of the cost of shipment, schools should be within the same geographical area
as the facility providing the equipment. Geographical area can be determined by the number of
miles from a facility; e.g., a 50-mile radius or municipal boundary (city, county).

(2) Once the geographical boundaries are established, all eligible schools within that area
should be notified of the type of educational-related equipment which FAA facilities may generate.
Information on eligible schools should be available from State and/or local educational
organizations. Schools should be requested to advise FAA of their interest in the program, the types
of equipment in which they have an interest, their plan on how they will use the equipment, and who
is authorized to accept (on behalf of the school) any property which may be transferred.

(3) The facility/organization (or group of facilities/organizations) should set up a local
review committee (anonymous to schools and co-workers) to determine which school(s) should be
offered the available equipment. The committee could be set up on either an ad-hoc or standing
basis.

b. Evaluation Criteria. The following criteria should be used to evaluate which schools
should be offered available equipment:

(1) Those schools that serve the poorest students. This could be determined by the
percentage of students eligible for free and reduced-cost lunch, a Title 1 school, or schools in
districts which have the largest number of students from low income families. This information
should also be available from State and local educational organizations.

(2) Those schools that lack access to adequate outside resources; e.g., a school that is
located in an extremely rural area or in a large central city.

(3) How a school plans to utilize the equipment. A school should have a well-planned

education program established or envisioned. This equipment must be used for direct educational
purposes. It cannot be transferred for administrative support of a school or school district.
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¢. Operating the Program.

(1) A file should be maintained of the schools which indicated an interest in participating
in the program, and the types of equipment in which they are interested.

(2) Facilities should notify interested schools whenever equipment becomes available for
transfer which match schools' need. Notification should include a complete description of what
equipment is available. Property descriptions should include its condition. whether or not it is in
working order, and any related materials which will be transferred with the property. Notification
should also include a cut-off date for the school to indicate interest in any available items.

(3) After the notification cut-off date, the committee reviews all requests and decides
which school(s) will receive the equipment based on the established evaluation criteria. If the
criteria shows schools with equal needs and programs, recipients can be selected by lot, on a rotating
basis, or some other equitable manner.

(4) The committee's decision is forwarded to the PDO, who will notify the school of the
committee's decision and have the school arrange for transfer of the equipment. The school is
responsible for all transportation activities and costs, including loading and unloading.

4-1. FSC’s COMPOSED PREDOMINANTLY OF
HAZARDOUS ITEMS

FSC Description
6810 Chemicals
6820 Dyes
6830 Gases: compressed and liquefied
6840 Pest control agents and disinfectants
6850 Miscellaneous chemical specialties
7930 Cleaning and polishing compounds and preparations
8010 Paints, dopes, varnishes, and related products
8030 Preservatives and sealing compounds
8040 Adhesives
9110 Fuels, solid
9130 Liquid propellants and fuels, petroleum case
9135 Liquid propellant fuels and oxidizers, chemical base
9140 Fuel oils
9150 Oils and greases: cutting, lubricating, and hydraulic
9160 Miscellaneous waxes, oils, and fats

4-4. REPORTABLE/NONREPORTABLE EXCESS. Property is classified as either reportable
or nonreportable excess based on its FSC, acquisition cost, and condition code. Reportable property
must be reported to GSA for nationwide screening to maximize visibility and utilization. In addition
to the FSC’s contained in Figure 4-2, Reportable Excess, on page 4-8, a condition code of salvage or
better, and a unit cost, measured in acquisition dollars, at or above $5,000 is required. Wood office
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furniture in FSC 7110, systems furniture, and letter and legal size filing cabinets (both wood and
metal) are exceptions and are considered reportable excess regardless of cost or condition. For
Federal Information Processing (FIP) equipment, whether or not it falls within FSG 70, see
paragraph 9-11. Any property not classified as "reportable excess" is "nonreportable."

4-5. REPORTING EXEMPTIONS. The following property is exempt from GSA utilization
screening and should not be reported to GSA. They are however, to be included in annual reports of

utilization.

a. Property transferred under provisions of the Stevenson-Wydler Technology Innovation
Act (see paragraph 4-3).

b. Direct transfers of excess property to other Federal agencies on a nonreimbursable basis.

(1) After internal screening requirements have been satisfied, property may be
transferred to an eligible agency without GSA approval when:

(a) Reportable property has not been reported to GSA and the total acquisition cost
of the transfer order does not exceed $10,000.

(b) Nonreportable property has not been reserved for special screening by GSA and
the total acquisition cost of the transfer order does not exceed $50,000.

(2) When a requirement exists which exceeds the above limitations, the requesting
activity must contact the servicing GSA office for verbal approval prior to the transfer.

(3) The servicing GSA office must be given a copy of the transfer order by the receiving
agency within 10 days from date of transfer order.

c. Perishables, defined as any foodstuffs which are subject to spoilage or decay.

d. Hazardous wastes. Hazardous waste is to disposed of only under EPA, State, and local
regulations. The custodian should contact the manufacturer, the agency's hazardous materiel
technical personnel, or the local State or Federal EPA office for assistance, if needed. Another
source of information is the Resource Conservation and Recovery Act (RCRA), Comprehensive
Environmental Response, Compensation and Liability Act (CERCLA), Emergency Planning and
Community Right-To-Know) Act (EPCRA) Assistance Hotline operated by EPA (1-800-424-9346).

e. Property for which EPA transfers accountability for hazardous materials to Federal
agencies to conduct research or to perform cleanup of a contaminated site.

f.  Property dangerous to public health and safety. Unless directed by GSA, do not report
property when an actual or potential hazard is such that an item is determined to be extremely
hazardous. When it becomes excess, notify the servicing GSA office, identify the item, and describe
the actual or potential hazard associated with the handling, storage, or use of the item. On a case-by-
case basis, GSA will determine the appropriate disposal requirements and provide guidance.

8. Scrap and/or salvage (which strictly conforms to the definition contained in appendix 1).
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h. Property classified or otherwise sensitive for reasons of national security.

i Controlled'substances (with solicitations limited to agencies authorized for transfer).
j.  Trading stamps and bonus goods.

k. NRC-controlled materials.

. Nonappropriated fund property.

4-6. REPORTING DATA. Reporting data must accurately include the following information on
the items available: -

a. General descriptive data:

(1) National Stock Number (NSN) if available, or as a minimum, FSC. The FSC should
be appropriately applied to the item name and description.

(2) Noun name and extended description. Extended descriptions are especially
important when only an FSC is provided or when a locally assigned number is used in lieu of a valid
NSN. These descriptions should correlate with the noun names and be as complete as possible. In
addition, the LIS equipment application code can be included, if known.

(3) Quantity available.

(4) Condition code (figure 2-1 on page 2-2). The condition code should accurately
reflect the property's physical condition. The codes are critical for determining whether property
will be carried in the system as reportable or nonreportable as well as a key variable for potential
users to determine if an item is usable and matches their requirements. For scrap or salvage, a
statement should be included explaining how the property came to be so designated.

(5) Acquisition cost' (estimated if unknown). The reported value should be reasonable in
light of the item name and description and like items previously processed.

(6) Identification of hazardous materials or hazards associated with the item(s); e.g.,
transformers, capacitors, regulators, etc., that may have polychlorinated byphenyl (PCB) content.
Identification should either be highlighted on the form or information such as "Hazardous Materials -
- PCB’s" typed by the item(s), and the information permanently retained for future reports. If there
is a reasonable suspicion that hazardous materials may be present, review any documentation or
databases, labeling or documentation available and/or contact either the FAA Logistics Center
(FAALC) or the regional hazardous materials coordinator for a determination. (Equipment
manufacturers and distributors can also be consulted to acquire information on the potential PCB
content in personal property.)

(7) Manufacturer's reference/part number, or FA or CA type, and serial number, if
applicable.
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(8) Bar code number, if available.
b. Location information:
(1) Location of the property; e.g., street, city, state, etc.
(2) Point(s) of contact name and telephone number.
c. Special provisions.
(1) Reimbursement code (see Figure 4-3, Reimbursement Codes, on page 4-9).
(2) Labeling, special handling, or shipping requirements. |
(3) Availability dates.
(4) Exchange/sale availability (for internal FAA screening).
(5) Shelflife, and shelf-life expiration date, if applicable, must be identified.
4-7. REPORTING HAZARDOUS MATERIALS.

a. The report shall include a complete description of the actual or potential hazard
associated with the handling, storage, or use of the item. The reporting document should state if the
hazardous characteristics of the item are adequately described on a MSDS or HMIS record (or
equivalent) and include the MSDS or HMIS record. If no MSDS or HMIS record is available,
information must be obtained by the reporting activity and furnished with the report. The individual
responsible for local environmental/safety compliance must certify that the item has been clearly
documented, labeled, marked, placarded, and packaged in accordance with DOT regulatory
provisions in 49 CFR 171-180. This certification should be included in the hazardous description.

b. Many hazardous materials require special storage and handling. Property custodians are
responsible for properly storing hazardous materials and ensuring the use of appropriate safeguards
such as warning signs, labels, and protective clothing and equipment by authorized screeners
inspecting excess hazardous materials.

c. Shelf life, if applicable, must also be identified since in some states, hazardous materials
automatically becomes hazardous waste when the shelf life expires. If so, it cannot be extended, the
material be stored and processed as hazardous waste, and may only be onsite for 90 days.

4-8. REPORTING METHODS. Unrequired property should be reported electronically using the
USD-produced facsimile of FAA Form 4800-1, Report of Excess Property. In specific
circumstances manual processing of the form or use of other documents sufficient for providing
needed data may be used, if approved by the PDO. For audit purposes the reporting site must retain
a copy of the manual or automated document, signed by the custodian or authorized designee, for 3
years after final disposition of the property.
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4-9. REVIEW AND PROCESSING. The custodian/PDO maintains oversight of reports to
ensure complete and accurate information is provided. When information is missing or appears
inaccurate, they should follow up with the reporting organization. If reports from a particular
location frequently carry a condition code for salvage or scrap, additional guidance may be
necessary to ensure the location is not attempting to circumvent the process by improperly assigning
a condition code worse than the actual condition of the item.

4-10. FAA SCREENING. Unless otherwise specified, property is available for FAA screening for
3 work weeks from the day entered into USD, 1 week for screening within the reporting region and 2
weeks for FAA-wide screening.

4-11. DEPARTMENTAL REUTILIZATION. Personal property unrequired within FAA is made
available for DOT screening concurrent with GSA screening.

4-12. FEDERAL REUTILIZATION. GSA is responsible for providing time for other Federal
agencies to screen property before non-Federal entities. Most excess property entered into USD is
automatically forwarded to GSA for nationwide screening. Federal employees are permitted access
to FAA holding areas to screen property upon presentation of a valid Federal agency employee
identification card. When property identified as under the provisions of special NAS disposal is
reported to GSA, it will not screened for excess reutilization and donation.

4-13. TRANSFERS OF HAZARDOUS MATERIAL.

a. Transfer documents must contain a complete description of the actual or potential hazard
associated with the handling, storage, or use of the item. Descriptions must be in narrative form,
complying with 29 CFR 1910.1200, in block 13c or as an addendum, a MSDS or HMIS record.
Without a MSDS, the HMIS data (which fulfills the MSDS requirements) must be attached if the
receiving activity does not have the HMIS readily available. The individual responsible for local
environmental/safety compliance must review the item for conformance with applicable OSHA,
DOT, NRC, and EPA labeling and packaging requirements. A certification to this effort should be
included in the description of the hazard identified in the transfer documents for the item.

b. The agency acquiring the excess property prepares the SF-122, or any other transfer order
form approved by GSA, and is responsible for documenting their inventory record to clearly reflect
the actual or potential hazard associated with the handling, storage, or use of the item. If available, a
MSDS or a copy of the HMIS data must be provided with the SF-122.

c. Custody of extremely hazardous materials is the responsibility of the owning or holding
agency. Custody of other hazardous materials may be transferred in whole or in part to another
Federal agency with that agency's consent.

4-14. EMERGENCY AND MAJOR DISASTER RELIEF. Excess property may be utilized in
behalf of or loaned to State and local governments (with or without compensation) to provide
assistance in alleviating suffering and damage resulting from an emergency or major disaster.
Excess medicines, foods, and other consumable supplies may also be distributed to State and local
governments for these purposes. Any such property reported to GSA will be withdrawn.
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FIGURE 4-2. REPORTABLE EXCESS
FSG FSC Description
15 1510 Aircraft, fixed wing
1520 Aircraft, rotary wing
1560 Airframe, structural components
16 All Aircraft components and accessories
18 All Space vehicles
19 All Ships, small craft, pontoons, and floating docks (all but vessels
over 1500 gross tons)
22 All Railway equipment
23 All Ground effect vehicles, motor vehicles, trailers, and cycles
24 All Tractors
28 2805 Gasoline, reciprocating engines, except aircraft
2810 Gasoline, reciprocating engines, aircraft
2815 Diesel engines and components
2840 Gas turbines and jet engines
32 All woodworking machinery and equipment
34 All Metalworking machinery
35 All Service and trade equipment
36 All special industry machinery (all but 3690 specialized
ammunition and ordnance machinery and related equipment)
v 37 All Agricultural machinery and equipment
f 38 All Construction, mining excavating, and highway maintenance
equipment
| 39 All Materials handling equipment
42 All Fire fighting, rescue, and safety equipment
43 All Pumps and compressors
49 4810 Motor vehicle maintenance and repair shop specialized
equipment
4920 Aircraft maintenance and repair shop specialized equipment
4930 Lubrication and fuel dispensing equipment
4935 Guided missile maintenance, repair, and checkout specialized
equipment
4940 Miscellaneous maintenance, and repair shop specialized
equipment
4960 Space vehicle maintenance, repair, and checkout specialized
equipment
54 All Prefabricated structures and scaffolding
61 All Electric wire and power and distribution equipment
66 All Instruments and laboratory equipment
70 All FIP equipment
71 All Furniture
73 All Food preparation and serving equipment
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FIGURE 4-3. Reimbursement Codes
Category (see
Code Description (to be sold by GSA) Paragraph 5-1)

1 Reimbursable Nondonable
2 Nonreimbursable Donable
4 Reimbursable (exchange/sale) Nondonable
5 Nonreimbursable Nondonable
6 Reimbursable (only if sold) Donable
7 Nonreimbursable (military property) Donable
8 Reimbursable (military property Nondonable
9 Nonreimbursable (Special NAS Disposal) Nondonable

Description (not to be sold by GSA)
A Reimbursable Nondonable
B Reimbursable (only if sold) Donable
C Nonreimbursable Donable
D Nonreimbursable Nondonable
E Reimbursable (exchange/sale) Nondonable
F Reimbursable (foreign country equity) Nondonable

4-15. PROPERTY AT INSTALLATIONS DUE TO BE DECOMMISSIONED. When an entire
facility or installation will be decommissioned, closed, or abandoned, the PDO should give GSA
advance written notice (as early as possible) of the impending availability of its property, unless
inadvisable in the interest of national security. The notification should identify the installations, the
scheduled date of property removal, and the last date the property will be needed. This is in addition
to normal excess reporting identified in paragraph 4-7. If any hazardous removals are involved: e.g..
asbestos or underground fuel tanks, the advance notice should also be provided to the regional
hazardous material coordinator.

4-16. WITHDRAWALS AND CORRECTIONS. Submit requests for withdrawals or corrections
of reported excess to the GSA office to which the original report was sent, via USD, on SF-120’s,
Report of Excess Personal Property (appendix 3, figure 4), or by any other method approved by
GSA. Do not make disposition until withdrawal approval is received from GSA, except for property
used for major disaster relief.

4-17. PROCESSING TIMEFRAMES - RETENTION OF CUSTODY. Excess property is
screened Government-wide for 21 calendar days. After this time it is considered surplus and is
available for donation screening for another 21 calendar days. When using USD, FAA may assign
the surplus release date or allow GSA to make the assignment. GSA may order the transfer of all or
part of property to another agency or direct the custodian to retain custody pending disposition.
Another 60 to 90 days is allotted for sale of property not transferred. PDO’s should periodically
follow up with the regional GSA office on any outstanding disposition actions. A USD form letter
(generated 120 days after property has been reported) can be used to remind GSA when disposition
instructions have not been received. Also see paragraph 9-23 for shelf-life requirements.
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4-18. CARE AND HANDLING COSTS.

a. FAA is responsible for the cost of caring for, storing, handling, and preserving property
during the entire disposal process. This involves protecting property against the hazards of fire,
theft, vandalism, and weather, commensurate with the type, condition, and value of the property,
including costs related to special handling requirements associated with any hazardous materials.
Only the cost of transportation and handling incurred incident to the transfer of hazardous materials
is paid for by the transferee agency if billed by the FAA.

b. FAA pays direct costs related to the transfer and shipment of property to FAA if billed by
the transferor agency. Overhead and administrative costs are not reimbursable even if shown on the
billing document. Allowable costs include packing, preparation for shipment, loading, and shipping.
Transferor agencies may waive direct shipping and transportation costs, and the FAA may elect to
arrange and pay for packing, loading, and shipping the property from the transferor agency, if the
transferor agency agrees. Billing for direct costs of less than $100 for any single shipment should be
avoided as uneconomical.

4-19. OPERATION CLEANUP PROGRAM. FAA property managers should conduct this
program as prescribed in GSA Bulletin A-19 and ensure the campaign is scheduled biennially in
February of each even year. Operation cleanup is designed to provide a positive and expeditious
program for identifying idle and unrequired property and supplies, and reassigning such property
where it is most needed.

4-20. CANNIBALIZATION. Cannibalization is normally used when NAS systems and equipment
are being decommissioned and spare parts for remaining systems are no longer available. See
Chapter 8 for requirements for disposition plans of NAS systems and equipment. There are,
however, other reasons to cannibalize unrequired property. Custodians should indicate their desire
to cannibalize an item, in writing to the PDO, as part of the initial processing. No item is to be
cannibalized without written authorization of the PDO. Since cannibalization makes the item
unsuitable for redistribution, the custodian's request should include a listing of items to be salvaged,
the use to be made of the salvaged items, and the reason cannibalization is preferred over offering
the whole item for reuse.

4-21. PRECIOUS METALS RECOVERY PROGRAM. This program recovers precious metals
from items such as photographic and electronic equipment, batteries, film, printed circuit boards,
solder, electroplating solutions, etc. It conserves valuable resources and reduces pollution.
AFR-102, is FAA's contact point for this program. The FAA uses a Departmental Interservice
Support Agreement with the DRMS to recover materials that potentially contain precious metals.
DRMS representatives provide assistance, on a nonreimbursable basis, identifying precious metals,
methods of recovery, and operating instructions for participation in their program. DRMS will not
however, process film for precious metals recovery if it is still in cans and/or on reels. Any
recovered precious metals and materials containing precious metals are to be turned in to DRMS. If
DRMS is unable to process the property under the precious metals recovery program, be sure to
annotate the precious metals content on all documents.
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CHAPTER 5. DONATION OF SURPLUS PROPERTY

5-1. ELIGIBLE PROPERTY. Property may be donated only after it has been determined
surplus to any Federal Government needs. Donation is secondary to any need by a Federal agency,
but takes precedence over sale, abandonment, or destruction. Donable property is any surplus

property except:
a. Such property as may be specified by the Administrator, GSA.

b. Surplus agricultural commodities, food, and cotton or woolen goods determined by the
Secretary, Department of Agriculture. :

c. Property in trust funds.
d. Nonappropriated fund property.

5-2. GSA ROLE. GSA has overall responsibility for developing and administering policies and
procedures required to conduct the Federal donation program and identifying eligible donation
recipients. The AUO reviews FAA surplus property listings and acts as a liaison between FAA, state
agencies. They ensure eligible donees are made aware of available property, maintain "want lists" of
donee needs, and refer available property to satisfy those needs. While PDO’s may actively search
for and identify potential donees, approval authority remains with GSA.

5-3. SCREENERS. All non-Federal agency representatives must be authorized and certified by
GSA and have a GSA-issued identification card to screen property. Requests for screener cards
should be submitted to GSA by the appropriate state agency. FAA may submit requests if it wishes
other donee screeners to be certified. PDO’s should coordinate with the servicing GSA office (and
possibly the state agency) on questions relating to the eligibility of other donees prior to releasing
property for donation.

5-4. SCREENING PROCEDURE. Property is available for donation for 21 calendar days
following the surplus release date. Property can be screened from FAA excess reports, physical
inspections, or GSA’s SCREEN system. On-site screening may be available on a case-by-case basis.
GSA is to provide the PDO with 15 days notice prior to the date on-site screening is scheduled. If
separate screening for the utilization and donation phases is not practical, concurrent screening may
be scheduled. Participation in on-site screening is limited to state agencies and eligible donee
representatives designated by the state agency. A screening period of 5 workdays is normally
sufficient. Property selected for GSA on-site screening should be specifically identified and set
aside in a separate area. Either GSA or the state agency representative should be present during all
screening sessions.

5-5.  PROCESSING PROPERTY FOR DONATION. All transfers to state agencies, service
educational activities, and public airports are accomplished by use of the SF-123, Transfer Order
Surplus Personal Property (appendix 3, figure 5).

a. Property is "frozen" (reserved for a specific donee) when the SF-123 is submitted to GSA
for approval. A SF-123 received after the end of the donation screening period may be approved if
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the property is still available and the PDO agrees to set the property aside pending approval from
GSA. An information copy of the form should be sent to the FAA holding activity. Also, the PDO
will freeze nonreportable surplus property upon notification within the donation screening period (by
a responsible Federal official, state agency or other authorized donee representative) that the
property is requested for donation. This request will show that the donee is sufficiently serious about
the property to provide requisitioning data. To execute a "freeze," the PDO initiates a transfer action

within USD.

b. Once an approved SF-123 and shipping/pick up instructions are received, the PDO should
notify the donee that the property is available. Regional holding (storage) areas may be established
~ to facilitate pick up. The donee is responsible for removing the property within 15 calendar days
after notification. FAA personnel are not to act as an agent or shipper for the transfer. Each donee is
responsible for the cost to pick up and ship donated property. Property unclaimed over 42 days will
be issued on a first-come basis with other eligible donees or processed for sale. If a donee cannot
utilize the frozen property, GSA can release the property and make it available for further screening.

5-6. DONATION OF HAZARDOUS MATERIAL.

a. Surplus property identified as hazardous material is normally available for donation.
Surplus hazardous property may be donated if the donee (1) is informed, via MSDS, HMIS data, or
written narrative that the item is hazardous and is furnished special handling and/or other appropriate
information, and (2) signs the following certification:

I (we) hereby certify that the donee has knowledge and understanding of the
hazardous nature of the property hereby donated and will comply with all
applicable Federal, State, and local laws, ordinances, and regulations with
respect to the care, handling, storage, shipment, and disposal of the hazardous
material(s). The donee agrees and certifies that the Government shall not be
liable for personal injuries to, disabilities, or death of the donee or the donee's
employees, or any other person arising from or incident to the donation of the
hazardous material(s), or its final disposition. Additionally, the donee agrees
and certifies to hold the Government harmless from any or all debits, liabilities,
judgments, costs, demands, suits, actions, or claims of any nature arising from
or incident to the donation of the hazardous material(s), its use, or final
disposition.

b. FAA is responsible for the identification, reporting, and proper storage of hazardous
materials, including use of appropriate safeguards and personal protection for donation screeners.
State agencies, or the donee when applicable, prepare the SF-123, including a full description of the
actual or potential hazard associated with the property in block 12¢ or as an addendum. GSA
approves transfers making sure all required certifications and agreements accompany the SF-123
before approval. Any costs incident to repacking or recontainerization are borne by the state agency
and/or donee.

c. FAA personnel are also responsible for complying with supplementary donation
requirements for special categories of surplus hazardous property in accordance with 41 CFR
Chapter 101. Additional information regarding these special requirements is provided in paragraph
9-16 and appendix 5 of this order.
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5-7. DONATIONS FOR DISASTER RELIEF. Surplus property may be donated to State and
local governments for their use and distribution in accordance with the Federal Emergency
Management Agency (FEMA) when the President declares an emergency or a major disaster. All
donations for major disaster assistance requires prior approval of GSA, except where property ready
transferred to a state agency is being donated to an eligible donee by the state agency.

5-8.  DONATIONS TO PUBLIC AIRPORTS. FAA has a special interest in channeling surplus
property to assist civil aviation. The latest version of Order 5150.2, Federal Surplus Personal
Property for Public Airport Purposes, prescribes policy and procedures for this program. The Office
of Airport Planning and Programming (APP) is responsible for the donation of such property. They
are-also responsible for enforcing the terms and conditions under which property is transferred for
airport purposes. Flyable aircraft are specifically excluded from donation. FAA may approve,
however, requests for use by airport owners of cannibalized and demilitarized aircraft for firefighting

and rescue training purposes.
5-9. DONATIONS TO PUBLIC BODIES. See appendix | for a definition of public body.

a. Prior to initiating a sales action (either through GSA or FAA), surplus property (other
than controlied substances or combat materiel) may be donated directly to public bodies provided a
written finding is made by the PDO that:

(1) The property has no commercial value.

(2) The estimated cost of continued care and handling of the property exceeds the
estimated sale proceeds.

b. When the original acquisition cost (estimated if not known) of a line item of property
exceeds $1,000, donation will be approved by either the property manager or logistics division
manager in addition to the PDO’s written finding.

c. All costs of packing, preparation for shipment, demilitarization, or rendering safe and
harmless, loading or unloading, transportation, or any other direct costs incident to donation to a
public body are borne by the donee. Documents supporting billing charges for these services will be
provided to the servicing accounting activity.
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5-10. WITHDRAWING PROPERTY FROM DONATION.

a. Prior GSA approval is normally required to withdraw surplus property from donation.
However, to meet essential, valid requirements in emergency situations, property may be withdrawn
without prior GSA approval; but the PDO must notify GSA immediately of such action. FAA may
recover donated property from a state agency because of an exigency. When this occurs, the FAA is
responsible for paying the state agency their costs associated for the care, handling, and
transportation of the property.

b. Reimbursement to a state agency for property withdrawn because of disaster assistance

will be made by the state receiving the property. Any property withdrawn but no longer required
will be returned to the state agency.
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CHAPTER 6. PROCESSING PROPERTY FOR SALE

SECTION 1. GENERAL

6-1. GOVERNMENT SURPLUS PROPERTY SALES PROGRAM. The program's objective
is to sell surplus property in an economical manner that will achieve the greatest net return in
accordance with Government contractual regulations. Surplus property may be offered for sale if no
donees have identified a requirement for the property. However, any Government need for the
property (within the FAA or by another Federal agency) takes precedence over a sale if it is
identified prior to actual removal of the property from FAA control.

6-2. AUTHORITY TO SELL FAA PROPERTY.

a. Under FPMR Subpart 101-45, FAA is responsible for determining whether it will report
property to GSA for sale or conduct/contract for the sale of its own property. The reimbursable code
(Figure 4-3 on page 4-9) reported on the SF-120, is used by GSA to determine whether or not it
should schedule the property for sale.

b. Establishing a FAA sales program is at the option of each region.

c. Other alternatives to using either GSA or FAA personnel to sell FAA property include
contracting out the sales program to a commercial company or use of another Government agency to
conduct the sales for us, either as part of a Cooperative Administrative Support Unit (CASU) or
interagency agreement. Any sales conducted by a commercial company must comply with the
provisions of this order.

6-3. SALE OF HAZARDOUS MATERIAL. The SF-126, must contain a certification, executed
by the PDO in block 16¢, or as an addendum, that the item has been clearly labeled and packaged as
required. The SF-126 must also contain or be accompanied by a full description of the actual or
potential hazard associated with the handling, storage, or use of the item. Such description shall be
furnished by providing a MSDS, a printed copy of the record, corresponding to the hazardous
material being reported from the HMIS, or a written narrative, included in either block 16¢ or as an
addendum, which complies with the requirements of 29 CFR 1910.1200. The following special
methods and procedures apply to sales of hazardous materials.

a. Sales that offer hazardous materials are to be conducted separately from other sales.

b. Sales catalogs or listings which offer hazardous materials are to be mailed to only to those
persons or companies that have expressed an interest in buying hazardous materials.

c. Sales catalogs, listings, and Invitations for Bids (IFB) must:
(1) Limit the materials in each lot to a single FSG.
(2) Indicate in the description if a MSDS has been issued for the property being sold.

(3) Indicate in the item description if an item is being sold only for its material content.
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d. For a bid to be considered, the bidder must sign the following certification:

The bidder hereby certifies that if awarded a contract under this invitation
for bids, the bidder will comply with all applicable Federal, State, and
local laws, ordinances, and regulations with respect to the care, handling,
storage, shipment, resale, export, or other use of the material hereby
purchased. The bidder will hold the Government harmless from any or all
debts, liabilities, judgments, costs, demands, suites, actions, or other
claims of any nature arising from or incident to the handling, use, storage,
shipment, resale, export, or other disposition of the hazardous items
purchased. :

e. Hazardous items generally require special storage and handling. FAA is responsible for
proper storage of hazardous items, providing all necessary information to ensure that prospective
bidders are informed of hazards, and to list the precautions for bidders to protect themselves.

f.  FAA is also responsible for complying with supplementary sales requirements for special
categories of surplus hazardous property in accordance with 41 CFR Chapter 101. Additional
information regarding these special requirements is provided in appendix 5 of this order.

g. Prior to shipping hazardous materials, the shipping officer (whomever signs the shipping
order) is to certify on the shipping document, based on their own examination, that the materials are
properly classified, described, packaged, marked, and labeled, and are in proper condition for
transportation in accordance with hazardous materials regulations. The shipper must provide one
copy to the originating carrier and retain the other for at least 1 year.

6-4. SALE TO FAA EMPLOYEES. FAA employees are prohibited from bidding either directly
or indirectly on FAA property if they have had any part in conducting the sale or were directly
connected with the property in the ordinary discharge of their employment responsibilities.

6-5. GSA-CONDUCTED SALES. The basic services for propérty reported for GSA sale are
contained in Figure 6-1, GSA Services and Rates, on page 6-3.

6-6. GSA SALE RATES. The GSA sales function is no longer an appropriated activity. GSA
may retain a portion of the sale proceeds of GSA-conducted sales to cover their administrative costs,
based on annually established service rates. GSA will recover its costs by deducting its service
charges from the proceeds of the sale rather than billing the agency. This includes proceeds
reimbursable to the FAA under exchange/sale guidelines.

a. Basic GSA services and rates are shown in figure 6-1, on page 6-3. Rates for accessorial
services; namely transportation, storage, maintenance, and reconditioning of property prior to sale,
will vary according to local market conditions and will be published in bulletins available from the
servicing GSA region.

b. GSA will resell property when the sale contract is terminated for default at no additional

cost to the FAA. GSA will charge FAA to resell property when the sale contract is terminated for
cause; e.g., misdescription of the property, if the cause is attributable to the FAA.
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FIGURE 6-1. GSA SERVICES AND RATES

1. Basic Services - Auction sales. The following services are covered under
basic rate.

(1) Property cataloging

(2) Maintenance of mailing list

(3) Printing and distribution of announcement to bidders on mailing list
(4) Normal media advertising (one newspaper or equivalent)
(5) Registration of bidders

(6) Auctioneer

(7) Onsite contracting officer

(8) Award document preparation

(9) Onsite collection of proceeds

(10) Follow-on collection of late payments

(11) Security service

(12) Deposit of proceeds

(13) Distribution of proceeds

(14) Financial and property line item accountability

(15) Contract administration

2. Basic Services -Sealed bid sales. The following services are covered under
the basic rate.

(1) Property cataloging

(2) Maintenance of mailing list

(3) Printing and distribution of announcement to bidders on mailing list
(4) Bid opening

(5) Contract awards

(6) Preparation of award documents

(7) Financial and property line item accountability

(8) Contract administration

3. Basic service rates: Vehicles - exchange/sale and other reimbursable sales.

Auction $ 125 per vehicle
Sealed bid $ 75 per vehicle

4. Basic service rates: Commodities other than vehicles - exchange/sale and
other reimbursable sales.

Item Value Rate Per Item

<$1,001 20% of gross proceeds

$1,001-$5,000 15% of gross proceeds

$5,001-$25,000 12% of gross proceeds

$25,001-$50,000 8% of gross proceeds

> $50,000 Negotiable based on customer requirements and costs

5. Additional services provided a variable rates set by the servicing GSA
region, include transportation, storage, maintenance, and reconditioning.

Page 6-3




4800.2C 05/31/96

c. GSA will notify FAA by copy of the GSA Form 27, Purchaser's Receipt and Authority to
Release Surplus Personal Property (appendix 3, figure 6) that property may be released to the
purchaser. An SF-1081, Voucher and Schedule of Withdrawals and Credits (appendix 3, figure 7),
will also be provided. Both forms are used as internal accounting documents. If a purchaser fails to
remove the property within the period specified, the PDO should notify GSA, in writing, so that
appropriate action may be taken.

6-7. FAA RESPONSIBILITIES WITH GSA-CONDUCTED SALES. Property is reported to
GSA either through USD or with a SF-126, if processed manually. If GSA sells FAA property, we
will be responsible for:

a. Providing the appropriate GSA regional office with information necessary for effective
sale of property and the accounting data for appropriate application of gross proceeds.

b. Transporting property to a consolidated sales site when agreed to by FAA and GSA.
c. Providing for inspection of property by prospective bidders.

d. Providing facilities for conducting the sale and essential administrative, clerical, and labor
assistance when requested by GSA.

e. Assisting in the physical lotting of property.

f.  Pending disposal, performing and bearing the cost of care and handling of the property.
SECTION 2. FAA SALES - PROGRAM REQUIREMENTS

6-8. FAA-CONDUCTED SALES.

a. Selling FAA property results in a legal contract, binding on both the FAA and the
purchaser. Because of the complexities associated with selling Government property, FAA property
shall be sold by competitive bid sale after advertising. In addition, FAA-conducted sales are limited
to sealed bid, auction, or spot bid sales.

b. The selection of the level and type of marketing; e.g., market research, sales promotion,
advertising, publicity, sale method, should be based on the type of property being sold and can have
a substantial influence on the competition on a given sale. It in turn has a direct effect on the
proceeds received from the sale. Figure 6-2, Determining the Best Method of Sale, on page 6-6, lists
factors, circumstances, and conditions which should be considered when determining the most
advantageous method of sale.

c. Appendix 3 contains additional forms related to the sale of Government property not
specifically identified in this chapter. The GSA forms are shown for illustration purposes only.
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6-9. FAA SALES CONTRACTING OFFICERS (SCO). Before FAA employees are authorized
to conduct an FAA sale, they must meet the following criteria:

a. For sale of property which GSA or the property manager has identified as having "no
commercial value," no specific criteria is specified.

b. For expected sales proceeds under $500, employees must have a formal sales contracting
officer warrant issued by the regional logistics manager, or equivalent. GSA's Personal Property
Utilization and Disposal course (or equivalent) must be completed before a warrant can be issued.

c. For expected sales proceeds between $500 and $2,500, employees must have a formal
sales contracting officer warrant issued by the regional logistics manager, or equivalent. GSA's
Personal Property Sales course (or equivalent) must be completed before a warrant can be issued.

d. For expected sales proceeds in excess of $2,500 employees must have a formal sales
contracting officer warrant issued by the regional logistics manager, or equivalent. The following
GSA courses (or equivalent) must be completed before a warrant can be issued:

(1) Personal Property Sales
(2) Government Contract Property Administration
(3) Disposal Contract Law
6-10 SEALED BID SALES.
a. In sealed bid sales, bidders are required to submit to the office designated for receipt and
opening of bids, sealed written bids on authorized bid forms for public opening at a time and place
designated. This method allows time to examine and consider all factors before deciding whether to

make an award. It is normally used when:

(1) Quantities in the sale are attractive to a widely dispersed market, such as a national or
extended regional market.

(2) Property attracts a specialized group of buyers interested in scrap, technical items of
limited or unknown commercial interest, or waste.

(3) Quantity, type, and location of the property would not attract attendance at a
participatory sale.

b. Formal Sealed Bid - Term sale.
(1) Term sales are usually restricted to sales of scrap. Term sales for usable property
must have prior approval of the property manager. In addition to the criteria stated above for formal

sealed bid sales, a term sale should be used when:

(a) Property is generated on a fairly regular basis; e.g., daily, weekly, monthly.
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(b) Property is scrap; e.g., scrap paper or metals.

(c) Property is generated in quantities sufficient to make it economical for a
purchaser to expend resources on a regular basis in the performance of the contract.

(d) Storage facilities are small and/or at a premium and continued storage of the
generations might create a potential fire or safety hazard.

(e) Property is perishable or environmentally unsafe to store.

FIGURE 6-2. DETERMINING THE BEST METHOD OF SALE

Type of property

Quantity

Condition

Market Area

Location of property in relation to market area
Transportation and handling costs relative to value
Cost of preparation and conduct of sale

Past sales experience

Time and space constraints at storage point

Cost of sale versus anticipated proceeds

VNI E LN -

._.
e

(2) Normally this method of sale will not be used when:
(a) Usable property is to be sold.

(b) Property to be sold is nonferrous scrap such as scrap brass, copper, etc. The
volatility of these markets and the opportunities for bidders to control the market make the use of
this method prohibitive.

(c) Generations are so small that they discourage bidders from participating due to
the economics involved; e.g., the cost to pick up/process property exceeds the cost to sell at a profit.

c. Informal sealed bid. This method of sale is used for sales involving small amounts of
numerous items of property when:

(1) The cost of conducting a formal sealed bid, spot bid, or auction is not justified.

(2) The types and quantities of property offered require extended market coverage to
obtain maximum return.

(3) Small quantities of property offered are located at numerous locations over a wide
geographic area.

(4) A bid deposit is not required.
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(5) Required personnel are not available to conduct an auction or spot bid sale (see
paragraphs 6-11 and 6-12).

d. Additional specific information relating to conducting sealed bid sales is contained
throughout this chapter.

6-11. AUCTION SALES. This method is effective when selling large quantities of property with
good commercial appeal and there is a variety of commodity groups, a quantity of specialized groups
such as heavy equipment or machine tools, or a sufficient quantity of specific groups of property that
will appeal to local and national buyers.
a. Consider the following factors when determining whether an auction should be held:
(1) Nature and extent of the demand for the property to be sold.

(2) Location of the property in relation to potential buyers.

(3) Adequacy of facilities for conducting an auction. It does not have to be held at a
FAA facility. It can be conducted at a hotel/motel or similar convenient location with adequate
facilities.

b. Additional specific information relating to conducting auction sales is contained
throughout this chapter.

6-12. SPOT BID SALES.
a. This method of sale is used when the following criteria is met

(1) There is a variety of consumer-type property at one location for which there would be
substantial interest and demand.

(2) Prompt removal of property is essential.

(3) The property and location are such that good attendance can be expected to ensure
maximum, free competition.

(4) Individual lots are small or so varied that the cost of printing lengthy lists of property
with detailed commercial descriptions (essential to sealed bid sales) would be excessive.

(5) The total volume is sufficient to warrant the extra cost of travel, particularly to
locations away from the sales office city.

(6) The total volume of property for sale can reasonably be expected to be absorbed
within the local area without adversely affecting the estimated fair market value of the property.

b. Additional specific information relating to conducting spot bid sales is contained
throughout this chapter.
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SECTION 3. FAA SALES - CONTRACTUAL REQUIREMENTS

6-13. CONTRACT SALE TERMS AND CONDITIONS. The general sale terms and conditions,
with other procedural information relative to the sales offering, IFB’s, sales letter, announcement, or
flyer, establish the ground rules which apply to a specific sale and contract issued. A contract is an
agreement between two or more parties enforceable by law. It can be oral or written; but
Government sales contracts must be written and signed by the SCO. There are five basic elements
of a contract, as follows: .

a. Offer. The offer is the communication which creates a power of acceptance in the
offeree. To be valid, an offer must meet the following conditions:

(1) The expression must be intended as an offer. An IFB is not an offer, but an invitation
for others to make offers. In sales contracting, the bidder makes the offer, FAA makes the
acceptance.

(2) It must be complete in all its essential terms. In Government sales contracting,
whenever an offer is submitted which fails to meet this requirement, that bid is rejected on the
grounds it is nonresponsive.

(3) It must be communicated with the offeree. In Government sales contracting, this
normally requires the offer to be submitted before the bid opening date. With the exception of
certain permissible late bids, bids received after the bid opening date are not considered.

(4) It must be clear and unambiguous.

b. Acceptance. Sales acceptance occurs when the SCO agrees that the price(s) offered for
the property represents a fair return. This is done by the mailing of an award at sealed bid sales. At
spot bid sales, it is accomplished by announcement that an award is made. At auctions, the award is
made when an item is "knocked down" by the auctioneer.

c. Consideration. This is the price bargained for and bid. FAA's consideration will usually
be its promise to award an item of property to the highest responsible and responsive bidder, price
and other factors considered. The purchaser offers as consideration a promise to pay the price stated
in the bid document. This signifies "mutuality of obligation." A contract that lacks consideration is
null and void.

d. Legal and possible objective. All contracts must have a legal and possible objective.

e. Competent Parties. All parties to a contract must be competent; i.e. have the legal
capacity to enter into a contract.
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\ 6-14. PRESCRIBED FORMS.
a. SF-114, Sale of Government Property - Bid and Award (appendix 3. figure 13).

(1) The SF-114 has spaces to be completed by FAA and the bidder. It provides that the
SF-114c and the standard form of special conditions applicable to the method of sale being
employed are made a part of the Invitation for Bid by reference. The block indicating the standard
form of special conditions for the appropriate method of sale must be checked by the FAA. If
special terms and conditions in addition to those contained in the prescribed standard forms are
required, they are made part of the invitation by reference. Such additional terms and conditions
should be identified by a form number and so indicated in the appropriate place on SF-114. Special
terms and conditions that are not identified by a form number must be included in the invitation and
not made part thereof by reference. SF-114c and the applicable standard forms of special conditions
may be attached to the invitation for bids at FAA's option. The SF-114 is part of the sealed bid sales
and may be used in auction and spot bid sales.

(2) The time set for bid opening or commencement of a sale will be the local time at the
place of bid opening or sale and be indicated in the appropriate block on SF-114. The opening time
will include the phrase "local time at the place of bid opening” in lieu of references to "daylight
time" or "daylight savings time" and abbreviations such as "EDT" or "PDT." When the SF-114 does
not readily permit the inclusion of the phrase "local time at the place of bid opening." use an asterisk
to call attention to an explanatory phrase stated elsewhere in the IFB. The time set for
commencement of spot bid and auction sales is also the local time at the place of sale, indicated in
an appropriate place in IFB’s and sales offerings.

b. SF-114a, Sale of Government Property - Item Bid Page - Sealed Bid (appendix 3. figure
14). This form requires entries be made by the bidder prior to submission of bid. It provides for the
bidder to enter the item number of the property on which s/he is bidding, the offered unit price bid
per item, and the total price bid per item. Except as indicated in paragraph ¢ below, this form will be
made part of sealed bid sales.

c¢. SF-114b, Sale of Government Property - Item Bid Page - Sealed Bid (appendix 3, figure
15). This form may be used in lieu of SF-114a when:

(1) The number of property items being sold can be described sufficiently on one page.
(2) Property is offered on an "as generated" basis (term-type sale).
(3) Bidding on an incremental basis is permitted by the terms and conditions of the sale.

(4) A SF-114a might not be appropriate, in which case a short, accurate, and to the extent
feasible, commercially clear description will be prepared for each item offered for sale.

d. SF-114c, Sale of Government Property-General Sale Terms and Conditions. The SF-114¢
is applicable to all sales of personal property and is part of all sales invitations, either by reference,
by attachment, or both. It lists 25 general sales terms and conditions, some of which may be
modified, deleted, or expanded. If included in contracts, they are binding on the FAA and the
purchaser. It is important that anyone involved in the sale of personal property understand the terms
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and conditions to avoid a possible breach of contract. General sales terms and conditions that are
typically included in sales offerings, either for emphasis or because of a required modification are
shown below:

(1) Inspection (condition #1).

(2). Condition and location of property (condition #2).

(3) Title (condition #7).

(4) Delivery, Loading, and Removal of Property (condition #8).
(5) Interest (condition #11).

(6) Risk of Loss (condition #14).

(7) Limitation on Government's Liability (condition #15).

(8) Oral Statements and Modifications (condition #16).

(9) Disputes (subject to the Contract Disputes Act of 1978 [P.L. 95-463]).
(10) Withdrawal of Property After Award (condition #22).

(11) Eligibility of Bidders (condition #23).

(12) Definitions (condition #25).

e. Special conditions applicable to the sale of Government property are contained in
SF-114c¢-1 through SF-114c¢-4 (appendix 3, figures 16, 17, 12, and 11, respectively). They address
requirements for submission, consideration, modification, and withdrawal of bids, awards, bid
deposits, partial payments, etc., that are applicable to a special type of sale (sealed bid, spot bid, or
auction). As in general sale terms and conditions, the special terms are a part of the sale, either by
reference, or by inclusion in the sales offering.

f. In addition to the terms and conditions of sale contained in the SF-114 series, other
information and conditions of sale provided in the sales offerings are shown in Figure 6-3, Other
Special Conditions, on pages 6-11 and 6-12.

6-15. MISDESCRIPTION. When it becomes known prior to award that an item of property
offered by the sealed bid method of sale is misdescribed, the item will be withdrawn immediately
from sale and readvertised on a subsequent offering. Bids received for an item withdrawn prior to
bid opening are not be recorded on the abstract of bids. This is also the procedure for spot bid sales
when attendance by prospective buyers is not required. However, such an item may be sold at an
auction or spot bid sale where attendance is required in order to submit bids, provided the
misdescription is called to the attention of all bidders and the item is described correctly; bids are

requested on the item as "redescribed"; and the successful bidder confirms that his/her bid was
submitted on this basis by signing a proper notation on the award document.
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6-16. NOTICE OF AWARD. A form similar to GSA Form 27, or Optional Form (OF) 16, Sales
Slip (appendix 3, figures 6 and 18), must be prepared as soon as possible after award. Prior to
preparing the award for each proposed successful bidder, the SCO carefully examines the hi ghest bid
received to ensure that:

a. The bid is signed.

b. The bid is accompanied by a bid deposit, if required, in the full amount and in an
acceptable form.

_ ¢ There are no qualifications which, if the bid was accepted, would compromise the
position of the FAA or would afford the bidder an advantage over other bidders.

d. The name of the bidder does not appear on the Bidders Indebtedness List or the
Consolidated List of Debarred, Suspended, and Ineligible Contractors.

e. The bid fairly represents the best price obtainable in conjunction with the established
upset price.

f.  The bid is not so far in excess of the next highest bid or of the established upset price as to
indicate a possible mistake.

g. When there is a substantial difference between bid prices and the established upset price,
a review should be made to determine if it is to FAA's advantage to accept the highest bid. Ifit is
considered advantageous to accept the highest bid, the award may be made and an appropriate
notation made in the contract file setting forth the reasons for accepting a price that is substantially
less than the upset price. If the highest bid is considered unreasonable, all bids for that particular
item or lot will be rejected and, unless some other disposition is in order, the property reoffered on a
subsequent sale. A notation as to why the highest bid was rejected is recorded in the sale file. When
the property for which all bids were rejected is reoffered, a review should be made to determine the
adequacy of the distribution of the offering and advertising.

Page 6-11




4800.2C 05/31/96

FIGURE 6-3. OTHER SPECIAL CONDITIONS

1. Payment. Certified payments are required. Uncertified personal or business
checks are not acceptable forms of payment for this sale. Payment must be in cash,
certified check, money order, traveler's check, cashier's check, irrevocable
commercial letter of credit, or other certified form.

2. Default. You are cautioned to bid only on those items you are prepared to pay
for and remove in accordance with the terms and conditions of this sale. All items
awarded to you as the high bidder are contractually yours and must be paid for and
_ removed within the time allowed by this Invitation for Bids. Failure to do so may

- subject you to pay as liquidated damages a sum equal to the greater of a) 20 percent
of the purchase price of the item(s) as to which the default has occurred, or (b)
$25.00, or (c) the purchase price of such items(s) if the purchase price is less than
$25.00.

3. Bidders Indebted to the Government. Purchasers of surplus personal
property must make arrangements to pay promptly all amounts administratively
found to be due to the United States Government arising out of their prior purchase
of surplus personal property. Failure to pay any such amount upon demand may be
cause for rejection of all future bids until such time as the debt is paid.

4. Sales to Government Employees. To the extent not prohibited by the
regulations of an Executive agency, an employee of such agency (either a civilian or
a member of the Armed Forces of the United States, including the U.S. Coast
Guard, on active duty) may be allowed to purchase Government personal property
The term "employee" as used in this statement includes an agent or immediate
member of the household of the employees.

5. Property Condition. Deficiencies, when known, have been indicated in the
item description. However, absence of any indicated deficiency does not mean the
item may not have deficiencies. Bidders are cautioned to inspect property before
bidding.

6. Removal Responsibilities. Property custodians are not responsible for and
will not make any removal arrangements. The successful bidder must make these
arrangements, including labor for packing, crating, removal, and transportation.
The property custodian must be notified in writing, of the removal arrangements
and must have proper authorization to release property to anyone other than the
successful bidder.

7. Consideration of Bids. Telephonic and telegraphic bids are not acceptable
and will not be considered. The terms "telegraphic bid" and "telegraphic notice"
include bids and notices by telegram and mailgram. Qualified bids; i.e., bids
specifying order of choice, and unsigned bids are not acceptable and will not be
considered.
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FIGURE 6-3. OTHER SPECIAL CONDITIONS (continued)

8. Description Warranty. Description of an item in a sales offering is warranted by
contract to be accurate. It includes count within some limitations but does not include
condition or a warranty as to the marketability or usefulness for any specific purpose. It
is not a warranty of purchaser satisfaction. The clause reads:

DESCRIPTION WARRANTY (GSA FORM 2736)

"The Government warrants to the original purchaser that the property listed in the
Invitation for Bids will conform to its description. If a misdescription is determined
before removal of the property, the Government will keep the property and refund
any money paid. If a misdescription is determined after removal, the Government
will refund any money paid if the purchaser takes the property at his expense to a
location specified by the contracting officer. No refund will be made unless the
purchaser submits a written notice to the contracting officer within 15 calendar days
of the date of removal that the property is misdescribed and maintains the property
in the same condition as when removed. After property has been removed, no
refund will be made for shortages for property sold by the lot.

"This warranty is in place of all guarantees and warranties, express or implied. The
Government does not warrant the merchantability of the property or its fitness for
any use or purpose. The amount of recovery under this provision is limited to the
purchase price of the misdescribed property. The purchaser is not entitled to any
payment for loss of profit or any other money damages, special, direct, indirect or
consequential. Clause No. 2 of Standard Form 114c is deleted."

9. Interest. The quarterly percentage rate established by the Department of Treasury,
reflecting the current value of funds to the Treasury, will be used instead of 6 percent
under condition 11 entitled "Interest," General Sale Terms and Conditions (SF-114c,
1974 Edition). This rate is published quarterly in Treasury Department Bulletins.

10. Inspection Period. A sufficient period of time shall be allowed prior to the closing
date for submission of bids to permit inspection of the property by potential bidders.
Unless unusual circumstances dictate, there should be a maximum of 21 calendar days
and a minimum of 7 calendar days depending on the circumstances of the sale, the
method of sale, the volume of property offered for sale, or the location of the property
being offered. If the inspection period is going to be less than 7 calendar days, the IFB’s,
flyers, or other announcements shall be distributed far enough in advance of the
inspection period to provide prospective bidders sufficient time to plan their inspections.

11. Bid opening place, date, and time. Careful planning must be exercised in
establishing bid opening dates, places, and times to preclude any conflicts with other
scheduled sales or any sales business planned for that particular time.
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SECTION 4. FAA SALES - ADMINISTRATIVE PROCESSES

6-17. PROPERTY DESCRIPTIONS. One of the most important elements in the preparation of
IFB’s is complete, adequate, and accurate descriptions of the property being offered for sale. An
adequate description can increase the number of bids received. Conversely, inaccurate and
incomplete descriptions discourage bidding. Buyers must know on what they are bidding.

a. Sales personnel must provide the most accurate and complete description possible,
reviewing each item description of property submitted for sale. Any major change in the factual
information will not be made by sales personnel until it is verified with the reporting organization. If
descriptions of property provided are inadequate, sales personnel are to either contact the reporting
facility or return the reporting document for inclusion of the needed information.

b. The following descriptive information, to the extent feasible, is to be included as part of
the item description in all IFB’s and other listings of property for sale:

(1) Noun name and a clear, concise description.

(2) Serial, part numbers, and pertinent size and type specifications, etc., when applicable.
(3) Any known commercial use or interchangeability.

(4) Manufacturer's name or trade name and year of manufacture.

(5) Shelf-life expiration date, when applicable.

(6) Total weight or cube, when applicable.

(7) Condition of property.

(a) Since there can be an honest difference of opinion as to the condition of
property, opinions should not be expressed. Instead, limit descriptions to factual statements such as
"unused," "used," "salvage," or "scrap." Qualifying statement such as "some surface rust," "in
broken cartons," or "rubber may be deteriorated," when known and applicable, should be added to
the general description of condition.

(b) When listing an item of mechanical equipment, such as a motor vehicle, that has
major parts, such as the engine or transmission, include in the description any pertinent facts such as
if the engine or transmission has been removed from a vehicle or a refrigerator which has been
drained of its refrigerant for recovery and recycling purposes.. In addition the following should be
included, if available, for vehicles: make, model, year, series or model, kind of body, engine (gas or

diesel), number of cylinders, and odometer reading.

(8) Quantity will be stated in the same unit as that for which bids are solicited, e.g.,
pounds, each, etc.
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(9) Acquisition cost will be included per unit or line item for all property, except items
offered in lots, when the total acquisition cost will be provided. If necessary, use an estimated cost
and enter "E" after the amount.

6-18. ESTABLISHING UPSET PRICES. The term "upset price" means the confidential amount,
determined by the SCO as the estimated fair market value for a given item or lot of personal property
for use in evaluating bids. It represents a prudent estimate of the worth of property. It can be
established by someone designated by the SCO; but the SCO must make the final determination of
the upset price. It is used as a guide in evaluating bids. Upset prices are confidential and must not
be made known to prospective bidders or other unauthorized personnel. The SCO is responsible for
evaluating bids to determine if the bid prices are fair and reasonable in light of current knowledge of
the market and in consideration of the number and range of bids received. Upset prices established
for a given sale are retained in the permanent record for that sale. The following factors should be
considered in establishing upset prices:

a. Prices received previously for same or similar items.

b. Past sales experience on the same or similar items.

c. Prices published in commercial surplus property publications.

d. Condition of property.

e. Proximity of probable markets and costs incident to transportation and handling.

f.  Value of basic material content.

g. Information obtained from site and regional office personnel.

h. Consultation with other SCO’s.

i. Advertisements for current values of similar or like items; e.g., used cars, trucks, etc.
6-19. LOTTING.

a. Lotting is an important task in sales preparation. Proper lotting gives prospective bidders
the opportunity to bid only on those items, and in the quantities, in which they have real interest.

Most property is purchased by small business concerns and individuals, and lot sizes should be
established accordingly.

b. To the extent practicable (and consistent with the types of property and usual commercial
practices) property offered for sale should be assembled in reasonably sized lots of like or similar
items by make or manufacturer. Unused property is normally lotted separately from used items.
Scrap and other surplus property having scrap value is not generally sold with usable items.
Exceptions can be made when a few items of scrap are involved and site clearance is imperative or
because of the expense of a separate scrap sale. Lot sizes should be based on the buying capacities
of prospective buyers and the requirement that adequate competition be obtained. Large quantities
of identical items should be lotted to encourage bidding by small business and individuals.
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¢. Property should be offered by units of pounds, each, gallons, net or gross tons, etc.,
conforming to established trade practices in the industry or commodity area in which the property
falls. If this is impractical and the sale must be on a "per lot" basis, the offering should state the
approximate quantity of material in the lot in easily understood terms. Property should be sold on a
"per lot" basis when the quantities and dollar values are so small that the administrative costs of
segregation and sale as individual items will exceed the anticipated proceeds.

6-20. ADVERTISING. Adequate public notice is required for each property sale offering. Except
where the nature or condition of the property does not permit, advertising is to be made in sufficient
time previous to the sale to permit full and free competition. The extent of solicitation must be
related to the quantity and type of property to be sold, the logical market of disposal, the type of sale
contemplated, and the public interest.

a. Advertising media by type of sales.

(1) Sealed bid sales. In the case of sealed bid sales, advertising should be by distribution
of written IFB’s, including public posting thereof, and may be supplemented by newspaper or trade
Jjournal advertising.

(2) Spot bid sales. Advertising in the case of spot bid sales should be by written IFB’s or
other appropriate notices, including public posting thereof. Notice of such sales may also be given
by appropriate newspaper or trade journal advertising.

(3) Auction sales. In the case of auction sales, newspaper or trade journal advertising
ordinarily should be employed in addition to other written notice deemed appropriate.

b. Advance notice of each proposed sale (when the acquisition cost of the property to be
sold at one time and at one place is $250,000 or more) must be forwarded to the U.S. Department of
Commerce, Room 1300, 433 West Van Buren Street, Chicago, Illinois 60607. The Department of
Commerce publishes a synopsis of principal proposed sales of Government personal property. When
the acquisition cost is less than $250,000, notice may be transmitted when considered desirable. The
notice should be sent as early as possible in advance of the sale but at least 20 days prior to the date
when the bids will be opened, or in the case of spot bid or auction sale, when the sale will be
conducted. The notice is to be transmitted by the fastest mail available and be in synopsis form
suitable for printing directly from the text as transmitted without editing or condensing.

. Acopy of each IFB or other form of offering involving contractor inventory is to be
provided to the servicing GSA office at the time of public distribution.

6-21. INSPECTION BY BIDDERS. Allow sufficient time prior to the date for submission of bids
to permit inspection by potential bidders. Such time should be a minimum of 7 calendar days,
depending upon the circumstances of the sale, the method of sale, or the volume of property offered
for sale. When the inspection period will be less than 7 days, IFB’s, flyers, or other announcements
must be distributed to prospective bidders sufficiently in advance of the inspection period.
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SECTION 5. FAA SALE PROCEDURES

6-22. AUCTION SALE PROCEDURES.
a. Sales Planning. A timely sales program and schedule should be developed to permit
maximum use of personnel skilled in merchandising, advertising, publicity, market research. and

pre-auction assistance. There are neither restrictions nor limitations for programming auctions if the
type and volume of property permit.

b. Auctioneers. The specialized nature of an auction necessitates the services of a qualified
auctioneer to "cry" the sale. GSA has employees qualified as auctioneers who are available to
perform this service, with prior coordination with the servicing GSA office.

c. Facilities, equipment, and services. It is essential that the auction bid room (if held
inside) has adequate lighting, ventilation, and seating facilities. If possible, a bulletin board should
be placed in or near the bid room to provide general information on the sales program and specific

information pertaining to the auction. The following facilities, equipment, and services are
ordinarily required for an auction:

(1) Public address system.

(2) Fire, safety, and police protection.
(3) Traffic control.

(4) Vehicle parking spaces.

(5) Public telephones.

(6) Restroom accommodations.

(7) Catering or luncheon facilities.

d. Personnel required. The number of personnel needed to conduct an auction varies
depending upon the anticipated number of bidders, the number of items, and the type of property
being offered. However, a minimum of three persons is required. In addition to the auctioneer, the
following positions should be staffed, depending on the type of property, size of sale, and
availability of personnel:

(1) SCO.

(2) Person to register bidders and distribute number paddles/cards and property listings.

(3) Person to record high bid on a bid card or form similar to GSA Form 2451 and on the
master catalog.

(4) Person to immediately obtain successful bidder's signature on a bid card.
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(5) Personnel to help spot and solicit bids.

(6) Runner to take signed bid cards to the office for documentation.
(7) Mechanics (vehicle sales).

(8) Drivers (vehicle sales).

(9) Vehicle dispatcher to send vehicles through the auction block in numerical sequence
during the sale. '

(10) Typists.
(11) Cashier/collection officer.

(12) Property custodian to obtain signatures after the sale on a copy of a "Notice of Award
and Release of Property" (similar to GSA Form 27).

e. Registration.

(1) A form similar to GSA Form 2452, Sales Register (appendix 3, figure 8), should be
used to register each bidder who intends to participate in the auction. This number must be the same
as the number on the bidder paddle or card. A property listing will be furnished the bidder upon
registration. The numbers on the cards or paddies must be large enough for easy identification by
the auctioneer. Throughout the sale, bids will be received by the auctioneer and awards will be
made by registration number.

(2) As an option, a prenumbered registration, similar to GSA Form 2912, Bidder
Registration (appendix 3, figure 9), may be used in lieu of a sales register form. At the time of
registration, bidders are provided property listings, a paddle or card, and a registration form
prenumbered to agree with the paddle or card. The bidder completes the form and returns it to the
registrar. After the registration period the cards are filed numerically. As awards are made, the bid
card, indicating the amount of the bid, item number, and bidder number, is given to the typist to
prepare the award documents.

f.  Amendments. When an amendment to the terms and conditions or item descriptions in an
auction IFB is necessary, the amendment is prepared in writing and distributed at the time of bidder
registration. If time does not permit, a copy of the amendment must be posted in an appropriate
place in the immediate sales area. The auctioneer should announce the amendment(s) and call
attention to its posting. The auctioneer should again call attention to the amendment just prior to
offering the item(s) from the sale, and time permits, the amendment should be mailed to all receiving
the original IFB. This action will help preclude a bidder from making an unnecessary trip to bid on
items which are no longer available for sale.
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g. Announcements. Each auction will commence with an announcement concerning the
conduct of the sale. The announcement will include corrections or changes to the property listing,
any amendments issued, instructions for payment and removal of property. and other information
pertinent to sale. Payment in full should be required on the date of the sale. After award. no property
is to be delivered until payment has been made.

h. Recording the sale. Sales will be tape recorded to establish an official record of the sale
proceedings. Tapes are retained for one year in the office where the official contracts are filed.

i. Bidding and Awards.

(1) The auctioneer offers each numbered item separately. Bidders will communicate the
amount of their bids either orally or by any other means that will be recognized by, and acceptable
to, the auctioneer. Unless otherwise provided in the invitation, bids will not be recognized from any
person not properly registered.

(2) All items cataloged by weight, count, or measure should be in like units unless
specifically changed by announcement from the auctioneer. FAA reserves the right to sell items in
units or groups as it deems most expedient. Items should not be subdivided or grouped unless a
specific announcement is made. The "knocking down" of an item by the auctioneer constitutes an
award and a contract between the FAA and purchaser except as otherwise specified.

(3) Prior to the beginning of the sale, the sale number and item number will be filled in
on the bid card. When the auctioneer "knocks down" an item to the bidder, a clerk located on the
auction block records on the bid card the amount bid and the bidder registration number. The form
is attached to a clipboard and handed to the person responsible for obtaining the buyer’s signature.
The buyer signs the bid card confirming his/her bid. At this time, the recorder also makes a record
of the transaction on the master copy of the property listing by noting the amount of the bid and the
bidder number next to the appropriate item sold. As bid cards are completed, they should be given
to the typist for preparation of the award documents.

(4) In the event of a dispute as to the monetary amount bid, the item or item number,
and/or the paddle number of a bidder, FAA reserves the right to reoffer the property. The decision
of the auctioneer is final.

(5) Auction records, certified by the SCO as to name and number of the bidder, the item
number, and amount thereof, and the tape recording of the sale is prima facie evidence of the
circumstances of the sale, disagreements will be resolved in accordance with these records.

(6) Special provisions by the bidder are unacceptable and will cause rejection of the bid.
SF-114c, Sale of Government Property - General Sale Terms and Conditions (appendix 3, figure 10),
and SF-114c-4, Sale of Government Property - Special Auction Conditions (appendix 3, figure 11),
constitute part of the sale contract between the FAA and the purchaser (see paragraph 6-14). All
bidders acknowledge, by signing the registration form or the bid card, that they have full and
complete understanding of the terms and conditions, and agree to be bound thereby.
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6-23. SPOT BID PROCEDURES.

a. Bidders may be required to register in advance of the sale. Any special conditions of sale
are set out in the IFB’s in order to ensure all bidders are afforded an opportunity to compete on the
same terms and conditions.

b. A copy of SF-114c, and SF-114c-3, Sale of Government Property - Special Spot Bid
Conditions (appendix 3, figure 12), will be posted at the sales site for perusal by prospective bidders.

c. A copy of the property listing, properly annotated with the bidder's registration number,
should be furnished to each registered bidder, together with a number of "bid cards." These cards
are used to submit bids. Bid cards are completed by bidders and submitted from the floor, item by
item, as the sale progresses.

d. Requests for bids on items offered for sale may be made by a representative of the SCO,
but the decision whether or not to award is only made by the SCO. In requesting bids, the item is
announced with its identification number and a brief description of the item or lot. A registered
bidder indicates his’her number, item number, bid price, and signature on the card prior to turning in
bids. Mailed-in bids are acceptable when authorized in the IFB. These bids are compared to bids
submitted from the floor to determine the high bid.

e. After examining all bids, award is made or bids rejected immediately following the
offering of the item or lot. The bids at spot bid sales are not disclosed prior to the announcement of
award of an item or lot. Where mailed written or drop bids are permitted, they are not disclosed to
the public prior to the announcement of award.

f.  The right to reject all bids for a lot or item is reserved in the terms of sale; and when the
IFB’s so specify. Lots or items for which all bids have been rejected may be reoffered at the same
sale in order to secure an acceptable bid price.

g. Sales may also be tape recorded to establish a record of the proceedings and held for a
year by the office where contracts are maintained.

SECTION 6. FAA SALES - BID PROCESS

6-24. SUBMISSION OF BIDS.

a. Inorder to be considered for award, a bid must comply in all material respects (terms and
conditions, special instructions, etc.) with the IFB so that all bidders have an equal chance for award.
Bids must be received by the SCO not later than the exact time set for public bid opening. Bids
received after this time are considered late bids. Telegraphic, telephonic, and faxed bids will not be
considered unless provided for in the IFB. Telegraphic bids, when authorized and received by
telephone from the receiving telegraph office not later than the time set for opening of bids, will be
considered if confirmed by receipt of a copy of the telegram from the telegraphic company. If faxed
bids are authorized, SCO’s may, after the date set for bid opening, request the apparent successful
offeror to provide the complete original signed bid.
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b. Bids must be filled out, executed, and submitted in accordance with the instructions
contained in the IFB. If a bidder users his/her own bid form or a letter to submit a bid, the bid may
be considered only if the bidder accepts all the terms and conditions of the IFB. Award on the bid
would result in a binding contract, the terms and conditions of which do not vary from the terms and
conditions of the IFB.

c. Once bids are received they should immediately be dated and time stamped or logged in
to establish documentary evidence of timely receipt of bids at the address designated in the IFB.

d. Until the time scheduled for official public opening, all bids shall be safeguarded in a
locked cabinet of a type which precludes unauthorized access to the contents. Under no
circumstances shall an original bid be permitted to pass out of the hands of the bid custodian or other
person authorized to have possession.

6-25. LATE BIDS.

a. Bids received after the exact time for bid opening will be considered for an award only in
the following instances:

(1) Sealed Bid Sales. Bids submitted by mail that were received by the SCO prior to
award if they were mailed and delivered to the address specified in the IFB in adequate time to have
been received by the SCO by the specified date and time and, except for delays attributable to
personnel of the sales office or their designee would have been received in time.

(2) Spot Bid Sales and Auctions. Bids submitted by mail (when authorized) that were
received by the SCO after the time and date set forth in the IFB but prior to the time set for the start
of the sale; mailed and delivered to the address specified in the IFB in adequate time to have been
received by the SCO by the specified date and time; and would have been received in time except
for delays attributable to sales office personnel or their designees.

b. Late telegraphic and fax bids (where telegraphic bids are authorized) that are received
after the exact time for bid opening will not be considered for award regardless of the cause,
including delays caused by the telegraph company, except for those delayed solely because of
mishandling on the part of the FAA in its transmittal to the office designated in the IFB for receipt of

bids.

c. Late hand-carried bids or any other late bids not submitted by mail, telegram, of fax will
not be considered for award.

d. Late bids that cannot be considered will be returned to the bidder as soon as possible
unless other disposition is requested or agreed to by the bidder. Unidentifiable late bids may be
opened solely for the purpose of identification by the SCO or authorized representative. Late bids
opened for identification reasons or by mistake will be resealed in the same envelope, and the SCO
or his designee is to write on the envelope his/her signature, title, date, and time opened, IFB
number, and the reason why the bid was opened. No information contained therein will be
discussed.
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e. To the extent available, the following information is to be included in the contract case
file on each late bid:

(1) Date and hour of posting or filing.
(2) Date and hour of receipt.

(3) A mechanical reproduction of the envelope or other covering if the late bid was
returned, in lieu of (a) or (b) above.

(4) A statement, with supporting facts, as to whether or not the late bid was considered
for award. ‘

(5) A statement on the disposition of the bid.
(6) The envelope or other covering if the late bid was considered for award.
6-26. MODIFICATION/WITHDRAWAL OF BIDS.

a. Bids may be modified or withdrawn by written, telegraphic, or faxed notice received by
the SCO not later than the time set for opening of bids (sealed bid sales) or not later than the exact

~ time set for the receipt of mailed, telegraphic, or faxed bids (spot bid sales) where such bids are

authorized.

b. A telegraphic modification or withdrawal of a bid received by telephone from the
receiving telegraph office not later than the time set for opening of bids, will be considered if the
telegraphic company confirmed the message by sending a copy of the telegram itself. Modifications
received by telegram (including a record of those telephoned by telegraph companies) will be sealed
in an envelope by sales personnel who will write thereon the date and time of receipt, the name of
the recipient, the IFB number, and his/her signature. No information contained therein is to be
disclosed before the time set for bid opening or for the start of the sale.

c. A bid may be withdrawn in person by a bidder or an authorized representative, by
identifying him/herself and signing a receipt for the bid, but only if the withdrawal is prior to the
time set for bid opening (sealed bid sales) or the time set for the start of the sale (spot bid sales).

d. Late modifications and withdrawals.

(1) Requests to modify or withdraw bids received by the SCO after the time set for bid
opening (sealed bid sales) are late modifications and late withdrawals, respectively. However, a late
modification of an otherwise successful bid will be opened at any time it is received and, if in the
judgment of the SCO it makes the terms of the bid more favorable to the FAA, it will be considered.

(2) Mailed, telegraphic, or faxed modifications or withdrawals that are received by the

SCO after the exact time set for the start of a spot bid sale are not to be considered, regardless of the
cause of the delay.
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6-27. MISTAKES IN BIDS. After the opening of bids, SCO’s examine all bids for mistakes. Ifa
mistake is apparent or if the SCO has reason to believe that a mistake may have been made, the SCO
will request verification of the bid from the bidder, calling attention to the suspected mistake. If the
bidder alleges a mistake was made the matter will be processed in accordance with this paragraph.
These actions are to be taken prior to award. Approval of sales organization's legal office is required
prior to award and should be annotated on the notice of award and in the contract file.

a. Apparent clerical mistakes. Any clerical mistakes apparent on the face of the bid may be
corrected by the SCO prior to award if the SCO has first obtained from the bidder verification of the
bid actually intended.

"_b. Other mistakes disclosed before award. The authority to permit correction of bids is
limited to bids which as submitted are responsive to the IFB, and may not be used to permit
correction of bids to make them responsive.

(1) A determination may be made permitting the bidder to withdraw his/her bid if the
bidder requests permission to do so and clear and convincing evidence establishes the existence of a
mistake. However, if evidence is clear and convincing both as to the existence of a mistake and as to
the bid actually intended, and if the bid as submitted and corrected is the highest received. the SCO
may allow the bid to be corrected and not permit its withdrawal.

(2) A determination may be made permitting the bidder to correct his/her bid if the
bidder requests permission to do so and clear and convincing evidence establishes both the existence
of a mistake and the bid actually intended. However, if the correction would result in displacing one
or more higher acceptable bids, the determination will not be made unless existence of the mistake
and the bid actually intended are ascertainable substantially from the IFB and bid itself. If the
evidence is clear and convincing only as to the mistake but not as to the intended bid, the SCO may
permit the bidder to withdraw his/her bid.

(3) If the evidence does not warrant a determination under (a) or (b) above, the SCO may
determine that a bid may neither withdraw nor correct his/her bid.

c. Mistakes disclosed after award. When a mistake in bid is not discovered until after
award, the mistake may be corrected by supplemental agreement if correcting the mistake would
make the contract more favorable to the FAA without changing the essential requirements of the
contract.

6-28. IDENTICAL (TIE) BIDS. When an IFB results in the submission of identical bids,
consideration will be given to whether adequate price competition was obtained. The award will be
determined by the drawing of lots, the toss of a coin, or any other acceptable means when two or
more acceptable bids are identical (tied). For manually tabulated sealed bid sales, a time and place
will be established for a public drawing and the bidders whose bids are tied will be advised
accordingly. At the appointed time, whether or not the bidders are present, the drawing will be made
by a disinterested person and the contract awarded.

Page 6-23







05/31/96 4800.2C

CHAPTER 7. ABANDONMENT OR DESTRUCTION OF
SURPLUS PERSONAL PROPERTY

7-1. AUTHORITY AND APPROVAL. Normally, property reaches the abandonment or
destruction phase only after utilization, donation, and sale efforts have produced no results. Thus, it
has been demonstrated that the property has no utilization, donation, or sales value and is eligible for
disposition by abandonment or destruction. In certain cases, disposal by abandonment or destruction
is authorized by law, regulation, or agency directive for reasons of public health, safety, or security.
Depending on the cited reason or authority, abandonment or destruction can take place at any time
during the disposal process. Because this method of disposal is of extreme interest to Federal
auditors and the public, great care should be taken to fully justify, document, and ensure audit trail
visibility of all abandonment and destruction actions. Abandonment or destruction of property is the
least preferred method of disposal and is used only when other methods of disposal have been
exhausted, were unsuccessful, or are uneconomical to pursue.

a. PDO’s may provide written approval to abandon or destroy property in response to a
report of excess, a custodian's request, or as a result of untimely processing by GSA. The
information given to the PDO to make a determination that the property should be abandoned or
destroyed must be accurate. Condition codes cannot be falsified in order to justify abandonment or
destruction. The PDO is responsible for determining the cost effectiveness of using abandonment or
destruction as the means of disposal based on the following criteria:

(1) The property has no commercial value. When GSA chooses not to conduct a sale, the
PDO may use GSA's choice as a factor in the decision to use the abandon or destroy option. Every
effort should be made to sell property as a separate item, or when appropriate, as scrap before
classifying it as having no commercial value.

(2) The cost of care, handling, and preparation for sale would be greater than the
expected sale proceeds.

(3) A law, regulation, or directive authorizes or requires abandonment or destruction.

b. After selecting the proper authority, the PDO or his/her designee will prepare a written
finding, to include:

(1) A detailed description of the property, condition, and total acquisition cost.

(2) The authority for abandonment or destruction action along with any pertinent
supporting documents.

(3) A statement describing the proposed method of destruction; i.e., burning, burying,
mutilating, etc., or the abandonment location.

(4) A statement that the proposed abandonment or destruction action will not be
detrimental or dangerous to the environment, public health or safety, and will not infringe on the
rights of other persons.
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(5) The signature of the appropriate agency official approving the abandonment or
destruction.

c. Once approved, the PDO will inform the property custodian. Property may be abandoned
or destroyed ONLY when directed by the PDO.

d. If at any time prior to the actual abandonment or destruction, donation becomes feasible,
such procedures will be implemented.

7-2.  NOTICE OF PROPOSED ABANDONMENT OR DESTRUCTION.

a. Public notice of the agency's intent to abandon or destroy property is normally provided.
The notice must include an offer to sell and be advertised in a local newspaper and/or through
posting of signs in one or more common-use facilities available to the public. A sample notice is
provided in Figure 7-1, Public Notice of Abandonment or Destruction, on page 7-3. If as a result of
the notice, the property is donated or sold, that information should be annotated in the property file.

b. Property may be abandoned or destroyed without public notice upon a written finding by
the PDO and approved by a reviewing official (the property manager when not directly accountable
for the property) when:

(1) The value of the property is so little or the cost of its care and handling is so great
that its retention for sale, even as scrap, is clearly not economical, or

(2) Abandonment or destruction is required because of health, safety, or security reasons.

c. Any item of property with an original (or estimated) acquisition cost of less than $500
should be considered for abandonment or destruction without public notice.

7-3.  CERTIFICATION OF FINAL PROPERTY DISPOSITION. Following final disposition,
a certificate must be prepared to document the action and satisfy audit trail requirements. A sample
certificate is provided in Figure 7-2, Certificate of Final Property Disposition on page 7-4. This
certification, signed by the custodian (or designee) and a witnessing FAA employee (for
abandonment or destruction), is to be part of FAA’s official property records. A copy should be
maintained by the property custodian and a copy provided to the PDO.

7-4. ABANDONMENT OR DESTRUCTION OF HAZARDOUS MATERIALS. Hazardous
material, including empty hazardous material containers, are to be disposed of using the authority
contained in this Chapter only in accordance with Federal, State, local waste disposal, and air and
water pollution control standards. Hazardous wastes that are intended for off-site shipment for
treatment, storage, or disposal must be accompanied by the Uniform Hazardous Waste Manifest
developed jointly by EPA and DOT (see U.S. EPA Form 8700-22 and -22A in the Appendix to 40
CER Part 262).
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FIGURE 7-1. PUBLIC NOTICE OF
ABANDONMENT OR DESTRUCTION

1. NOTICE.

Notice is hereby given that the proposes to initiate

abandonment or destruction procedures for the following surplus Government property:
QTY UNIT

NSN NOUN NAME/DESCRIPTION AVAIL Ul PRICE

9999-99-999-9999 XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 00000 XX $9.999.999.00
XXXXXXXXXXXXXXXX XXX XXX XXX XK XX XX XXX XXX XX XX XXXXXXXXX
XXXXXXXXXXX XXX XX XX XXX XXX XK XXX XX XX XX XXX XXXXXXXX
XXXXXXXXXXXXXXX XXX XX XXX XXXXXXXX XXX XXX XXX XXX XXXXXXX
XXXXXXXXXXXXX XXX XXX XXX XXX XXX XX XX XXX KXXXXXXXXKXXXX

9999-99-999-9999 XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 00000 XX $9,999.999.00
XXXXXXXXXXX XXX XX XX XX XX XXX XX XX XXX XK XXX XXX XXXXXXXXXX
XXXXXXXXXXX XXX XX XX XX XXX XX XX XXX XX XXX XXX XXX KXXXXXXXX
XXXXXXXXXXXXX XXX XXX XXX XXX XX XXX XX XXX XXX XX XX XX XXXXXX
XXXXXXXXXXXXX XX XXX XXX XXX XXX XK XXX XXX XXX XXX XXX XX XXXX

(Continue to list all items entered by PDO on same page. When finished, follow
with remainder of notice.)

2. DONATION.

Beginning on , until close of business,

, the above property will be available for donation to
public bodies. After this time all remaining property will be abandoned or destroyed in
accordance with applicable Government disposal regulations.

3. SALE.

Notwithstanding the above, commencing with the posting of this notice and so long as the
property is available, the Government will consider the sale of all or any portion of this
property to any or all interested parties on a first-come, first-served basis.

4. INSPECTION.

This property is available for inspection at

from ; ; to Monday through Friday,
excluding holidays, until . Interested parties are invited to
contact , phone number
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FIGURE 7-2. CERTIFICATION OF FINAL PROPERTY
DISPOSITION

As a result of the attached Property Custodian Final Disposition Instructions, dated
99/99/99, the following actions have been taken on items remaining on Excess Report #

1. DONATION. Item number(s) have been
donated to a public body.

Recipient name/organization:

2. SALE. Item number(s) have been sold for §

Recipient name:
Address/phone number:

3. ABANDONMENT OR DESTRUCTION. Item number(s)
have been abandoned or destroyed in the following manner and location, as authorized by
the Federal Property Management Regulations:

Method of Destruction or Abandonment/Location*:

SIGNATURE (for donation, sale, or abandonment/destruction)

Date

Property custodian or custodian designee
WITNESS SIGNATURE (for abandonment/destruction)
I have witnessed the (abandonment or destruction) of the described property in the manner

and on the date stated herein.

Date

FAA Witness
* ] agree to accept full responsibility for the abandoned items.

Date

Property Owner
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CHAPTER 8. DISPOSAL OF NAS SYSTEMS/EQUIPMENT

8-1. SPECIAL NAS DISPOSAL AUTHORITY.

a. Many systems and equipment are unique to the agency are of no practical purpose to
other entities, and may also endanger NAS integrity if used outside the NAS. Therefore, any FAA
airport, airway systems, or technical equipment with the capacity to transmit across NAS-controlled
airway frequencies is authorized for disposal under the provisions of Public Law 103-272 (see
paragraph 1-5). Examples are shown in Figure 8-1, Automatic Special Disposal Authority Inclusion,
on page 8-2. Spares and test equipment unique to these systems are also covered under this

authority.

b. Other systems, not meeting the automatic special NAS disposal authority inclusion cited
above, may qualify for special disposal authority because of their unique capabilities or components.
Such systems, previously approved for special disposal authority, are contained in Figure 8-2,
Special Disposal Authority Not Automatic Inclusion, on page 8-3. Requests for inclusion of
additional systems can be made by providing the following information, in writing, to the Program
Director, Airway Facilities’ Requirements, AFR-1, through the applicable AFR requirements
division.

(1) A description of the system, including technical aspects of the unique requirements
or specifications, under which the equipment was or is being acquired.

(2) The legal and internal policy authorizing FAA special disposal authority.
(3) Signature lines for the requesting and approving official.
(4) An attached copy of the system's disposal plan.

c. Special disposal authority means FAA is not mandated to follow the disposal
requirements contained in the FPMR. It does not mean FAA can arbitrarily dispose of equipment in
an haphazard manner, inconsistent with sound management practices or not in compliance with
various Federal, State, and local laws pertaining to the environment, safety, and health. While
across-the-board Federal screening is not required, contact should be made to agencies such as the
Air Force, Navy, or the National Weather Service whenever a NAS system may also be used by that
agency.

8-2. DISPOSITION PLANS.

a. Al NAS systems, whether falling under special disposal authority or not, require a
disposal plan to provide up-to-date accurate information to make sound, timely management
decisions based on all relevant factors. In addition, FAA property targeted for replacement is often
the only source for supporting (through cannibalization) other equipment or systems not being
replaced. Failure to identify these requirements can place the agency in a difficult to impossible
supply-support posture.
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(1) Newly Identified Requirements. To minimize funding and supply-support problems
associated with NAS system replacements, disposition planning decisions (for new systems to be
acquired as well as those being replaced) must begin early in the life cycle process, prior to the
beginning of acquisition activities.

(2) Previously-Identified Requirements and Fielded Systems. Disposition plans are also
required for NAS systems under contract or already deployed. This will make sure timely
identification of any future agency support needs, potential funding shortfalls, or other possible
problems, such as identification of environmental considerations; e.g., hazardous waste, EPA
permits, etc.

Figure 8-1. Automatic Special Disposal Authority Inclusion
(examples only, not all-inclusive)

System/Equipment Type Example

Surveillance Airport Surveillance Radars (ASR)
Radar Microwave Links (RML)
Airport Surface Detection Equipment (ASDE)
Air Traffic Control Beacon Interrogators (ATCBI)

Navigation Aids VOR/VORTAC/TACAN
DME
Instrument Landing System (ILS)

Communications FAA radios

b. The applicable AFR requirements division ensures disposition planning is fully integrated
into the Integrated Product Team (IPT) and National Airspace Integrated Logistics Support (NAILS)
processes. The plan should be included as part of the Integrated Program Plan. The disposition plan
is a distinct "living" document; as the system/equipment moves through its life cycle from
acquisition through disposal, the plan should be updated, as required.

c. The particulars of a disposition plan depend on the characteristics of what is being
procured as well what it replaces. Figure 8-3 Disposition Issues, on pages 8-4 and 8-5, is an outline
of questions/concerns which must be addressed prior the plan's development. Plans must consider
each item. If an issue is not relevant, an explanation of how that decision was made is to be
included. If relevant, the plan must include enough information to indicate how issues will be
addressed, what organization is responsible for taking each action, the potential costs, if any,
associated with the action, and how funding requirements will be addressed.

d. Because of the risk of unauthorized use, donations shall be restricted within each plan and
abandonment on site or in place is prohibited.
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Figure 8-2. Special Disposal Authority Not Automatic
Inclusion

9020 Systems (A through D)

Flight Data Entry and Printout (FDEP) Equipment
Radar Bright Display Equipment (RBDE): scan converters,
voltage regulator for scan converters, RBDE control rack
assemblies, plan position indicators, etc.

Beacon Decoder Equipment (BDE) and indicator site

equipment associated with ATCBI-2 and -3 and AN/BPX
(decoder equipment components)

e Disposition plan coordination should include the following organizations/functional
entities:

(1) IPT members.
(2) AF Requirements Management Team members.
(3) FAALC.

(4) FAA Technical Center.

(5) Regional Airway Facilities (AF) and Logistics (property management) organizations.
(6) AF field personnel (including those performing logistics functions).

(7). FAA Property Management Officer, AFR-102, for national personal property issues.

(8) ANS (200/500) for building/facility, environmental/hazardous and integration issues.
(9) AEE (200/300) for historical, environmental, and hazardous issues.

(10) Office of International Aviation (AIA), for international loan program issues.

(11) Professional Airways Systems Specialist (PASS), for union issues.

(12) The Office of Acquisition, ASU (100/300), for contractual and real property issues.
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FIGURE 8-3. DISPOSITION ISSUES

1. FAA requirements for replaced subsystems, equipment, components, or
auxiliary components such as cabling, manuals, test equipment, racks, etc.

a.  National requirements
(1) leapfrog program
(2)  cannibalization (factor in possible slippages)
(3)  continuing support required for other Federal agencies

(a) long term support by the FAALC

(b) contractor maintenance

b.  Local requirements
(1)  site spares
(2)  what may be needed prior to removal

2. Ifno FAA requirements, will there be:

a. A national removal effort by
(1)  contractor manufacturing and/or installing the new system
(2)  special disposal authority
(3)  exchange/sale procedures

b. A regional/local removal effort
(1)  Technical Support Service Contractor (TSSC)
(2)  Other contractors

(3)  Any disposal activities performed by contractors (TSSC or other)
must follow all agency procedures contained in the this order.

3. Disposition considerations addressed:

a.  Isthe equipment covered under FAA Special Disposal? Authority? If so,
is the equipment used by other Federal agencies? If not, should it be?

b.  Are any hazardous materials known or suspected in either the incoming or
outgoing equipment?

c.  Are there any special contractual issues?

Page 8-4



05/31/96

4800.2C

FIGURE 8-3. DISPOSITION ISSUES
(continued)

Are any precious metals known or suspected? What would the estimated
value be of precious metals recovered in the sale of the equipment/scrap.
(Note paragraph 4-22, Precious Metals Recovery Program).

Are any environmental issues known or suspected?

Are any real property (both land and structures) issues known or
suspected?

(1)  Will equipment removal require an environmental impact
statement or environmental assessment?

(2)  Will equipment removal require building refurbishment,
demolition, or restoration?

(3)  Will disposition surface concern from neighboring populous?
Are any legal issues known or suspected?

Are any safety issues known or suspected?

Are any union issues known or suspected?

Are any transportation, storage, or handling issues known or suspected?
Are any political/international issues known or suspected?

Are there any historical considerations known or suspected?

Who will be responsible for paying for costs (identification of funding
sources) related to

(1)  removal of hazardous materials?
(2) removal of precious metals?
(3)  packaging, handling, storage, and transportation?

(a) disassembly, testing, and any necessary refurbishment of
equipment that will be cannibalized?

(b) relocation of equipment that will be recovered and redeployed
to sites not receiving new systems (where applicable)?

(4)  site restoration?
(5) building renovation/dismantlement?

(6) resolution of legal problems?
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8-3. EXECUTION OF DISPOSITION INSTRUCTIONS.

a.  Once either (1) new installations or (2) removal of equipment is scheduled, the
Implementation Management Division, ANS-200, will ensure disposition requirements are properly
coordinated and disseminated to organizations responsible for plan execution. The requirements

should address the following:

(1) Technical instructions to regional AF divisions to render inoperable. any equipment
covered by special disposal authority, when applicable.

(2) Any special disposal requirements identified in the disposition plan.
(3) Planned system removal schedule.

(4) Technical instructions for removal, packaging, shipping, handling, and
transportation, if required.

(5) Technical instructions for site restoration, if required.

b. The FAALC is to coordinate return of any systems/spare parts with the regional AF
installation engineers, the property custodian at the facility, and the regional property manager.

c.  Directions for cannibalization, movement and/or disposal of equipment must be
coordinated with the Associate Program Manager for Logistics (APML), FAALC, and PDO.

d. Property remaining after specific disposal issues are addressed will be disposed of in
accordance with the procedures contained in this.
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CHAPTER 9. SPECIAL DISPOSAL REQUIREMENTS

9-1. PROPERTY WITH SPECIAL DISPOSAL REQUIREMENTS. Disposal of items listed
in this chapter require special handling over and above that contained in other chapters of this order.

9-2. ABANDONED OR OTHER UNCLAIMED PROPERTY. While this property may be
retained for official use or processed for reutilization and disposal as provided in this order,
reimbursement must be deposited in a special fund in the Treasury to reimburse former owners if
they file a proper claim within 3 years. Reimbursement will be equivalent to the estimated fair
market value or actual sales proceeds less cost of care and handling

9-3. AGRICULTURAL COMMODITIES. Surplus agricultural commodities (including foods
processed from agricultural commodities) may be disposed of in accordance with the provisions
contained herein when the quantity of the commodity or product in any one location has an
acquisition cost of $5,000 or less or it must be disposed of immediately to prevent spoilage.
Commodities costing $5,000 or more will be referred to the Department of Agriculture for either a
determination that the items should be transferred to them for disposition or a statement setting forth
the conditions and prices which should be used in the disposition of the commodities or products.
FAA may execute transfers without charge to the Department of Agriculture.

9-4. AIRCRAFT AND FLIGHT EQUIPMENT. The Flight Standards Service (AFS)
determines when aircraft are no longer required by FAA and notifies the Aviation System Standards
(AVN) office of all such determinations. Upon receipt of AFS determinations, the AVN custodian
reports unrequired aircraft and installed avionics equipment to the FAALC, which maintains aircraft
and installed avionics equipment, on FAA Form 4800-1 or its electronic equivalent. Excess fixed
wing and rotary wing aircraft is reported to and processed by GSA (9FB), San Francisco, California
94015, by the FAALC PDO.

9-5. ALL-TERRAIN VEHICLES (ATYV). Three- and four-wheeled ATV’s may be offered for
public sale only after they have been mutilated in a manner to prevent future operational use.

9-6. BATTERIES. Dry lead-acid batteries can be recycled through numerous commercial battery
recyclers. Other battery recyclers may accept wet lead-acid batteries or other types of batteries for
recycling. Many regions have battery disposal contracts already established. If none is available,
check with the battery recyclers in your area to determine the services they can provide. If you need
to hold your batteries for any length of time, you must store them properly while they await
recycling. Proper storage includes not "cracking" the batteries, keeping them off the ground, and
storing them in a well-ventilated area. If recycling options are not available or feasible, waste
batteries should be evaluated to determine if they exhibit the characteristics of hazardous waste and
managed accordingly. Lead acid batteries will typically be considered hazardous waste as a result of
their corrosive properties and presence of toxic heavy metals; i.e., lead.

9-7. BEDDING AND UPHOLSTERED FURNITURE. This property must be disposed of in
accordance with state laws and health regulations.
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9-8. CHLOROFLUOROCARBONS (CFC). CFC’s are to be disposed of in accordance with
40 CFR Parts 260-268, the latest version of Order 1050.18, Chlorofluorocarbons and Halon Use at
FAA Facilities, and the AEE Hazardous Property Management Manual. CFC’s are found in
refrigerants, solvents, fire suppressants, and dielectric media. Before disposal of CFC-containing
equipment, all CFC’s must be removed by a recovery method, as release of CFC’s into the
atmosphere is illegal and the recovered CFC’s may be recycled or reclaimed.
9-9. EDUCATION-RELATED EQUIPMENT.

a. Executive Order 12999, dated April 17, 1996, requires Federal departments and agencies
to make educationally useful equipment available to schools and eligible nonprofit organizations to

" - help ensure opportunities for all children in the next century. This can be accomplished by the
following mechanisms:

(1) Direct transfer under the Stevenson-Wydler Technology Innovation Act, as amended
(see paragraph 4-3).

(2) Normal GSA donation program (see Chapter 5).

b. All accredited public and private schools, including those with religious affiliations, are
eligible and are to be considered for donations and transfers.

c. Equipment which can be used for math or science education should be considered for
donation. In addition to computers, the following equipment is considered "education-related."

(1) Electrical and electronic equipment components,

(2) Instruments and laboratory equipment.

(3) Medical, dental, and veterinary equipment and supplies.

(4) Photographic equipment.

(5) Communications, detection, and coherent radiation equipment.

(6) General purpose automatic data processing equipment (including firmware) and
software (dependent on the manufacturer's license/terms), supplies, and support equipment.

(7) Pumps and compressors.
(8) Valves.
(9) Applicable books/manuals.

(10) Vocational/technical (vo/tech) type materials.
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9-10. FILM. The metals contained in film, as well as in reels, may be considered hazardous waste.
Since film also possesses some silver (which is a heavy metal) , it should not be discarded in a
manner where it would end in a landfill due to possible contamination and agency liability. If at all
possible, disposal of film should include silver recovery (see paragraph 4-22). Generally, the older
the film, the higher the silver content.

9-11. FIP HARDWARE AND SOFTWARE. The FAA Senior Information Resource
Management (IRM) Official (SIRMO) is the Manager, Office of Information Technology, AIT-1.
Each region, center, and headquarters organization has their own delegated IRM manager. FAA
IRM and property managers are joint focal points for screening FIP equipment and software.

a. FIP Hardware.

(1) FIP equipment designed for and capable of performing only a single function related
to the NAS; e.g., doppler navigators, inertial navigation systems, radar video data processors, etc., is
excluded from the provisions of this section.

(2) Contact the SIRMO prior to reassigning outdated FIP equipment. FIP equipment is
considered outdated when it is over 8 years old based on the initial installation date of that model of
equipment, and is no longer in current production.

(3) FIP equipment can be reassigned within FAA, processed through exchange sale
provisions contained in this order, or transferred to another Government agency if a potential user is
found. GSA does not require interagency screening of FIP equipment unless it is not outdated and
has an original acquisition cost (OAC) of $1,000,000 or more. However, under special
circumstances, we can request GSA process FIP equipment with an OAC of less than $1,000,000 if
the equipment is not outdated. Requests should be sent to GSA, Authorizations Branch (KMAS),
18th & F Streets, NW, Washington, DC 20405.

(4) Exchange/sale authority for FIP equipment not transferred may be initiated in parallel
with interagency screening, but any required GSA screening must be completed prior to concluding
the exchange/sale transactions.

(5) All files, except those associate with the computer's operating system(s), should be
deleted from the hard drive prior to any disposal action (reassignment, transfer, donation, sale, or
abandonment or destruction). Any official agency files should be archived rather than erased.

b. FIP Commercially Licensed Software (including all applicable documentation and E
media, even if never opened or used). ‘ "

(1) In all cases, software that has been replaced (upgraded) by a new release shall be
destroyed.

(2) Consistent with the limitations of any applicable license, commercially licensed
software no longer required (other than by upgrade) may be reassigned within FAA, processed
through exchange sale provisions contained in this order, or transferred to another Government
agency if a potential user is found. GSA does not require interagency screening of FIP software.
Software not reassigned, transferred, exchanged or sold, should be returned to the licensor. If the
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licensor declines return, the PDO should document the file that destruction is the most cost-effective
disposal approach and have the software destroyed.

(3) Ifno license agreement is available, destroy the software after the PDO manually
screens within FAA and the Department. Do not screen outside the Department.

(4) Software documentation excess to the needs of the organization can be destroyed.

(5) Software destruction is to be by tearing, cutting, or shredding and documented in
accordance with paragraph 7-3 and Figure 7-2 on page 7-4. .

9-12. FOREIGN GIFTS. Any FAA employee who receives a foreign gift or decoration is to
report and turn over custody of the item to their property custodian. The custodian is to notify the
employee that he/she may purchase the item at a later date, provide a receipt to the employee, keep
the item in a secure place, and report it to the PDO on FAA Form 4800-1. At the PDO’s instruction
the custodian will ship the gift to the PDO if it cannot be secured locally.

a. The PDO determines if the gift can be used within FAA. If it cannot be used, the PDO
needs to obtain a commercial appraisal for the gift and instruct the property custodian on subsequent
steps to sell or dispose of the item.

b. Unrequired gifts and decorations appraised at or below $225 need not be reported to GSA
and may be disposed of, in the following order:

(1) Offering the gift or decoration for sale to the employee for the appraised value plus
the cost of appraisal.

(2) Public body donation.
(3) Public sale (with prior approval from the Secretary of State or designee).
(4) Destruction.

c. Gifts and decorations appraised above $225 must be reported to GSA for possible
reutilization by another Federal agency, within 30 days from the determination it is unrequired by
the FAA. The SF-120 should be sent to GSA, Property Management Division (FBP), Washington
DC, 20406, conspicuously marked "Foreign Gifts and/or Decorations." Gifts not picked up by
another agency are processed as in paragraph b above.

9-13. FORFEITED PROPERTY. Forfeited property is processed as provided by statutory
authority of the seizing agency, or in the absence of such authority, under the provisions contained in
this order, where it may be retained for official use or reported as excess.

9-14. FRANKED AND PENALTY ENVELOPES AND PAPER WITH OFFICIAL
LETTERHEAD. All Federal government markings on envelopes and paper are to be completely
obliterated (covered by a label, blocked out with a black marker, etc.) before disposal.
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9-15. GARBAGE. AllIFB’s for removal of garbage from property occupied or controlled by FAA,
unless specifically requiring destruction by incineration, must state that all bidders must comply with
basic requirements for sterilization prescribed by the Animal Disease Eradication Division, Bureau
of Animal Industry, Department of Agriculture. The following provision is to be included in all
IFB’s where garbage collected may, under any circumstances, be fed to livestock or poultry:

Prior to award the bidder agrees to furnish a certification from an
Animal Disease Eradication Division representative of the U.S.
Department of Agriculture, that he possesses adequate and approved
garbage sterilization equipment. In the event of an acceptance of his
bid by the Government, the bidder warrants that all garbage received
under the contract will be sterilized not less than 30 minutes at 212
degrees Fahrenheit before being fed to livestock or poultry. The
bidder agrees to permit representatives of the Animal Disease
Eradication Division of the U.S. Department of Agriculture to make
inspections at any time without prior arrangements to determine that
the garbage is heat treated in accordance with this provision.

9-16. HAZARDOUS MATERIAL AND OTHER SPECIAL PROPERTY CATEGORIES.
Appendix 5 contains excerpts from Title 41 CFR Chapter 41, containing special requirements for the
utilization, donation, sale, abandonment, or destruction of the items contained in Figure 9-1,
Hazardous Materials and Special Property Categories, on page 9-6.

9-17. HISTORICAL PROPERTY INCLUDING ARCHEOLOGICAL RESOURCES.

a. Objects and Equipment Related to Aeronautics. Persons responsible for disposing of
property must make a preliminary determination whether the item may possibly require preservation
due to its historical value. FAA objects and equipment that possess historical value are those that
document key aspects of past technology or operating practices and hence should be preserved as
part of a museum collection or as a resource for future researchers. At least one example of each
kind of such artifacts should be preserved. When this requirement has been satisfied, the historical
importance of identical items normally declines.

(1) Materiel of historical value may include the last few remaining examples of:
(@) Components (including software) of a major system used for air traffic control,
air navigation, or some other important function of the NAS. Examples of items in this category that

- have already been preserved include a four-course radio range and the antenna of an ASR-1 radar.

(b) Documentation (manuals, photographs, drawings, and description material)
pertaining to an important system or system component.

(c) Items of equipment that were in use for some time and demonstrate aspects of
key agency functions. Examples already preserved include a light gun from an air traffic control
tower, carbon-type microphones, and old telephones.

(d) Memorabilia that illustrate important events, activities, or procedures.

Page 9-5




4800.2C 05/31/96

(e) Items that may be eligible for inclusion on the National Register of Historic
Places in accordance with paragraph ¢ below.

(2) If objects of equipment appear to merit consideration for preservation on historical
grounds, seek advice from the appropriate source, as follows:

(a) For items related to air traffic control, flight service, or air navigation, contact
the manager of the Preserve Your Heritage program located in the Office of Public Affairs at the
Mike Monroney Aeronautical Center.

(b) For all other items, contact the FAA Federal Preservation Officer, AEE-300 or
other persons designated by the FAA Federal Preservation Officer.

b. Other Hlstorlcal and Archeologlcal Resources. Disposal of properties that are eligible for
or listed on the National Register of Historic Places require special consultation before disposition.
For more information on the current status of various laws and regulations pertaining to historical
property and archeological resources, contact FAA’s Federal Preservation Officer, AEE-300.

FIGURE. 9-1. HAZARDOUS MATERIALS AND
SPECIAL PROPERTY CATEGORIES

Asbestos
PCB’s
Controlled substances
NRC-controlied materials
Drugs, biologicals and reagents other than controiled substances
Noncertified and certified electronic products
Lead-containing paint and items bearing lead-containing paint

U.S. munitions list items which require demilitarization
Acid contaminated and explosive contaminated property

Firearms

9-18. INTERNATIONAL ACTIVITIES. When it will not adversely affect FAA operations, FAA
may provide excess personal property to foreign aviation authorities for the purposes of enhancing
international aviation safety. AIA serves as the FAA focal point for guidance and coordination of
the international activities of the FAA, and maintains foreign and domestic liaison with the
Department of State and other agencies engaged in international activities. International disposal
activities are not covered by this order; any FAA organization intending to dispose of FAA personal
property should contact AIA for assistance and guidance on determining whether this property
would be appropriate for use in the FAA’s foreign assistance programs.

9-19. NONAPPROPRIATED FUND PROPERTY. This property may be transferred upon terms
agreed to between the owning and receiving agencies.
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9-20. PARACHUTES. Do not report serviceable parachutes as excess without their first being
physically inspected and certified for airworthiness. Unserviceable parachutes shall not be donated,
and may be sold only for salvage value.

9-21. PROPERTY DESTROYED BY NATURAL OR MAN-MADE DISASTERS. Any
property destroyed by localized disasters such as fires, hurricanes, floods, earthquakes or tornadoes
should be handled as nonreportable property. Depending on the property's condition, it may be
either salvaged, scrapped, abandoned, or destroyed. Some conditions may warrant special handling
due to the potential for health or safety hazards. Immediately following disasters, localities may
conduct special clean-up activities to which the agency may avail itself.

9-22. SAFES AND LOCKING FILE CABINETS. Empty and unlock safes and file cabinets
when reporting as excess, attaching any keys or instructions to change the lock's combination to the
front of the item.

9-23. SHELF-LIFE ITEMS. Quantities of shelf life items which exceed requirements for the
period ending on the expiration (or extended expiration) date, are to be processed as excess or
returned for credit. Items with a remaining useful life of 3 or more months before reaching the
expiration date are to be reported through normal reutilization procedures. Those with a remaining
useful life of less than 3 months, regardless of acquisition cost or condition, are to be processed as
nonreportable property. Reporting documents should designate the item as shelf life by including
"SL" on the document along with the item's expiration date. If the item has an extendible-type
expiration date, indicate whether the expiration date is the original or extended date. Final disposal
of shelf-life items is to be done so as not to endanger public health and safety.

9-24, SMALL BOATS OR LIFERAFTS. These items are not to be donated or sold without first
being physically inspected and certified for safe use.

9-25. UNAPPROVED "BOGUS" PARTS. Report any suspected unapproved parts to the
Suspected Unapproved Parts (SUPS) Program Office, AVR-20, P.O. Box 16317, Washington, D.C.
20041, in accordance with the latest version of Order 8120.10, Suspected Unapproved Parts
Program. You can use FAA Form 8120-10, Suspected Unapproved Parts Notification, and/or call
FAA's confidential Aviation Safety Hotline toll free number (800 255-1111), as referenced in FAA
Advisory Circular AC 21-29, Detecting and Reporting Suspected Unapproved Parts for
identification prior to disposal. The circular gives further guidance on how parts or materials may be
mutilated and disposed.
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APPENDIX 1. DEFINITIONS

Abandonment or Destruction A method of disposing of surplus personal property which
usually involves leaving the property at its original location
and site, or taking action to relocate the property to a public
or private dump where it is normally crushed, burned, or
buried. This method is not permitted for hazardous materials.

Abandoned or Other Personal property that is found on premises owned or leased

Unclaimed Property by the Government and which is subject to the filing of a
claim therefore by the former owner(s) within 3 years from
the vesting of title in the United States.

Abstract of Bids The official document upon which all bids are recorded,
including "no bids" and "non-responsive" bids.

Acid Contaminated Property  Property that may cause burns or toxicosis when improperly
handled due to acid residues adhering to or trapped within the
material. (definition from FPMR 101-42.001)

Acquisition Cost The original purchase price of an item. Acquisition cost is
estimated if not known.

Agricultural Commodity A product resulting from the cultivation of the soil or
husbandry on farms and in the form customarily marketed by
farmers.

Approving Official The individual designated by a Regional Administrator/

Center Director as having final authority to approve property
actions related to the utilization and disposal of excess and
surplus personal property in addition to the duties defined in
Chapter 1 of FAA Order 4650.21B.

Award Document The official document (GSA Form 27, OF 16, or equivalent)
used to advise a bidder of the item(s) for which he/she was |
the successful bidder and for which the SCO accepted on §
behalf of the Government. ;
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Auxiliary or Accessorial
Federal Information
Processing Equipment

Bid

Bid Opening

Biologicals

Cannibalize

Certified Electronic Product

Combat Material

Comprehensive
Environmental Response,
Compensation and Liability
Act (CERCLA)
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Equipment such as plotters, tape cleaners, tape testers, data
conversion equipment, source data automation recording
equipment (optical character recognition devices, and other
data acquisition devices), computer performance evaluation
equipment, etc., designed for use with digital, analog, or
hybrid computer equipment, either cable or modem
connected, wire connected, or stand-alone, and whether
selected or acquired with a computer or separately.

Any document (normally a SF 114a or SF 114b) submitted in
response to an IFB soliciting offers for the sale of
Government property. Receipt of a bid on other than the
prescribed form does not preclude its consideration provided
other legal requirements are met.

The official act of opening, reading, and recording of all bids
received in response to a specific IFB. It is held in the exact
place and at the exact time and date designated in the IFB.

Hazardous materials which are or pertain to the products and
operations of applied biology, or any biochemical products,
especially serums, vaccines, etc., from microorganisms.
(definition from FPMR 101-42.001)

The act of removing serviceable parts from one item of
equipment in order to install them on another item of
equipment.

Any electronic product which bears the manufacturer's
certification label or tag (21 CFR 1010.2) indicating that the
product meets applicable radiation safety performance
standards prescribed by the Food and Drug Administration
under 21 CFR part 1020. (definition from FPMR 101-42.001)

Arms, ammunition, and implements of war listed in the U.S.
Munitions List (22 CFR part 121).

The act which addresses abandoned or uncontrolled
hazardous waste sites, liabilities, and enforcement
(superfund).
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Condition Code

Contractor Inventory

Controlled Substances

Cooperative Administrative
Support Unit (CASU)

Cotton or Woolen Goods

Decoration

Default
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A one character GSA code that describes the physical
condition, serviceability, and the need for repairs of an item
of excess or surplus personal property.

Any property acquired by and in the possession of a
contractor or subcontractor (both Government furnished and
contractor acquired property) under a contract pursuant to the
terms of which title is vested in the Government.

a.  Any narcotic, depressant, stimulant, or hallucinogenic
drug, or any other drug, other substance, or immediate
precursor included in Schedules I, II, I1I, IV, or V of
Section 2-02 of the Controlled Substances Act (21 USC
812) except chemical preparations and mixtures, and
excluded substances listed in 21 CFR part 1308;

b.  Any other drug or substance that the Attorney General
determines to be subject to control pursuant to
Subchapter I of the Controlled substance Act (21 USC
801 et seq.); or

c.  Any other drug or substance that by international treaty,
convention, or protocol is to be controlled by the United
States. (definition from FPMR 101-42.001)

A Government-wide program sponsored by the President's
Council on Management Improvement to provide
administrative services for Federal Agencies.

Any textile, article, or product resulting from the processing
or manufacturing, in whole or in major part, of cotton or
wool.

An order, device, medal, badge, insignia, emblem, or award
tendered by or received from a foreign government.

A condition which occurs when a contractor fails to perform a
contract in accordance with its terms. When this occurs the
contractor is issued a "Notice of Default" with a set period of
time in which to "cure" or correct the deficiency.
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Disposal

Dispute

Donation

Donee

Emergency Planning and
Community Right-to-Know
Act (EPCRA)

Excess Personal Property

Exchange

Exchange/Sale Property
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The act of discarding or relinquishing responsibility and
control over excess or surplus property in accordance with
appropriate Government regulations through transfer,
donation, sale, abandonment or destruction. (Note:
Generators of hazardous waste can be held liable for improper
disposal.)

A difference of opinion arising under a contract between the
contractor and the U.S. Government. Disputes are resolved in
accordance with the Contract Disputes Act of 1978.

A method of disposing of surplus personal property whereby
at the direction of GSA or other authorized sources, surplus
property is given without reimbursement to eligible donees
under regulations prescribed by the Administrator, GSA.

An entity that may be a service, educational, municipal, state,
tax-exempt, or non-profit type of organization that performs
governmental, public service, educational, or welfare
activities and which is approved by the GSA.

Act which requires development and dissemination of
information to the public, particularly local communities
most at risk, and the setting of goals for eliminating the
acquisition, generation, or use of toxic chemicals.

Any personal property under the control of a Federal agency
which is not required for its needs and the discharge of its
responsibilities.

To replace a non-excess personal property item by trade or
trade-in with the supplier of the replacement items when the
value of the replaced item is used to reduce or offset the cost
of the acquired item. The supplier may be a Government
agency, commercial or private organization, or an individual.

Personal property which is NOT EXCESS to the needs of the
owning agency but which is eligible for replacement, and is
exchanged or sold under the provisions of the FPMR in order
to apply the exchange allowance or proceeds of sale, in whole
or part payment, to the replacement of a similar item.
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Explosive Contaminated
Property

Extremely Hazardous
Material

Fair Market Value

Federal Property
Management Regulations
(FPMR)

Firearms

Foreign Excess Personal
Property
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Property that may ignite or explode when exposed to shock,
flame, sparks, or other high temperature sources due to
residual explosive material in joints, angles, cracks, or around
bolts. (definition from FPMR 101-42.001)

a. Those materials which are hazardous to the extent that
they generally require special handling such as licensing
and training of handlers, protective clothing, and special
containers and storage.

" b. Those materials which, because of their extreme

flammability, toxicity, corrosivity or other perilous
qualities, could constitute an immediate danger or threat
to life and property and which usually have specialized
uses under controlled conditions.

c.  Those materials which have been determined by the
holding agency to endanger public health or safety or
the environment if not rendered innocuous before
release to other agencies or to the general public.
(definition from FPMR 101-42.001)

The best estimate of the gross proceeds that would be
recovered if the property were to be sold by competitive bid.

The Government regulations issued by the General Services
Administration to govern and guide Federal agencies relative
to management and control of property.

Any weapon (including a starter gun) which will, or is
designed to, or may readily be converted to expel a projectile
by the action of an explosive; the frame or receiver of any
such weapon or any firearm muffler or firearm silencer; or
any destructive device. This term does not include an antique
firearm. (definition from FPMR 101-42.001) Note: Firearms
are considered dangerous property.

Any excess personal property located outside the United
States, the Commonwealth of Puerto Rico, American Samoa,
Guam, the Commonwealth of the Northern Mariana Islands,
the Trust Territory of the Pacific Islands, and the Virgin
Islands.
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Forfeited Property

Freeze

Gift

Hazardous Material
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Personal property acquired by a Federal agency either by
summary process or by order of a court of competent
jurisdiction pursuant to any law of the United States.

The process of reserving, at a holding activity or at the
controlling GSA regional office, an item of excess personal
property that has been requested by a user or has been
selected by a GSA AUO or other GSA representative to fulfill
an existing or known requirement.

A tangible or intangible present (other than a decoration)
tendered by or received from a foreign government.

Property that is deemed a hazardous material, chemical
substances or mixture, or hazardous waste under the
Hazardous Materials Transportation Act (HMTA), the
Resource Conservation and Recovery Act (RCRA), or the
Toxic Substances Control Act (TSCA). Generally, hazardous
materials have one or more of the following characteristics:

a.  Has a flash point below 200 F (93.3 C), closed cup, or is
subject to spontaneous heating (spontaneously
combusting);

b. Is subject to polymerization with the release of large
amounts of energy when handled, stored, or shipped
without adequate controls;

c.  Inthe course or normal operations, may produce fibers,
dusts, gases, fumes, vapors, mists, or smokes which
have one or more of the following characteristics:

(1) Causes 50% fatalities to test animals below 500
mg/kg of test animal weight when a single oral dose
LD50 is used;

(2) Is a flammable solid or a strong oxidizing or
reducing agent;

(3) Causes first degree burns to skin in a short time
exposure, or is systematically toxic by skin contact;
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Hazardous Waste
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(4) Has a permissible exposure limit (PEL) below 1,000
p/m for gases and vapors, below 500 mg/mm3 for
fumes, below 30 mmppcf (10 mg/m3), or 2 fibers/cm3
for dust;

(5) Causes occupational chemical dermatitis, which is
any abnormality of the skin induced or aggravated by
the work environment which includes but is not limited
to primary irritant categories, allergic sensitizers, and
photo sensitizers;

d. Isradioactive to the extent it requires special handling;

e. Isarecognized carcinogen according to OSHA
regulations at 29 CFR part 1910; or

f.  Possesses special characteristics which in the opinion of
the holding agency could be hazardous to health, safety,
or the environment if improperly handled, stored,
transported, disposed of, or otherwise improperly used.
(definition from FPMR 101-42.001)

Those materials or substances, the handling and disposal of
which are governed by 40 CFR part 261 (definition from
FPMR 101-42.001).

a. In general, hazardous materials are hazardous wastes
when one or both of the following is true:

(1) They have passed through the disposal cycle without
having successfully been reutilized, transferred,
donated, or sold, and the holding agency declares an
intent to discard.

(2) They are no longer usable for their intended
purpose, a valid alternate purpose, or resource recovery.

b. In general, solid non-hazardous wastes, as defined at 40
CFR 261.2, become hazardous wastes when:

(1) They exhibit one or more of the characteristics of
ignitability, corrosivity, reactivity, or EP toxicity; or
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Historical Item

Holding Agency

Identical Bids

Increment Bids

Inspection
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(2) They are predetermined hazardous wastes upon
generation as listed in 40 CFR part 261, subpart D.

c.  Hazardous materials having an expired shelf life shall be
reclassified as hazardous wastes if required by Federal
and/or State environmental laws or regulations. Before
such reclassification, the shelf life may be extended if
supported by results of tests and recertification
performed by authorized personnel in accordance with
applicable regulations.

d.  The transportation of hazardous wastes (including pre-
transport preparation requirements) is governed by EPA
regulations in 40 CFR 262.30 through 262.33, 40 CFR
Part 263, and the DOT regulations in 49 CFR part 171
through 180.

In addition, the EPA definition of solid hazardous wastes
includes any discarded solid, semi-solid, liquid, or contained
gaseous materiel as defined in 40 CFR 261.2

Property having added value for display purposes because its
historical significance is greater than the fair market value of
the item for continued use. Items that are commonly
available and remain in use for their intended purposes such
as military aircraft, still in use by active or reserve units,
would not be regarded as historical items.

The executive agency (e.g., FAA) which has accountability
for the property involved.

Two or more bids which are found to be the same as to unit
price or total amount.

A method of bidding that permits bidders to select the number
of units, from a single line item, in the quantity desired.
Increment bids may be permitted when a large quantity of
identical items, in identical manufacturer's pack, and in
unused condition, are available for sale This method may be
used only when these criteria are present.

The critical examination of material by any means to verify
quantity, to determine condition, or to compare actual
characteristics with those given in applicable specifications.
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Inspection Period That period of time designated to permit prospective bidders
an opportunity to inspect property advertised, if they so
desire. This is a legal requirement.

Intangible Personal Property  Property including, but not limited to, such classes of items as
patents, patent rights, processes, techniques, inventions,
copyrights, negotiable instruments, money orders, bonds,
shares of stock, and similar evidences of value, except as, in a
given case or class of cases, may be excluded by GSA.

Lead-Containing Paint Paint or other similar surface coating material that contains
lead or lead compounds in excess of 0.06 percent of the
weight of the total nonvolatile content of the paint or the
weight of the dried paint film. (definition from FPMR 101-
42.001)

Line Item A single line entry on a reporting form which indicates a
quantity of personal property located at any one activity
having the same description, condition code, and unit cost.

No Commercial Value A determination that property has neither utility nor monetary
value (either as an item or as scrap).

Nonappropriated Fund Property acquired by religious or morale, welfare or

Property recreational activities, post exchanges, ship stores, military
officer or enlisted clubs, veterans' canteens, and similar
activities with funds generated by Government employees
and their dependents for operation of these activities. Such
property is not Federal property.

Noncertified Electronic Any electronic product for which there is an applicable

Property radiation safety performance standard prescribed or hereafter
prescribed by the Food and Drug Administration (FDA) under
21 CFR part 1020, and which the manufacturer has not
certified as meeting such standard. The noncertification may
be due to either (a) manufacture of the product before the
effective date of the standard or (b) the product was exempted
from the applicable standard and is so labeled. (definition
from FPMR 101-42.001)

Non-Responsive Bid A bid received in response to an IFB which fails to conform
with some critical element of the IFB.
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Those materials the possession, use, and transfer of which are
subject to the regulatory controls of the NRC pursuant to the
Emergency Reorganization Act of 1974. The materials are
defined as follows:

a. Byproduct materials means any radioactive material
(except special nuclear material) yielded in or made
radioactive by exposure to the radiation incident to the
process of producing or utilizing special nuclear
material. (See 10 CFR part 30.)

b.  Source material means uranium or thorium, or any
combination thereof, in any physical or chemical form,
or ores which contain by weight, one-twentieth of one
percent ($0.05%) or more of uranium, thorium, or any
combination thereof. Source material does not include
special nuclear material. (See 10 CFR part 40.)

c.  Special nuclear material means plutonium, uranium 233,
uranium enriched in the isotope 233 or in the isotope
235, any other materials which the NRC, pursuant to the
Atomic Energy Act of 1954 (68 Stat. 919), including
any amendments thereto, determines to be special
nuclear material, or any material artificially enriched by
any of the foregoing, but does not include source
material. (see 10 CFR part 70, definition from FPMR
101-42.001)

Any property, except real property, records of the Federal
Government, and naval vessels of the following categories:
Battleships, cruisers, aircraft carriers, destroyers, and
submarines.

A grant made for a specific purpose and with a specific
termination date.

Any State; political subdivision thereof, including any unit of
local government or economic development district; any
department, agency, or instrumentality thereof, including
instrumentalities created by compact or other agreement
between States or political subdivisions; multijurisdictional
substate districts established by or pursuant to State law, or
any Indian tribe, band, group, pueblo, or community located
on a State reservations.
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Public Body Any State, Territory, or possession of the United States, or
“any political subdivision thereof, the District of Columbia, the
Commonwealth of Puerto Rico, or American Samoa, Guam,
the Trust Territory of the Pacific Islands, and the Virgin
Islands, any agency, or instrumentality of any of the
foregoing, or any Indian tribe.

Reagent Any hazardous material which is used to detect or measure
another substance or to convert one substance into another by
means of the reactions it causes. (definition from FPMR 101-
42.001)

Recycling A series of activities, including collection, separation, and
processing, by which products or other materials are
recovered from the solid waste stream for use in the form of
raw materials in the manufacture of new products other than
fuel for producing heat or power by combustion.

Recyclability The ability of a product or material to be recovered from, or
otherwise diverted from, the solid waste stream for the
purpose of recycling.

Related Personal Property Any personal property which:

a. Is an integral part of real property or is related to,
designed for, or specially adapted to the functional or
productive capacity of the real property and removal of
this personal property would significantly diminish the
economic value of the real property. Normally,
common-use items, including but not limited to general-
purpose furniture, utensils, office machines, office
supplies, or general-purpose vehicles, are not considered
to be related personal property; or

b. Is determined by GSA to be related to the real property.

Resource Conservation and The act which regulates solid and hazardous wastes and their
Recovery Act (RCRA) generation, transport, treatment, storage, and disposal.
Reutilization The act of transferring excess personal property internally

within FAA or among Federal agencies to fill current or
future authorized requirements in lieu of new procurements.
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A method of disposing of surplus personal property, whether
by GSA or at the direction of GSA or other authorized source,
interest or ownership in the property is exchanged for
monetary reimbursement to the U.S. Treasury.

An item of personal property specified in an IFB which,
under the terms of the invitation, is open to a separate
contract award. ‘

Personal property having value greater than its basic material
content but which is in such condition that it has no
reasonable prospect of use for any purpose as a unit (either by
the holding or other Federal agency), and its repair or
rehabilitation for use as a unit is clearly impractical. Repairs
or rehabilitation estimated to cost in excess of 65% of
acquisition cost would be considered "clearly impracticable"
for purposes of this definition.

Personal property that has no value except for its basic
material content.

The act of comparing requirements with available excess or
surplus personal property (either by the scanning of
descriptive data, by physical examination of the property, or
by using on-line computer queries or want lists), in order to
obtain maximum utilization.

For reportable excess property, it is the calendar days from
the day following receipt of a report in the appropriate GSA
office to and including the day specified as the surplus release
date. For nonreportable property, it is the calendar days from
the day following the date of the determination by the holding
agency that the property is available for screening as excess,
to and including the day specified as the surplus release date.

Any educational activity designated by the Secretary of
Defense as being of special interest to the armed services;
e.g., maritime academies or military, naval, Air Force, or
Coast Guard preparatory schools.

An agency in each State designated under State law as
responsible for the fair and equitable distribution within the
State of all donations of surplus personal property to public
agencies and eligible nonprofit, tax-exempt activities.
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Surplus Any excess personal property which GSA has determined is
not required for the needs and the discharge of the
responsibilities of any and all Federal agencies.

Surplus Release Date The predetermined date on which Federal utilization
screening of excess personal property is terminated and the
property is then available for disposition as surplus.

Unrequired Personal Personal property which has been determined unneeded on a

Property particular project or in a particular FAA custodial area or
region and is thus available for regional or FAA-wide
screening (includes returned government-furnished or
contractor-acquired personal property).

Upset Price The confidential amount which has been determined by the
SCO to be the estimated fair market value for a given item or
lot of personal property for use in evaluating bids.

Want List A projection of known or expected requirements for
equipment, supplies, or materials which are needed by an
FAA office to replace obsolete, worn-out, or currently
authorized and budgeted items to support operations or
programs.
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ACT
AEE
AF
AFS
AIA
AIR
AIT
ALM
AMC
AMP
ANS
APML
APP
ASDE
ASR
ASU
ATCBI
ATV
AUO
AVN

BDE

APPENDIX 2. ACRONYMS
Office of Airway Facilities Service
FAA Technical Center
Office of Environment and Energy
Airway Facilities
Flight Standards Service
Office of International Aviation
Aircraft Certification Service
Office of Information Technology
Requirements and Life Cycle Management Directorate
Mike Monroney Aeronautical Center
Office of Facility Management, AMC
NAS Transition and Implementation Service
Associate Program Manager for Logistics
Office of Airport Planning and Programming
Airport Surface Detection Equipment
Airport Surveillance Radar
Office of Contracting and Quality Assurance
Air Traffic Control Beacon Interrogators
All Terrain Vehicle
Area Utilization Officer
Aviation System Standards

Beacon Decoder Equipment

4800.2C
Appendix 2
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CA type
CASU
CERCLA
CFC
CFR
DISC
DLA
DME
DOD
DOT
DRMO
DRMS
EPA
EPCRA
F&E
FA type
FAA
FAALC
FAX
FDA

FDEP

Page 2
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APPENDIX 2. ACRONYMS

Civil Aviation (pre-FAA) numbers
Cooperative Administrative Support Unit
Comprehensive Environmental Response, Compensation and Liability Act
Chlorofluorocarbins

Code of Federal Regulations

Defense Industrial Supply Center

Defense Logistics Agency

Distance Measuring Equipment
Department of Defense

Department of Transportation

Defense Reutilization and Marketing Office

Defense Reutilization and Marketing Service

Environmental Protection Agency

Emergency Planning and Community Right-to-Know-Act
Facilities and Equipment

Federal Aviation (post CAA) Numbers

Federal Aviation Administration

FAA Logistics Center, AMC

Facsimile

Food and Drug Administration

Flight Data Entry and Printout
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FEDSTRIP

FEMA

FIP

FPMR

FSC.

FSG

GSA

HMIS

IFB

ILS

IPT

IRM

LIS

LMS

MOU

MSDS

NAILS

NAS

NRC

NSN

OAC

OF

APPENDIX 2. ACRONYMS
Federal Standard Requisitioning and Issue Procedure
Federal Emergency Management Agency
Federal Information Processing
Federal Property Management Regulations
Federal Supply Classification
Federal Supply Grbup
General Services Administration
Hazardous Materials Information System
Invitation for Bid
Instrument Landing System
Integrated Product Team
Information Resource Management
Logistics and Inventory System
Logistics Management Specialist
Memorandum of Understanding
Material Safety Data Sheet
National Airspace Integrated Logistics Support
National Airspace System
Nuclear Regulatory Commission
National Stock Number
Original Acquisition Cost

Optional Form

4800.2C
Appendix 2
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| APPENDIX 2. ACRONYMS
OPAC On-line Payment and Collecﬁons
OSHA Occupational Safety and Health Administration
PASS Professional Airways Systems Specialist
PCB Polychlorinated biphenyl |
PDO Property Disposal Officer
PMO Property Management Officer
PR Procurement Request
RCRA Recourse Conservation and Recovery Act
RDBE Radar Bright Display Equipment
RIS Report Identification Symbol
RML Radar Microwave Links
SCO Sales Contracting Officer

SCREEN Screen by Computer and Request Excess by Electronic Notification

SF Standard Form

SIRMO Senior IRM Official

SL Shelf Life

TACAN Tactical Air Navigation

TO Troy Ounce

TSCA Toxic Substances Control Act
TSSC Technical Support Service Contract
Ul Unit of Issue

Page 4
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U.S. United States

USC United States Code

USD Utilization, Screening, and Disposition

VOR Very High Frequency Omni Directional Range

VORTAC Very High Frequency Omni Directional Range TACAN

ZIP Zone Improvement Plan

Page 5
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Appendix 3
APPENDIX 3. FORMS
INDEX. Part A. Forms specifically identified within the order
Figure Form No. Form Title
1 SF 122 Transfer Order - Excess Personal Property. NSN’s 7540-00-159-4837 and
7540-00-965-2415
2 FAA Form 4650-12 Materiel Requisition/Issue/Receipt, NSN 0052-00-691-8001
3 SF 126 Report of Sale, NSN 7540-00-900-9859 |
4 SF 120 Report of Excess Personal Property, NSN 7540-00-634-4074
5 SF 123 Transfer Order Surplus Personal Property. NSN 7540-00-965-2415
6 GSA Form 27 Notice of Award
7 SF 1081 Voucher and Schedule of Withdrawals and Credits, NSN 7540-00-634-4234
8 GSA Form 2452 Sales Register
9 GSA Form 2912 Bidder Registration
10 SF 114c Sale of Government Property-General Sale Terms and Conditions
NSN 7540-00-753-4688
11 SF 114c-4 Sale of Government Property-Special Auction Conditions
12 SF 114c¢-3 Sale of Government Property-Special Spot Bid Conditions
13 SF 114 Sale of Government Property - Bid and Award
14 SF 114a Sale of Government Property - Item Bid Page - Sealed Bid
15 SF 114b Sale of Government Property - Item Bid Page - Sealed Bid
16 SF 114c¢-1 Sale of Government Property - Special Sealed Bid Conditions
17 SF 114¢-2 Sale of Government Property - Special Sealed Bid - Term Conditions
18 OF 16 Sale of Government Personal Property, NSN 7540-00-753-4941

Page 1
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APPENDIX 3. FORMS

INDEX. Part B. Sale related forms not specifically identified within the order

Figure Form No. Form Title

19 GSA Form 687 Register of Remittances Received

20 GSA Form 1650 Sale of Government Personal Property

21 GSA Form 2451 Bid Card

22 GSA Form 2465 N0:[iC€ of Appeal

23 GSA Form 2554 Sale - Sealed Bid

24 GSA Form 2555-A  Sales Letter (No Deposit Required)

25 GSA Form 2555-R  Personal Property Sales (Item Bid Page)

26 GSA Form 2931 Item Number Card (Vehicle)

27 GSA Form 2831 Item Number Card

28 GSA Form 3195 Sale of Government Property - Sealed Bid

29 GSA Form 3196 Sale of Government Property - Auction

30 GSA Form 3197 Sale of Government Property - Spot Bid

31 OF 15 ‘Sale of Government Property (Poster), NSN 7540-00-473-5482
32 SF 97 Certificate of Release of a Motor Vehicle, NSN 7540-00-634-4047
33 SF 114d Sale of Government Property - Amendment of Invitation for Bids/

Modification of Contract

34 SF 114f Sale of Government Property - Item Bid Page - Spot Bid or Auction

Page 2
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FIGURE 1. Transfer Order - Excess Personal Property, SF 122

- - o

1. OROCR WO
o e TRANSFER ORDRR
=t T DATI

R @ OR e
e D WA

EXCESS PERSONAL PROPERTY

1 T0- GENERAL SERVICES ADMINISTRATION

4 ORDERING AGERCY (Pull asme end eierom)

3 MOLDG AGERCY (Naeme end stdress)

& SKIP TO (Connyuer s0d dostination)

7. LOCATION OF PROPERTY

L SIPPHIG MSTRUCTIONS

n APPROPIIATION SYMEOL AND TTTLE

[ ORDIRING AGDICY AFPROVAL
WERATURE DATE
me 1L ALOTHENT 12 GOVERNMENT BA. MO.
{
-3 PROPERTY ORDERED
ACQUISITION CO5T
GSA AND TEM DESCRIPTION
HOLDING NO. (Incinde nons seme. FSC Greup aad Cltss. Condition Cole wad, UNIT | QUANTTTY - Tor
AGENCY NCS. -  oveidatie, Feserel Sacx Nemeer) Al
(s) ) () ) [ m «)
LY SIERATURE me DATL
GSA
APPROVAL
44 A0 LocaTen e | coomom | "Gee
€34 | sspcy |smr
onLY|
-1 W US GOVETmmma? FhmTinG OF91CE TITI-BS%
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APPENDIX 3. FORMS
FIGURE 2. Materiel Requisition/Issue/Receipt, FAA Form 4650-12
MATERIEL REQUISITION /1SSUS / RECEIPT
TYPE OF C mona sanam = oman messew
TRANSACTION C orvars marma
X e = = vus rrasomal Peosesy
PART A — REQUISITION/ TRANSFER
™mARS YOUCHEE WuMes SUPRLY SUPORT (O :." cost awne
[ [Pap TR o fe [0 |2 ls o] (o] a8 ololsl
WOVINNON vaaE e 108 ORMGR UM ) [ SACRINY TYPY
EFBEN EEEEENENSNENEEN
L lf//Z/ %m(“l—-_.lu—'“fﬂ‘
Mgz, L cetrg'.netuunl T4
o oa L r s v oo AT |
-1
4 AML~421, Electro-Mschanical Braach s M
§§ Ketal Technologies Section Office AML~380
O cdu b
PART B — PROJECT MATERIEL KEY PUNCN SOURCE DATA
v | as| cost cawres [mc] corr com 108 cenes Ot ADGmSS wnlos] mam | commact/socumin we. 3
) slafotlefrioioire{nimisiratrefosiosimicrisalsojonforf[asiaalaaforrermirsivaivaivainal oo
PART C — UNIT IDENTIFICATION
~ RANORAL STOCK WO. |wm: ma sescarnes asser | ey | w vy qucs rotas cost
JUSTIFICATION: EQUIPMENT FEEOED *Dl NXV OFFICY 1§ MFTAL TECHNGLOGIES SICTION.
001 | 7110 Dask Toraics 1 EA | $175.00 $175.00
WN: 941705RM m: 1
002 § 7110 Cabinet File, ldceral 2 A 30.00 60.00
VR: 941120mM uw: 8
003 ] 7110 Cabinet Five draver 2 EA 100.00 200.00
VN: 941043RM IN: 2
004 | 7110 Table Computez, IC 1 A 85.00 85.00
VA:  9410881M m: 1
005 7110 Desk Matal, 30 x 64 1 ZA 50.00 50.00
WN: 941088RM Im: 11
006 7110 Credenza Office 1 EA 25.00 25.00
UN; O41120RY 1§ IN: o I —
PART D — IN USE PERSONAL PROPERTY KEY PUNCH SOURCE DATA Ry >
ATS L0C TS, PAC. WY, jow: 1 o (]a] cost cawTee ACTN BATY SECUNNT WO, é n { shany
YRR -4
| 4k NN -
[ACCOUNTING CLASAIPICATION T rr————— ToIAL
[ Ol e
AS BOTED  Bprenw
AA Form 4650-12i679) swreessnes ras somms 40002, 1000, 1000 F1. A 8 1600 P18 PRSI BB _00_____ PasSl 3
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APPENDIX 3. FORMS
FIGURE 3. Report of Sale, SF 126
REPORT OF PERSONAL PROPERTY FOR SALE iy | *
1. FROM (NAME ADORESS AND 2P COOF OF OWAING AGENCY) 2. REPORT NO. 3. DATE
4. F3C GROWP §. TOTAL ACQUISITION COST
6. PUBLIC MAY INSPECT PROPERTY SY CONTACTING (NAME AQDAESS. 2@ COOE AND TELEPWONE AC, 7. PROPERTY LOCATED AT
.. To .. ETT’MY“WMEE:‘W
-7 EXTINT o7 KD —YES—)
Genersl Services Administration sov
10. PROPERTY 1§ 11, PROPERTY IS REMBURSASLE
Dn.'l' Dtﬂ Dnm Dl.no
12 SEO IXECUTED SALES DOCUMENTS TO (NAME, ADOAFSS AND 2P COOO 13. o"%wmmmnm:mm
14, STATION OEPOSIT SYMBOL OR STATION ACCOUNT NUMBER

'8, UTRIZATION AND DORATION scautmmg Inmmmm
AVARARE FON SALE

16. PROPERTY UST (USE CONTINUA TION SHEET. If NECESSARY)

1Tem | TEM NO. NUMBER ACQUISITION COST

NO. [ASSIGNED) COMMERCIAL DESCRIPTION AND CONDITION UNIT OF

| BY GSA UNITS, PER UNIT TOTAL
(a) (b} (3] {g) te) (h ig!

17, RECHPT OF PROSERTY AT GSA SALES SITE OR CENTER ACKNOWLEDGED 18. RETEPT OF REPOAT IS MERESY ACKNOWLEDGED
SIGNATURE ANO TITLE oaTE SIGNATURE AND TITLE oart

FOR GSA INTERNAL USE OMLY
19, SALE NO. 20. Tvet OF sALL 21, NEPRCTION DATIS 12, SID OPDENG DATT AND TIME

128-103 STANDARD PORM 128 (REV 7.78)
Prorcrang By GSA. SPMR 14t CFRs 10145 30)

(o ]}
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APPENDIX 3. FORMS

FIGURE 4. Report of Excess Personal Property, SF 120

[ B ——
1 . 2 DATE MAILED 2 TOTAL COST
panoas o v, REPONT OF L reroat
Eon iy, anem, EXCESS PERSONAL s
Frug (4 OO0 M- P‘ROPERTY
& L Check one oy of & ORIGINAL || e ramw (Also chack “s” and/or ||~ oSS
OF REPORT =" ar = o) | comected € TOTAL W/B if sopeoprizte) 1. CONTRACTORS B
S 70 (Name and Address of Agency to which repart is mads) THRU 6. APPROP. OR RMMD TO BE REIMBURSED Of asy)
7. FROM (Mame and Address of Reportiag Ageacy) & REPORT APPROYED BY (Name aad TRIS)
9. FOR FURTHER INFORMATION CONTACT (Titie, Address and Telepnane Re.) 10. AGENCY APPROVAL (If applicanie)
I1. SENO PUACHASE ORDERS OR DISPOSAL IRSTRUCTICAS TO (Title, Address aad Telasnone Mo.) 12 GSA CONTRC. BO.
13, FSC GAGUP |14, LOCATION OF PROPERTY (If location is 1o be abandaned grve &ate) 15. REIM/REQD | 16. AGENCY CONTROL NO. | 17, SURPLUS RELEASE
NO. Yi&s ) oare
18. EXCESS PROPERTY LIST NUMBER ACQUISITION COST FAR
N VALUE
iTEM DESCRIFICN COND.| UNIT | oF UNITS | pex umir ToTAL -
ta) ®) [ (D (L) m [ [
STANDARD FORM 120 REV. (Use Standarg Form 120A for Cortinuaben Sheets) 120-108 PREVIOUS EDITION USABLE
APRIL 1957 EDITION NBN 7540-00-£34-4074
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FIGURE 5. Transfer Order Surplus Personal Property, SF 123

1. ORCER MAABER(S) FORM APPRONCO = °
TRANSFER ORDER . oMe NUMBER |
SURPLUS PERSONA ERTY
L PROP 5 30300014 sage 1 oF #ale
2. TYPE OF ORDER 1. SURPL_US 4. SET ASIDF DATE |[§. 6 TOTAL AZQUISiTIC~ °
RELEASE DATE DNOP@ COST
[ stateacency [Jooosear [ raa REPORTABLE
REPORTAKLL

7. ve: GENERAL SERVICES ADMINISTRATION (FPRS) ¢ §- LOCATION OF PROPERTY

3. NOLOING AGENCY (Neme and suidrvas) ¥

10. FOR GSA USE ONLY
souRce cooe [ ]
state [ ] ery [
Tvpg OF ponaTion [
ADJUSTED ALLOCATION COCE

13, KUP QR SHiPPING INSTR IONS @

12. SURPLLUS PROPERTY LIST

Ul | IDENTIFICATION DEMIL | COND|QUANTITY ACOUISITION Co8T
DESCRIPTION : AND
NO. NUMBEAIS) CODE | CODE! niT unIT ToTAL

(s} 1o} (c} {d) {e) [LH] tal m

13. TRANSFEREE ACTION 4. TRANSFEREE (Neme ang ecdress of Sieie 8. SI.GNATU TATE AGENCY C.oATE

Agency, SEA. or public sirport) ® O
Trensterse cartifies anc agrees
that trensfers sna donations
are mace N ETOMCINCE with
41 CFR 10144, and to the

terms. conditions, aNG aELr Q. SIGNATURE OF MEAD OF THE SEA (ScAcul o7 1€ ZATE
ances a8 eciied ON ths 0OC- Netional Heedouarters)
ument.

ls. :CD?“.ION"I‘?"TIV( 3. CETERMINING OFFICER (DOD or FAA: * 5. SIGNATURE OF DETERMINING OFF.CER %4

| cenify that the soministra-
tive SCLIONS DEFLINENT O this
Oraer ere N COrCINCE with [gTGSA APPROVING OFFICER . SIGNATURE OF APPROVING OFFICEN T OATL
41 CFR 10144 ana a5 sOecH
fisd on this Cocument have
Deen anG 870 DNy taken.

$Rinase inCins “TiP COGEI"" IN 81t 260708 BIDCH L. -y P
ANDARD FORM 123 (R oo
Nin 7340-00-968-2413 Prrsiioes By SSA

Provieus ESitions net viate FrIaAN 41 CHmj 10)-44.110
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FIGURE 6. Notice of Award, GSA Form 27

GENERAL SERVICES ACMINISTRATION
NOTICE OF AWARD
ISALE OF GCVERNMENT.OWNED PERSCNAL PROPEARTY! 1 00 087
1, CWNING AGENCY OR REPORTING OFFICE 2 DATE
1
2 3. INVITATION NO.
3
4 4. CONTRACT NO.
S. AGENCY FILE REFERENCE
A
| 6. PURCHASER 7. APPROPRIATION FUND SYMBOL AND TITLE
1
2
3 8. STATION DEPOSIT SYMBOL OR ACTOUNT NC.
4
$. SIGNATURE OF CONTARACTING OFFIiCER

8

Your Dig tor this property has been accepted. Payment of baiance due. when indicaled Delow, must be received along with return of gree

copy No. 2. anc property must be removed Dy Cates saec:ied 0 this contract. Upon recerpt of full payment, yeilow ccpy No. 7 will be for

warced to you 1o present to custadian as his authorily o reiease the property.
10. 12. 13 1a. 18.

ITEM UNIT -
NO. 11 DESCRIPTICN QUANTITY | UNIT pRICE AMOUNT
A
8
I8.2EPOSITAEIEIVED 17.8ALANCEDUL GOVERMMENT {18 REFUND TO PURCHASER e, PURCmASEN MuST REMOVE 20.
UE Amy, SAOPERTY BY IDATE
H s s TOTAL
A_
23 CUSTODIAN

1
2
3
4

GSA ©om27 mv. on
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FIGURE 7. Voucher and Schedule orf Withdrawals and Credits, SF 1081
Rared Seemanm 1om1 VOUCHER AND SCHEDULE
REHERE R OF WITHDRAWALS AND CREDITS

CHARGE AND CREDIT WILL BE REFORTED ON
CUSTOMER AGENCY STATEMENT OF TRANSAC-
TIONS FOR ACCOUNTING PERIOCO

4800.2C

-
b

Transaction Date

Document No. 5 6 7 5 78

CUSTOMER AGENCY

BILLING AGENCY

Agency Location Code {ALC) Customer Agency Voucher No. |Agency Location Code 1 ALC) Billing Agencv Voucher No.
DEPARTMENT DEPARTMENT
BUREAU BUREALU
ADDRESS ADDRESS
SUMMARY SUMMARY
APPROPRIATION, FUND, OR RECEIPT SYMBOL AMOUNT APPROPRIATION, FUND, OR RECEIPT SYMBOL AMOUNT

(MUST AGREE WITH BILLING

AGENCY TOTAL) TOTAL

(MUST AGREE WITH CUSTOMER
AGENCY TOTAL) ToTaL

Details of charges or reference to attached supporting documents

BILLING AGENCY CONTACT:
PREPARED BY
APPROVED BY
TELEPHONE NO.

CERTIFICATION OF CUSTOMER OFFIGE

I certify that the items listed herein are correct and proper for payment from and to the appropriation(s) designated.

(Date)

(Telephone No.)

(Authorized administrative or certifying officer)

NSN 7540=00=834~4234
PREVIOUS EDITION NOT USABLE

Original - Forward To Customer For Payment
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FIGURE 8. Sales Register, GSA Form 2452

SALES REGISTER

Darg LBCAT IOm

l.the wrcersicies, aotee e v .2 ucTitiez oy me wiii de sudies to the Senera: Scie Terss ana Cenditions (Stendgrs Ferm | 14C) e any Specact Terss
ond Corditicns aprucssle 10 this scie, sories of wiich [ nove feceivea or aave seen @ose avauladle © me. It s @y uncerstonding tha. J [ am o successul

- bidoer, daymer: v reTu:ces o or pelcce = xcporTy 18 10 be removed, citer payTent, on or belfcre
REGISTRATION NaME OF BUSINESS PN
ot o1 T to0he B ioBER ADORESS et 1O ruat
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FIGURE 9. Bidder Registration, GSA Form 2912

BIDDER
REGISTRATION

IDENTIFICATION )
NUMBER

SUBJECT TC THE GEN-
ERAL SALES TERMS AND
CONDITIONS (STANDARD
FORM '14C) AND ANY
SPECIAL TERMS AND
CONDITIONS APPLICA.
BLE TO THIS SALE,
. THE UNCERSiGNED
{as budder namber .denti-
fied aboves, OFFEZR AND
AGREE TO PURCHASE ALL
I TEMS AWARCED TO ME
ON THIS SALE AS REG-
ISTERED.

Print below the name of person. or business [irm, er institution
thet 8 to appesr on the iitle. THIS CANNOT BE CHANGED
AFTER AWARD IS MADE .

LE 3

NUMBER AND STREET (Route or dox no.. ! applicable)

CiTY, STATE ANC I1P ZOOE

SIGNATURL OF PERSON REGISTERED TELEPHONE MO,

AND AREA COOE

GEMEMAL SERVICES ADMIN

1STRATION GSA Foam 2912 (6.7%)

Wy 5.GPO1975-0-210-864/23
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Appendix 3
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FIGURE 10. Sale of Government Property -
General Sale Terms and Conditions, SF 114¢

OO NOT RETURN WITH BD

SALE OF GOVERNMENT PROPERTY
GENERAL SALE TERMS AND CONDITIONS

BNVITATION FOR MIDS NO.
PAGE

1. INSPECTION.

The Bidder is invited, urged. and autoned w inspect the property
prior to submitang a bid. Property will be svailable for wspecnon at the
pixes and dmes speafied in the Ionianon.

1. CONDITION AND LOCATION OF PROPERTY.

Uniess otherwise provided io the Iaviusion, all property liced therein
is offered for sale "as is” and “where is.” Unless ocherwise provided

refunded o the Bidder. No refund or demands will be made for any
amount less than coe dollar ($1).

7. TITLE.

Unless ocherwise provided in the laviason, tte © the s0id
hereunder shall vest in the Purchaser 3s and when removal is effected. On
all motor vehicles and motor-propelied or mowordrawn equipment rev
quiring licenung by 3 State mocor vehicle regulatory agency, a cernficame

wn
the lavianon, the Government makes 20 warmoty, express or led, as
1o quanuty, kind, character, quality, weight, size, or descripaco of aay of
the property. or 16 fitness for any use o purpose. Excepx as provided in
Concit:ons No. 12 and 14 or ocher special conditions of the [aviance. no
request for adjustment in price or for rescunon of the mie wil be
considered. Thu u nai & saie by sampie.

3. CONSIDERATION OF BIDS.

(a) Unless otherwise provided in the Invidon, welegraphic or wele-
phonic bids will not be considered.

(b) The Bidder agrees that his bid will nor be withdrawn within the
penod of time specified for the accepance thereof following the opening

of release, Sandard Form 97, will be furnished for each vehucle s0d piece
of i uniess ocherwise provided in the [nvwianoa.

& DELIVERY, LOADING, AND REMOVAL OF PROPERTY.

(a) Unless otherwise provided in the Invimoon, the Purchaser shall be
endded to obain the property upon full psymen: therefor wich delivery
being made caly from the exact place where the property is locared
mmsfndme\nsnlhnm' . The Purchaser must mk:dautmgemenm gamu::s»
sary for packing, removal, and transporanon of property.
ment will noe act as lisison in any fashion berween the Purchaser and
armer, nor will the Government rec d a spedific armer.
Loading will only be performed as set forth in the Inviacon, and unies
WWhulofqm.umﬂm&Mw

of bids (60 calendar days if no penad is specified by the G or

by the Bidder, but not less than 10 calendar days in any case) and thas

dunng such peniod his bid will remar firm and irrevocabie. The

Government reserves the nght o revect any or all bids, inctuding bids
f 3 the G

S , Federal bolidays, or any day thar the insallanon

under which 3 Bidder would take uafar age of or
orher Bidders. 1o waive any technical defecn in buds, and unless ocherwise
speaified by the Government or by the Bidder, to accepe any cne rem or
group of stems 1 the bid, as may be in the bem inweres of the
Covernment. Unlens dhe Invianon ocherwise provides. a bd cowering
any histed 1™ must be submicted on the baus d’ﬁe unit specified for that
item and must cover the twxal number of umo designated for that item.

<. FORMS OF BID DEPOSITS AND PAYMENTS.

Uniess otherwuse provided in the lnvianon, bid deposin (when re-
Quired by the Invianon) and paymena shall be in U.S. currency or any

the ! )
dme ongually allowed arose out of causes beyond the cootrol and
ithout the fault or negl of the Purch such d shall

fomufcmdmmmenuotherd\npwymude, bie oa
demand in U.S. curreocy: Promded. Thar uncertified ] o bx

ch«hmmtbﬁfuﬂmhﬂmmmhﬂd{nﬂbﬁ.mﬁmm
©on with any prior sale, the Bidder or Purchaser wndered an uncertify

persoaal or business check which was not paid by the drawee for aay
mwthebidd«.hmm.mubnvf_adu&dmw

duced o writing, and a reasonable extennion of ome for removal
shall be allowed. Such causes may include. but are not restncred w, scxs of
chord:bemukmy.t\:‘_dmcovmmxinadnru
or conuxcrual capacy, fires, floods, epdenucs,
mmmka .fmﬁ(m&;mwmvm.m

noufied 1n wnung by che selling . P I or bx chaser is permi remove roperty rnon

checks will not be an accepabdle form of bid dep or pay Bids P ed @ ‘:'oppmy ‘.‘ﬁ"d’f:re I d]ﬁen:
submitted after the effecuve date specified in the wnnen noafica Contracn: icer © this clause. the

reterred (0 which are not accompansed by the property bid deposit will be liminng any ocher rights which it may have, may require the Purchaser ©
summanly rejected. pay a reasonable sorage 3 T reunbune the
5. BID PRICE DETERMINATION. Soveramen: for any damage  Sovermen: propery Cuused dunng the

When bids are soicited on s unit price basis, Bidders will insert their
unit prices and toal prices in the space provided for exch em.

(a) In the cvent the Bidder insers 3 mal price oo the item but fails ©
nsert a unut prce, the G will d the unit price by
dividig the mal pnce by the quanary of the item set out in the
Invianon. The uait pnce 30 deternuned shall be used for the purpose of
bid evalusuon. sward, and all phases of cootract sdminustranon.

(b) When bids are solicited on 3 “lot™ basis, Bidders should submit a
sungie wal prce in the Torl Prace Bid column of che bid sbeer Bidders
should not make any entry 1 the Unit Price Bid columa. In the event s
Bidder submits 2 woal bud price and also a uait bid pace which are not
wenncal. the unit bid price will nox be coandered.

6. PAYMENT.

The Purchaser agrees w psy for property ded to him i &
with the pnces quoted in his bid. Subject © any adjusomen: made
pursuant to other p of this pay of the full purch
price. aiter appiying the toaal bid deposit, if any, must be made wicun the
nme specified 1n the Invitston and prior w delivery of anv of the property.
If an adjusument is quinng addi | pay such psyment
must be made immedisiely upon nooce of such adjustment lo dhe
absence of any deba owed to the selling agency, where e wal sum
becomung due w the Government from the Purchmer oo a conuact
awarded © him under the lovinnon i les than the wal amount
mm--mmu.mmMﬁnumwlwmu?.

property
property is dexcribed as being boxed. packed. crated. skidded, or in
the G does not warrane thst the property, as

packaged. is suitable for shipment

(d) Segregzooa, culling, or selecion of properry for the purpose of
ffecung or Is will pot be perrured excepe 25
pecifically auth d and p ibed by the G

9. DEFAULT.

If, after che award, the Purch breach=s the
make payment wichin the ame allowed by the contract as
Condinon No. 6, or by falure ™ remove the property as
Conditon No. 8. then the Government may send the Purchaser a 1
written nodce of default (calculazed from dare of mailing),
Purchaser's failure © cure such defauit within thac penod (or such
period as the Contractng Officer may allow) the Purchaser shall

such property a3 ©© which 8 default bas occurred. The Purchaser agrees
that in the event he fails 1o pay for the property or remove the sme
witun the prescibed period(s) of ume, the G shall ided

(2) 20 percent of the purchase price of the item(s) a5 10 which the defauk
bas d. or (b) §23, or the purchase pnce of such isem(s) if the

i

t

v

deposis accompanying bids which are noc P will be p pdy

MEN TS40-00- 7534088 130-a08 STAMDARD FORM 114C
AEVIED 28

(TERMS AND CONDITIONS COMPLETELY REVISED)

Page 12

Presertves by 684
PR (41 CIW) 191-483
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(page 2)

meeukummzhnﬂ.mmhmdmhk
swards of items under a ungle lovianos for Bids, the amount w be
charged, if the muumum charge provided for in (b) abowe is applcable,
shall be determined by the ol purchase price reflected in the sward
documents: Prosuded furtoer Tnuthemmmummvtu:hmyht
remvrndby:heGovemmemudamesior&ﬂmd&ePummn
pev for and remove the the formuls

soace of default (o in separate subsequent wrinen sotice ), that upoe the
expirauon of the period prescribed for curing the defsulr. the formuls
amount will be ined (or collected) by the G 23 liquidated
damages Hovnu.i!dnpmperwmnddmx"ptrb:"hﬁmdm
Purchaser removes a poruon of the lox but fails © remove the

no poruon of the purchase price will be refunded. If the Pt

mwmwxﬁmmuimn.mﬂhm
on&eGmmmruMshmmtedorunedm.mvnmhd:
Coatracang Officer or his dengnased represenaaave.

17. COVENANT AGAINST CONTINGENT FEES.

(2) The Purchaser warmanrs that 0o person or agency has been em-
ployed or recuoed o solicit or obauin bhus upon an agr or

é ding for a angent fee. excepe 8 bons fide emplovee or
agency. For breach or violaoon of dus warranry, the Government shall
have the right o aanul dus contract without Lisbility or, in iss discrenoa.
1 deduct from the pnce or i or otherwise recover,
e full amount of the coatingent fee.

(b) “Bona fide agency.” as used in this dause. means an esmblished

| or selling agency, mauncuned by 3 Purchaser for the purpose

owterwise fails 1n the performance of his obli the G
may exercise such nghu and may pursue such remedies as are provided
by law or under the contract.

10. SETOFF OF REFUNDS.

The Bidder or Purchaser agrees that the selling agency may use sll or a
poruon of any bid deposit or refund due him 1o sasfy, in whole or tn
part, any debus ansing out of prior transacuons with the Government.

11. INTEREST.

Nurvuhsundin’g any other provision of this contract, unlen paid within
30 calendar days from the date of first wanen demand. all amounts thar
become payable by the Purchaser 1o the Government under this conoract
shall bear ample interest ar the rate which has been bihed by the

dmmhmm,mmﬁﬂummmmmw
influence © solicit or obain Government contraca nor hoids inelf out as
mﬁcwmymlmmorcmmw
improper influence.

“Bona fide employee,” as used in this cisuse, means a persoa, em-
ployed by Purchaser and subject o the Purchaser s superviuon and
coawol a3 © time, place, and manner of performance. who neither exers
nO? proposes o exert wnproper influence o sobait or obain Government
mmelum,‘bkmmmmeemmtcwm

or ugh improp
“Connngent fee,” a5 used in this clause. means any commsuon,
percenage, brokerage, o¢ other fee tha: 5 conungent upon the success
that 3 persoo or concern has in securing a Government conuract.
“improper influence,” a3 used in this clause. means any influence tha:

Secreury of the Treasury as provided in Secuon 12 of the Coamact
Disputes Act of 1978 (Pubiic Law 93-363), from the date of furst writen
dgmmd untl paid.

12. ADJUSTMENT FOR VARIATION IN QUANTITY OR
WEIGHT.

Usless otherwise provided in the Inviazion. when property is soid by a
unit other than “weight,” the Government reserves the right © vary the
quantity tendered or delivered (o the Purchaser by 10 percent, when the
pmmnwldw"n@t,"h%emmhdwnm
the weight tendered or delivered w the Purch by 23 p The
purchase price will be “"be;;'d‘;‘ d m ok with
the unit price and om quantty or weight actually
delivered. Unless otherwise spedifially provided in the Invianos. 5o
:dnusunemforwchnmmc_vinbenudevhenmbwldnn
“price for the loc’ basis.

13. WEIGHING, SWITCHING, AND SPOTTING.

Where weighing is y o & ine the exact purchase price, the
Purchaser shall arrange for and pay all of weighing the

ind or tends to induce s Government employee or officer © gve
d of  act regarding 3 G contract oo any oams
other than the mens of the maner:
18. OFFICIALS NOT TO BENEFIT.
No member of or Delegate © Congr or d T,
shall be admurted t any share or part of this contract. or © sny benerit

uﬁn;fmiLHm.:h'nchuudoqnoupplym:hucmmm&_e
extent thar this contract is made wich a for the cor s

groenal beoefic
19. CERTIFICATE OF INDEPENDENT PRICE DETERMINA-
TION.

(3) The Purchaser cervifies thar— )

(1) The prces :hudeﬁ'e have been amrived at independendy,
without, for the i pett any
ICRT “FH:IE m other Purchaser or compenwmr
reisting w (i) those paces, (ii) the incenton w submut an offer, oc (iii) the
methods or factors used o calculate the pnces offered;

(M%m(%m:ﬂem&m}.ﬂ!’m&u’
mmummxupﬂmﬁewmmm

(Z)Th:pri:uintﬁsoﬂ'erhvrnuh«nmdmllmbehaWy
disciosed by the Purch direcdy or indirecty. to any other Purchaser
or competitor before bud opening (in the case of a formally adverased

are periormed with G or d i ) or ; T;iihﬁcmedlne'meddmm)
nox overnment properry removal ia by Cuck. wei uniess ocherwise required . and

Mlnt:::decrmmprr;t:onof Govemmlu:l:'nwa(u ., (3) No anempt bas been or will be made by the Purchuser
Government scales, (b) certified scaes, or (c) ocher " © any odber © submit or 0ot o submit an offer for the
both jes. | i3 il, weighing shall be oo railroad

Utless ocherwise provided in the Invitation, the Government will be
rﬂponnblcfox;hemlnd on of the beeqr o
being available orwwwnbmuyh‘dﬂ-‘e.
u«w@m@mdmmwﬂkdﬂhu
Coatacung Officer w the exwent it was not caused disertly or indi

Gov.ermnen:i.snon'ﬁedofdkbnpﬁorwv

puspose of restricring comp
(b) Each signature oo the offer is considered w be 3 certifianon by the
A y that the s Yoo

(1) ls the person in the Purch ‘s ible for

ming the prices being offered in this bid or proposal. and mar the
sgazory has noc : and will not paracapere in any scuoo
contrary © subparagraphs (aX 1) chrough (aX3) above; or

(2Xi) Has been authorived. in wriong. © act as agent for the
principals in certifying thar those principals have 6ox participaned, sna will
lﬂ)l(m,m 0 any scoon contrary © subparagraphs (aX1) dhrough
(ak3 3

(ﬁ)uummumﬁuumm
oot parocipsted, DOt pamCpate, i any acoon COOLArY ©
subparagraphs (a)X1) chrough (3X3) shove: and

(i} As an agent, has ot

of any portion of the Jot with respect to which the hoss is ok d
15. LIMITATION ON GOVERNMENT'S LIABILITY.

Except for ble packing, loading, and P 300 coss (such
pack. .d‘ di § %3 being recoverabie only when &
rewun of property ermment Cox is specifically authonzed in wrinng
by the Contracung Officer) the of the G ‘s biability in
any case where Lability of the G © the Pusch bas

16. ORAL STATEMENTS AND MODIFICATIONS.

Any onl or by any rep of the Gow-
emmgm.mngin’u ppl ing the invimaon or or any
Cond th \ i th d and shall confer no right upon the
Budder or Purchaser. Further, no of any prowition of the

periocnally parocipared, and will nox

parn . 0 any &COOO contrary 10 subparagraphs (3X 1) through (aX3)
(c)i!hhrdl&rdekmuw;embwwuxnmh
N!@a:'rmwzt:‘h‘oq.ulwndmxmfuﬁm

20. ASSIGNMENTS OF CONTRACTS.

Any ded under the lavi s subject to the provmons
of 41 US.C 13 which ily prectud of such conmmact.
21. CLAIMS LIABILITY.

The Bidder or Purchaser agrees 1 save the Governmen: barmiess from
soy and all acn Claims, detms, d o e pelenis

and smoraeys feumo-d.chhdmm«d.uhmm
or damage 1 property and injunes, iloes or
© or death of any snd all wh . imcid

©8.5. GFO: 1997-181-247/60047

Page 13
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24 REQUTREMENTS TO COMPLY WTTH APPLICABLE LAWS
AND REGULATIONS.

2. WITHDRAWAL OF PROPERTY AFTER AWARD.

The Government reserves the right o withdeaw for 1o use any o all of,
the property covered by this contract, if 1 boea fide t for the
property develops or exists prioc  acual remnoval of property from
Government control. [n the event of a witadrawal under this condioon,
the Government shall be lisble oaly for the refund of the contract pace of
the withdrawn property or such poroos of the CORDACT Price &3 X MY
have recerved.

23. ELIGIBILITY OF BIDDERS.

The Bidder warrancs that he is noc (a) under 18 yesrs of age: (b) an
employee of an agency of the Federal Government (either as a avilian or
25 2 member of the Armed Forces of the Uuted Stres. including che
United States Coast Guard, oa active dury) probibited by the regu

Page 14

It is the Bidder's respoasibility » ascermin and comply wich all
' Federal, Saze. loal. a0d mulo-junsdicnonal lsws, ordinances,
and regulanons permuning o the regusranon, i
disposal of the properry listed in the lavianoa. Purchasers or users of ths
property are not excused from any violsnoe of such lsws or
either because the United Smoes is a party  thus sale or has bad aoy
interest in the property ar any ume.

23. DEFINTTIONS.
As wsed herein, the following terms shall hsve the mezning set ford

below:

(a) “Telegraphic bid” and “telegraphic nocce” include becs and
noaces by wiegram or by mailgram.

(b) “Coatractng Officer” means the person accepang the bid in whole
of ip part oa behalf of the Government. and any othet officer or avilian
employee who is 2 properly deugnated C. \g Officer: and includes,
excepe a3 otherwuse provided n thus ¢ the audh d rep
ave of 3 Contracting Officer acting widun the limis of the represens-
tve’s authosity.

(c) A ~small business concern™ for the purpose of the sale of Govern-
ment-owned property is s concern which can qualify under the small
b classifi . d in 13 CFR § 121.3-9.
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FIGURE 11. Sale of Government Property -
Special Auction Conditions, SF 114c-4

DO NOT RITURN WITK 8iD

SALE OF GOVERNMENT PROPERTY
SPECIAL AUCTION CONDITIONS

INVITATION FOR BiDS NO.
PAGE

A. SUBMISSION OF BIDS AND AWARD.

{a) The Auctioneer will offer each numbered item separateh.
Bidders will the of therr bids erther orally or
by such other means as may be recognuzed by and accepabie to
the Auclioneer. Uniess otherwise provided in the Invitation. bid
offers will pot he recognized from any person not properiv regis-
tered and where appiicabie issued 3 numbered paddie.

(b) All items cataloged by weight. count or measure will be
sold in like units uniess specifically ch d bv
the Auaioneer. The Government reserves the right to sell in
such units or groups thereof as it deems most expedient. Irems
will pot be subdivided or grouped uniess specific announcement
s made.

(¢) The Auctioneer’s “knockise down™ an item will constitute
an award by the Contracting Officer 1o the successful Purchaser
for each item except as otherwise herein specifically provided.

(d) 1n the event of a dispute as to the amount bid. item or Rem
number. and/or paddie number of 3 Bidder. the Contractung
Officer reserves the right 10 reoffer the itern in question. Once an
stemn is “knocked down” the Purchaser mav not withdraw the bid.

(e) Records of the Government. certified by the Contracting
Officer. as 10 name and numper of the Bidder. the hid. and
amount thereof shall be prime facie evidence of the drcusnsiances
of the mie. and all disagreements will be resoived in accordance
with such records.

(D) Special provisions made bv the Bidder will not be aceept-
able and will be cause for rejection of bids. The General Sale
Terms and Conditions (Standard Form 114C) and Specia) Candi-
tions of Sale constitute a part of the contract of sale between the
Gavernment and the Purchaser. All Bidders acknowledge (bv

signing the registration card) that they have full and compiete
undersunding of the lerms and conditions. and agree 10 be
thereby.

B. PARTIAL PAYMENTS.

(a) Unless full payment is required. the successful Bidcer for
any item must gut 2 partial psyment on the day of the sawe of
at least 20% of the total amount awarded him.

(b) Full or partial payments shall be made in the form pre
scribed in Condiuon No. 4, General Sale Terms and Conditsms
(Scandard Foem 114C).

(c) In the event the successful Bidder has on file an aporovec
Deposit Bond-Annual. Sale of Government Persona! Propem
(Standard Form 151). that deposit bond may he used i heu of
the 205 partial pavment required in sub ragraph (a.. abore
when its use is authorized as as -ccrrub e form of parm:al pa-
ment in the Invitavon. it Bond-individual Invitatons. Sae
of Government Personal Properts (Standard Form 150..1s aise
acceprable if it has heen approved in adiance by the seline
agency. when its use is authonzed as an accepiabie form of par-
ual pavment in the Invitation.

(d) The Purchaser agrees that in the event he fails to maic
panial psyment on the day of the sale. as required by ths claise
the contract price shall be increased in & sum equal 10 3% of the
amount of the required panial pavment which remained unpaw!
on the date of sale jor each day that the amount remains unpar
nat to exceed 206 of such amount. Such amount will be consw-
ered paid at such time as pavment is deposited 1n the mail or
with a trlegraph company.

FUS. Severnment Pronay OMen 198548 1-378/28222

STANDASRD FORM 1364
J00L VPR SITION

Sorvieps
"PmR (41 CPR)VOV-43D
114008
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FIGURE 12. Sale of Government Property -
Special Spot Bid Conditions, SF 114¢-3

DO NOT RITURN WITH %0

SALE OF GOVERNMENT PROPERTY
SPECIAL SPOT BID CONDITIONS

INVITATION POR BDS NO.
PAGE

A MALED-IN OR HAND-CARRIED BIDS.

Unless ocherwise provided in the lavistion. msiled-in or bend
camied bids il oo be considered.
B. BID DEPOSIT.

prescribed in Sale Terms and Con-
ditons (Sandard Form 114C). Deposit eidasi
Sale of Gow t Pery P Sandard Form 130) peop-

C MODIFICATION OR WITHDRAWAL OF BIDS.
Appliable only when maied-in or band-carried bids are
d by the terms and cooditions of the lavimoon. )

(2) Bids mav be modified or withdrawn br written or ceie-
mh‘cncnn and 1 bid aiso may be withdrawn in persos by s
er or fus suthonzed representanve, provided his ideasry is
made known and he signs a recepe for che bid. but oaiv if the
wrhdrzwal is pner o the exact ame for the sare of the mie.
(b) Where 2 bad deposit is requured by the [avimtion. asy bid
i which che of 3 bid already subeniered
o wihuch subauts bids on itemns pot premousiy bid oo must pro-
wide for an addiooaal bid deposre.

D. CONSIDERATION OF LATE B. MODIFI ONS,
OR WITHDRAWALS. oS CATE

(Applicsble only when mailed-in or hand-carmied bids are
orzed by the terms aad conditons of the lavi )

(3) Mailed-in ot hand d bids or modis or wich-
dra wals thereof, must be in the p ios of the C. g
Officer by the time and date set ‘orth in the loviauce. Asy
mmied-in bid or modification or withdrawal thereof. received afeer
the tme and dace set foreh in the [ovimason for recaipr of bids will
oox be considersd uaiess received by the Coamracang OfSicer beiore
the tme set for the seare of the sale. was maied 2ad in fact de-
livered to the 3dd peafied in the ion 10 sutbaenat dme
0 have Seea recmved by the Contracnng Otficer by the nme and
dace sex forth in the [omaanon for receipt of bids, and. excene for
deizy srepuabie co personnel of the sies ofice or thewr cesignees.
wouid Zave been recrived oo time. Lo po event wiil mades-in bads
o mociianons of wiehdrawals, be coasidered if received by che
Contracang Oficer aiter the nme st for the seart of the sae. re-
gardless or the cause of delay.

(b} Any hand-carried bid or modificacon oot received by the
Cootrcung Officer by the exact time set for the recepe of bics
will not be coasidered. regardiess of the cause of che delav. The
foregaing sentence does not. however, preciude the submussion of
ba from the Soor, item by item, a3 the sale progresses.

E SUBMISSION OF BIDS AND AWARD.

Each aumbered ites will be offered separately by requescing
bid mmloa which may be t:ns:ud by mesns X 2 ;e
ard ftern aumber. uaue bid poce. registaoce sumper
aod sigrature of the Bidder. After anpouncement 13 made ,
ding ror thar item 13 dosed. no further bids will be accepred for
thx item. Bids submicred from the 8cor will be compared wieta
mmled-in or hand-cammed bids (if authonzed) to devermine the
high bid Award of exch item will be made ™ the hignest

ponsible and ive Bidder. item by 1cem, as the mie pro-
[ e unlexs the Contracring Officer specifically announces wmt

partcular

swawrd of 3 icemn must be delayed. Awards o deisvedt
will be mmde on 3 later date by mailing oc ocherwise furmsmng 2
successful Bidder. The amount of the huga

ootice of award to the
accroable bid, 2nd the name or repstraton sumber of e sacoes-
fal Bidder will hp‘ﬂidx announced. All awards pubiicly an-

m%meua.wauummdm
Coatracting . Qualified. de-in. ail-oc-none or combinston
bids will noc be accepaabie and will be rejected a3 pon-respoastve.
F. PARTIAL PAYMENTS.

. {a) Payment shail be made a3 required wichin the time st forsy
i8 cie lavianoa. except that whenever maded-in or hana-curnec
bids are auth d and 3 bid deposit is required. the successrul
Bidder present at the saie musr bake 3 parnai payment co the dzv
of the sie of a¢ least 20% of the toal amount awarded  him.

or symencs shall be made in che focrm pre-
scibed in Coaditon No. 4, General Sale Terms and Cocditnons
(Scandard Form 114C).

{¢) In the event the successful Bidder has oa file an approved
Deposit Bood-Aanual, Ssie of Government Personal Property.
(Scandard Form 151), thar deposit bond may be usea is liew of
2 20% parcal psyment required in subparagraph (1), aoove. when
i use s auch d 23 an peable form of partal pavment in
the lantanoa. Deponit Boad- Individual lanaaoca. Sale of Go-
enment Personal v (Saandard Form 130) is also accepaadie.
if it has been approved in advance by the selling ageacy 100 i3
ase zuth d as 2a le forma of partal paymenr 1a toe

lantaton.

(d) The Purchaser agrees chat in che event he fails t© =ake zar-
sl pavment on the dav of the sale. as requirea by thus Cause e
contrack pnce shall be increased 1a 2 sum equal to S & ot tze
amount of the requured parnal psyment which reraaunes unoud on
the cace of the sale for each dav thac the amount remans ugenc
oot to excred 20Gp of such amount. Such amouat will Se connc.
ered pmd at such ome as payment 13 deposited (0 the mai of Wi
a wicgraph company.

AP0 ; L2 O - 73208

STANBARD PORM 114C3
un.wi_'m

oA (41 OFR) 103453
114007
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Bid and Award, SF 114

RETURN WITH BID

SALE OF GOVERNMENT PROPERTY—BID AND AWARD | ™™ "% ™ =

ISSUED 8Y ADORESS YOUR 810 TO

PAGE NO. ! FORM APPROVED O M.
29-R0C22

FOR INFORMATION CONTACT (Neww & ai s/ BIDS WILL BE OPENED AT (Piace. des snd time)

Sealed bidsin ________ copy(ies) for purchasing any or all items listed on the accompanying schedule, will be received
at the place designated above until the date and time specified above and at that time publicly opened, subject to: (1) The
General Sale Terms and Conditions, SF 114C, ( edition) and Special Sealed Bid Conditions, SF 114C-1,
( edition) % Special Sealed Bid-Term Conditions SF 114C-2, ( edition) [} all incorporated berein
by reference; and such other special terms and conditions O attached or O incorporated herein by reference and identified
as — (Copies of these forms, unless artached hereto, are on fille at the
issuing office and will be made available upon request.} (2) BID DEPOSIT O IS NOT REQUIRED: O IS REQUIRED
IN AN AMOUNT NOT LESS THAN ____% OF THE TOTAL BID, MADE PAYABLE TO:

(3) Bidder is required to pay for any or all of the items listed on the Item Bid page(s) as part of this Bid, at the price set
opposite each item, within ________calender days after date of award, and to remove the property within___
calendar days after date of award by the Government.

BID T sran © v compirsat 0y the Busidor)

In compliance with the above, the undersigned offers and agrees, if this Bid is accepted within________ calendar days (60
calendar days if no period is specified by the Government or the Bidder, but not less than 10 calendar days in any case)
after date of Bid opening, to pay for and remove the property. The total amount of the Bid(s) is S __and
attached is the bid deposit, when required by the Invitation, in the form(s) of
in the amount of §.

BIDDER REPRESENTS THAT: (Check appropriate baxes)

(1) HesShe O has, D has not, inspected the property on which he/she is bidding.

(2) He/She O is, O is not, an O individual or a O small business concern. (See CFR, Title 13, Chapter | Part 121, Sec.
121.3-9, for the definition of small business.) (Complete the following only if the ttal amount of the bid(s) exceeds £25,000 )

(3) (a) Hes/She O has, O has not, employed or retained any company or person (other than a full-time, bors fide
employee working solely for the Bidder) to solicit or secure this contract, and (b) he/she T bas, O has not, paid or agreed
to pay any company or person (other than a full-time, bona fide employee working solely for the Bidder) any fee,
commission, percentage or brokerage fee, contingent upon or resulting from the award of this contract; and agrees o
furnish information relating to (a) and (b), above, as requesied by the Contracting Officer. (For interpretation of the
representation, including the term “bona fide empioyee,” see CFR, Title 41, Subpart 101-45.3.)

;u»cmomu-q—amauv SIGNATURE OF PERSON AUTHORIZED TO SXON THS 81D
e or_pross)
SIGNEN'S NAME & TTTLE (Tipe o prase) DATE OF SO
TELEPHOMNE MUMBER:
SIDER [N/ 4
ACCEPTANCE BY THE GOVERNMENT T wrnse for Groomava: umw only
ACCEPTED AS TO (TEM(S) MASENED UMITED STATES OF AMIERICA- DATE OF AXIPTANCE
L4
ACanournng Officer)
TOTAL AMOUNT | CONTRACT MABENS NAME AND TITLE OF CONTRACTING OFPMICER
114100 STANDARD FORSS 114 . =78
W UL Govwramnst Printing OMien Y90 $~-401-008 0803 by GEA -~y

Page 17




4800.2C 05/31/96
Appendix 3

APPENDIX 3. FORMS

FIGURE 14. Sale of Government Property -
Item Bid Page - Sealed Bid, SF 114a

RITURN WTITH BID

SALE O GOVERNMENT PROPERTY—ITEM BID PAGE—SEALED 81D |™ = [race wo.

Enter a price per unit in the “Unit Price Bid™ eolumn and extrnd the total to the “Total Price Bid™ column when bick

are saliated in units of each, foot, pound, etc. Enter only a towal price for the lot in the “Towal Price Bid™ column when
bids are solicited by the lot.

Mem [add TOTAL TEm N TOTAL MEm Uny TOTAL
NO. PRICE 2D CE 30 NO. PRICE 3D PRICE 3D NO. PRICE 1D PRICE MO

810 NUMBER TO B¢ FILLED

NAME Of LIDOER AND IDENTIMCATION NUMBER, I APPLICABLE (Trpe or prnt)
IN BY SALES OFFICE

no. 1900017 (FORM CONTENT COMPLETELY REVISED) g

¥ UL Government Srinsng Offien: 1966-491.048 80897

Paa (4 OR)IGY 443
114308
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FIGURE 15. Sale of Government Property -

Item Bid Page - Sealed Bid, SF 114b

RITURN WITH BiD

SALE OF GOVERNMENT PROPERTY—ITEM BID PAGE—SEALED BID [ '“***

’ PAGE

1
'

i
H

TEm
NO.

QUANTITY

ARTICLES FOR SALE (No. of Unm)

UNIT OF
MEASURE

PRICE 31D
PER UNFT

TOTAL PRICE WD | rem
DOLLARS ters | NO

|

i
:
i

t

|
|
!
!

BID NO.—TO 3£ FRLED IN BY SALES OFFICE

NAME OF KDDER AND IDENTIACATION NO., IF APPUCANE (Type or print) l

BUDGET BUREAU
NO. 29-R0022

(FORM CONTENT COMPLETELY REVISED)

Lt o ] L ] are

STANDARD FORM 1148
JAN. 1970 ESTION

PEe {41 CRNISI-ALD
134200
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FIGURE 16. Sale of Government Property -
Special Sealed Bid Conditions, SF 114c-1

DO MOT RITURN WTTH MO

SALE OF GOYERNMENT PROPERTY
SPECIAL SEALED B8!D CONDITIONS

INVITATION FOR BOS MO,
raceE

A. BID DEPOSITS

Where 2 bid deposit is required
m

oy

C CONSIDERATION OF LATE BIDS, MODLFICATIQNS,
OR WITHDRAWALS.

Bids and mo&ﬁmmumbdnvlls chereof, must be in che
of the Offcer by the ame set for bid open-

the

‘O%:l“byht:u‘ a% b;e‘ in the 3 s ]
er by che time set id . Ba o shall be = the

hmﬁm&&nmmrmnﬂ&-

énoc: E

of depomt authorized in Condition Ne. 4, Geseral Sale Terms and
Coodinoes (Standard FctalMC) Any bid which is not amely

bvu- P bid d may be rejected 33 non-
mpcuve Any bid deposit recerved after bid apemn‘nnh
coaudered in the sume manoer a3 lace buds.

B.- MODIFICATION OR WITHDRAWAL OF BIDS

Bids may be modified ar withdrawa by written or teiegraphic
maudahddwmyhm&hdnnamenbyabﬁdeu
his authonzed represen g‘ddlm-damryutudexm
andht-pumuptfuthc th:ab-ddcpu:nmud
by the lananoa. any modif the amoum of
2 bid already d or which bids on items not pre-
vicusly bid upon must prowide for o i d bid dep

m;Aumedbaamunthdnvﬂ recaived after the ame
se¢ for bid opening wmll nor be conmdered ualess received by the
Cootracting Officer prior to award, was mailed (or telegrapbed
where suthorized) and in £ delivered to the address speched in
the lavitacoa for Bids in suficeat tume to have been

by the Consramag Officer by the ame sod dxcmforth xnt.h
laviation for the bid opening, and. pt for delzy

© personnel of the mies office or thar dam-wldhwh-:
mndnnmlaumvm" d ed bids oc

be d if d d © the C
mudtuufuhdmg.licmc lnﬂhﬁm
mmznazum wd more ble ©©
e G will be unymuum;u
@ award and may be sccepeed.

D. AWARD OF CONTRACT.

The will be swarded @ thac: respoasible Bidder whose
bid conforming to the Inwntation will be mox advinageous ©
the Goverament, price and ocher factors coasidered. A wrieen
sward muied (or otherwise furmished) to the successful Bidder
wizhin ‘the ame for acceptance provided in the lavianoa shall be
deemed to result in 3 binding contract without any fusther acoon
by eicher parcy.

e YPTO-O7 0D 19e
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FIGURE 17. Sale of Government Property
Special Sealed Bid - Term Conditions, SF 114c-2

DO NOT RITURN WTTH BIO

SALE OF GOYERNMENT PROPERTY

SPECIAL SEALED BID—TERM CONDITIONS

INVITATION FOR NS NO.
PAGE

A. BID DEPOSITS.

All bids must be sccompanied by 1 bid deposit which mus be
in the posseson of the Contracung Officer by the ame st
for bid opesung. Bid deposits shall be in the form prescnbed in
Condition No. 4. General Saie Terms and Condinons (Scandard
Form 114C). Unless ocherwise prowded in the Iantanoce. 2 bud
deposit of 20% of the esarnated toal cosmact price S requared co
sies nox esceeding one vear: sales exceeding ofie Yeir's Suraoon
will recwre 2 bid deposit compured a2 204 of the toal pnce an-
mated for coe year's removal cf;rou:ﬂ Depout Bond- Indiviaal
Isvtanoo. Sale of Government Persanal Property (Saasaard Form
130). or Deposit Bond-Annual, Sale of Government Personal

v (Sanaard Forrs 131) are NOT accepuble 23 byd depama.
In accordance with Conditioa No. 6 of the General Saie Terms and
Coadinons enuded “"Pavment” (Sandard Form 114C), the 20%
bxd deposrt submucted by the Purchaser will be retained by the
Government and applied against the last delivery effected uncer
the conoact. At the opuon of the successful bidder. s Performance
Bond (Scandard Form 23) may be d by the ful
budder for hus bid t at any nme after notificaton of aware
of the conzac. Any bid which 13 aot tmely supported by 2 proper
bid devosit gav be rejected as poa-respoasive. Any bid depout
reca ved aster bnd op g will be ered in the same manner
23 lare bads.

B. MODIFICATION OR WITHDRAWAL OF BIDS

Bids mav be modified or withdrawn by wrirten or teiegraphuc
noace and 3 tid Also mav be wmitharzwn m person bv 2 bwaoer or
s authonzed representanve. dea his idenacy is made known
2nd he signs 2 recept for the bid. Anv bid modifcanon wiuch
:nmwmmdabidb‘mady tred or which sub

@ o6 items ncx previously bid o must provide for an wcreased
tad deposiz.

C. CONSIDERATION OF LATE BIDS, MODIFICATIONS,
OR WITHDRAWALS.

Bids and modifications or withdrawals thereof. mus be io the
of the Contracting Officer by the ame set for bid oom-

1ag Any bid modification, or withdrawal recerved after the nme
sex for bad opening will noc be considered uniess received by the
Coatracucg Officer pnior 1o sward, was mailed (or telegrapbed
where autnonzed) and in fact delivered o the address specbed in
the lavication for Buds in sufBcient ame to have been recmxved by
the Contracung Oficer by the ume and date set forth in the

Iomtauon for the bd opening. and. except for delay artnbutadic
to personnel of the sales ofice o¢ thewr deugness. wouid have pez
recnved on tme. In 0o event will hand-amed bias or withdrawa
be consdered if deiivered to the Congacung Officer after the exx.:
ame anc date set for bid ot g. However. 1 modif e
makes the terms of the otherwise sucrisful bid more favorabie o
the Government will be coandered at any ome it 13 recaved prx
© swwrd and may be accrpred.

D. AD ENT FOR VARIATION IN QUANTITY OR
V&?ﬂmf

Condition No. 12. General Sale Terms and Conditions (Sancas
Form 114C) is modified to authorze the Government to vary =
quanury or weighc delivered by 50% from the quannry of wegs!:
Listed 18 the lovmatoa.

E TERMINATION.
Unless otbermse provided in the lavirdon, this coagact =3

be termunated by either party without cost to the Governmen:
sacs 30 4T3 wnoten ootie (0 the iba, w be aicuiated froc

the date the nouce 15 mailed

F. FAILURE TO PERFORM.

la che event the Purchaser fails to make pavment as requirec v
Cond No. & G | Sale Terms and Condiuons (Susgar
Focm 114C). oc fails to remove the property as required by Can
ason No. 8. General Sale Terms and Condioons. and fuis to cxre
the default wthun the ame allowed by the notice piven 10 acoec-
ance wich Condinon No. 9. General Sale Terms and Condinons
the Purchaser will lose all right. dtle aad interest which be mu—
ceherwse have acquured in and to the property a3 to which =
deault occurred and said Condition No. 9. 13 modiSed to promoe
char the Government shall be entitied to recain oc collect as bicw:-
dated camages 3 sum equai to 20% of the contract pnice for tor
q Y ted to be ted wnthin 3 30-day penod.

G. AWARD OF CONTRACT.

The will be awarded to that responsibie Bidder whose
bid conformmng to the Innaston will be most advanagrous © tx
ernment. e and octher factors conudered. A written awan
maiied (of o¢ se furtushed) to the successful Bidder wnerur
the me for P prowmded in the lavi shall be d
w© result in 3 binding conTact wnthout any further anoa by ete:

parey.

P VW 80 TEatn T™as

STANSARS PORM V14L.2
re

el (41 O] 101480
114400

(V9)
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FIGURE 18. Poster, Sale of Government Property, OF-16

SALES SLIP
SALE OF GOVERNMENT PERSONAL PRCPERTY Nul 3 1 6 6 4 8
SELLING AGENCY BATL OF SALL
SUYLR'S nang and AQDRLSS SALL MO,
- [*ecsTRanon we. 1y eew
ALL PROPERTY LISTED BELOW MUST BE ’ sart
PAID FOR IN FULL AND REMOVED BY
ITEM OR
LOT NO. OESCRIPTION PRICE
REIMBURSABLE ACSOUNT NG, 71f sapy X
TOTAL AMOUNT ’
a| =| 87 Sipaera
-i3 Pai0 OR
210
HE ‘::z: = )
; - OY (Sigeatare cns seie)
H saLanct
HE e P

NOTICE TO BUYER

This copy is 10 be retained by the buver. When full payment is made. this
copy will be 50 marked. An acditional copy will be issued to the property
Custodian authorizing reiease of the prcoerty. Sign the release copy when the
Property is received. Please note the ceadiine date for finai payment and re-
moval of property indicated above. This sales slip 15 accepted subject to the
General Sale Terms and Conditions of S7 114=C. a copy of which is on file
and will be made availatle ypon request.

1. BUYER'S COPY e et
1C34 Crovnion M. 228)
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FIGURE 19. Register of Remittances Received,

GSA Form 687

tea-e "a) [@9 mwos ygo

164-A2¢- 0081 10dD S No

NOJIVHISEINIWUY S$3DIANIS TVHINID

321440 DHINVEINYG

a0 1iva (smroutyg) ada12220
ivo wismn Siais
)
3tve ?&.mshp-wﬂ suo-“v.h-..uu....& $1160430 40 3VIIAVINID | 0ot ivsesonddy INNOWY hva urennn VILLINGY 40 3NN
ATINO 35N ¥3J1440 NOILIFTTI0D ¥OJ ¥3040 A

NOW HO NJ3IHD

“ON WIiSiodw

P ILL

G3A1303Y SAONVLLINGY 40 ¥LSI193Y
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FIGURE 20. Sale of Government Personal Property,
GSA Form 1650

1. 0aTg & REGoOm

SALE OF GOVERNMENT PERSONAL PROPERTY
(No Deposit Required)

Tludﬁnudm-l-‘-ldqu L ‘88 < 16, wheve < 10" @0 ¢ comprutive nd basis. This ofTi 5 mdject 0 e Graeral Seie Terms
0 J‘n

& ITATIOR FOR MO8 mD.

and Comh uen, Fom 1} em— ren). and Sprcial Sested Bid Casmrsens (Sianderd Fove 11401 sdition) which arv wmcor
bevna . Sed 30CH wber speeral wrrms se COmIORS 82 Moy be coniained barers, A copy of Sceene Forw 1140 and Mnadard Form
14C-1 o on file ead ®ill be wate svasiobie spow reamen:.
Q. <. DEICRIPTION 8. OuamTITY
7. PROPERTY LOCATION 8. mamf OF CUBTOOIAN §. r&.:»;
L1

WSPECTION AXD 3ID PERICO INFORNATION

16 MUPECTION 11, BID OPENING
A CATLIS 8. nOURIS) A, DATXII 8. wOu!

12. PAYUENT AND RENOVAL OF PROPERTY - Parmem saail be mese 12 prencrived 18 Cosdisian Na. 4, Scandard Form 114C.

dur is required 3 pay for sny o all of 1he 1rems lised o the bid jorm a3 pen of Whis bid a1 the PRcE et eppesiie sach itam, wiihia

sdiuce. Bid-

calendar deys alier dote of sward, and w remove Do pruperty withie . csiendsr doys after dete of sward by the Goverament.
13. WETRUCTIONS AND ACDITIORAL IPECIAL TEMMS ARD CONC! 71003

14 8.3 MusT BE RECLIVED DY (Dase aes nees 15. Cnl®, SALLS SRARCH, PERSORAL PROPERTY OivisSiOn

shows below.
YOUR ENVELOPE sUST SHOY THE INYITATION FOR BIDS NUSSER
i Sohject te the terms and coaditions ef this sale, | heredy submit bids sa tbe following

THIS IS YOUR BID FORM.  Detoch or dores 1100 and mail mis pormon 10 the sddrass D"‘ Ortmmc BaTg W03 nC. An0 8O

1. & | 's. -~ Y
s | s | 3 ! s | s |
Y 1. -~ 3 "0
s | ) ! s ' s ! s |
18 DO YOU REPRESENT YOURIELS A3 AR INOWVIOUAL OR 4 |15 naS B.GOER PLCTED PROPEATY! | 30, MGRATURE
MALL BUSINEN?
O O e O
21, RETURK TO: B. nast (Types o presed)

11 ADOALSS (Ne., Scrwm, Cory, Siase, ens 200 Codu)

VITATION FOR BIDS WO
CENERAL JERVICES ADMBNITRATION ClA romm WS rage. i
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FIGURE 21. Bid Card, GSA Form 2451

ITDe w0,

NOUNT 810

8ID CARD

SI00CA"S MEGISTRATION NO.

PRINT Nl av0 SUSINESS F IR

SUSJECT TO TeE cEwema, SALE TEMS and COmOITIONS {STanpARD romy 114c) AR vy gre-
ClAL TOWS anD COmOiITIORS APPLICANLE TO TwiS sALE, I, TME NOIRSIGNED. OFFER Ao
AGRLL TO PUROMAST TWC ITDM SC3IONATED AROVE AT TNC PRICE INOICATED apOvE,

STRELT a0ORESS

SicmaTunt

CITY. STATC and 1P coDC

TO.EPwONE [/nciase orea coses

g m~o,

CONERAL STAYICLS ADMINISTRAT oM

GSA roms SV (wev, 2.7

4800.2C
Appendix 3
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) FIGURE 22. Notice of Appeal, GSA Form 2465

All entries on this form must be typed or printed.

OATE
NOTICE OF APPEAL
TO: Administrator of Genera: Services
Washingtan, D.C. 20405
b ATTENTION: Contracting Officer
1/We hereby appedl the Final Decision of the Contracting Officer, issued a7 i in connection
with @ dispute under Contract G5~ % » fer the purchase or construction of

(Commodsy) or ( Project Name, Cuzy, Seaie)
Genercl Services Administration, .
{Orgaaizazionas URl, . &., Pebiic Huiidiags Service, r taaT8l SAPPLY SEIVIcE, €ic.) —

’ {Cuy and Staies

t. OESCRIBE T™E NATURE OF TWE DISPUTE INVOLVED IN TNE OECISION ANO THE RELIEF WwilM YOU SEEX

R T Y T Yy e —
INCLUDING APPLICASLE PARAGRAPHMS OF TWE SPECIPICATIONS WNICH YOU

2. SPECIFY THE CONTRACTUAL PROVISIONS IMVOLYED IN THE oisryTE,
ACLY yPON FOR RELILF

3. ANY ADDITIONAL INFORMATION ANMD/CR COMMENTS CONCERN ING THE DISPUTE "4iCH YOU CONSIDER TO 8L IMPORTANT, INCLLDING REFERENCE

TO ANY FINDING OF FACT MADE IN CONNECTION WITH THME FINAL DECISION

4. NAME AND ADORESS OF APPLLLANT (/acinse Zip Cose, ;l’n.:r-o‘ "Cdu
ncinde Ares

3. APPLLLANT [Signatere) TITLE

TTATTGANEY FoR APPELLANT (30 ADORESS [Iacluse Cods) FHONE NG
(Signacare; €3 ( P4 ’;Eﬁ.“ )
GENERAL SERVICES ADMINISTRATION (Use addisional shaets, if nacessary) GSA m‘ 2465

€3A DC Ti.498)
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FIGURE 23. Sale - Sealed Bid, GSA Form 2554

Government
Personal
Property

Sale

Sealed Bid
Sale No.
Bid Opening

\

';s General Services Administration
AN\ Federal Supply Service

GSA rome 2554 (mev. 0.70)

4800.2C
Appendix 3
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FIGURE 24. Sale Letter (No Deposit Required),
GSA Form 2555A

IMPORTANT

This information MUST appear on lower Sae No
left hang corner of your bid enveiope. Opening

Genera!
GO\ 5
Acministration

Sales Letter Sale No.
(N¢ Deposit Reguireq) Regon No.

Tha 0t'an @ SNy @ B T teimpuy usEny . TS, WG Bv 0 GEEEtIING Bl MG, The SNy @ BUBIET W WU Govere! Soie Toms v Conen e (Suamve Ferm 1140,
SO O LAt St wd Bt SO TS S 114011 e GBI, SN SV MEETEIIN Y. By AT PO S S LOUC ! NP S
CONEILLETS 01 MBY D8 COMBINED NPT A Chme o Bt o 1100 B BRAINY S0 1140 Bre Gn F1in B8 il e SOMD Sve: DI WM HepmEE.

mem' DESCRIPTION | QUANTITY |EM DESCAPTION i quaNTITY

ChA rome MEL-A ‘. w7
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FIGURE 25. Personal Property Sales (Item Bid Page),
GSA Form 2555R
ITEM BID PAGE SALE NO, PAGE NG,

THIS BID PAGE MUST BE COMPLETED AND RETURNED IF YOU BID. INSERT THE NUMBER AND PRICE BID
FOR EACH ITEM ON WHICH YOU ARE BIDDING. RETURN THIS PAGE ONLY. IF MORE SPACE IS REQUIRED,
THIS BID FORM MAY BE REPRODUCED OR OBTAIN ADDITIONAL COPIES FROM THE SALES OFFICE.

This big is subject to the General Skle Terms and Conditions (Standard Form 114C, edition), Specis! Seaied b
Conditions (Smandard Farm 114C-1, ——— ditiOn), and the Sales letier which are incorparsted herein by referencs. If the
tom| bid exceons $25,000. biager dprees 10 fumish prior 1o award information 23 requestied by GSA concerning its coringency fee
srangements, if sny. See CFR. Title 41, Sec. 101453133,

Enter a price per unit 1n the *Lnit Price Bid® column and extend the texal © the “Total Price Bid™ column when bids are solicitad in
wits of each.foot. pound. etc. Enmter only a X3! price for the IcX 1nthe "Toeal Prics 8id” column whan bids are solicited by the lot.

ITEM UNIT TOTAL 1TEM UNIT TOTAL 1T (V. IR TOTAL
NG PRICE BID PRICE BID NO. PRICE 810 PRICE 0iD NO. PRICE 8iD PRICE BID
INSPECTION AND BID PERIOD INFORMATION
INSP ECTION 81D OPENING
A, LaTEIS) 0. NOWR(S) A, DATLIS) 8. neuals)

PoYAENT AND REMOVAL OF PROPCOTY, Payment srail be mede 88 prescribed in Condition No. 4. Standard Farm 114C. Bicoer is

feQquired to osy for any or all of the itams awaroed under this big at the price se1 opocsits esch item, within <a lencar
advs 3%ter aate of award. and to remove the crocerty within ______ calendar days sfter dete of sward by the Governmem.

BIDDER IS CAUTIONED TO INSPECT THE PROPERTY

sizoEn D.“ D,,,, NOT INSPECTED THE PROPCATY, | SIGRATURL OF PLRSON AUTWORIZED TO sy oip

RETURN SISeIR'S namg AnD YIMC (Type & primu)
TO:

NUMBER AND STRELT
00 YOU RCPALSINT YOURSELF as A SaALL WSINCSSY

D'u D-o

9103 wiST 8L aLCLIvED @Y (Date and tims)

CITY, $TATL. amD 217 COCL TELLPNORE NO.

SALL NUMOCR AMD BID OPENING DATE

Your-Envelope MUST show -

GSA rene 2555-R (agv. 3.77)
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FIGURE 26. Item Number Card (Vehicle), GSA Form 2931

SALE
NO.

"1 state that the odomeser

milsage indicazed on the vedicie descrided 38 iteM e
is miles.

D [ further smte t>a: the actual mileage differs {rom

the odometes Teadisg for reasons other than odometer

calibration errar a=c that the actual mileage is unknown. "
G3A rese 2731 1a.rer

GSA Fors 2931. [:em Numder Card
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FIGURE 27. Item Number Card, GSA Form 2931

GSA Fors 2931. Item Nusder Card
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FIGURE 28. Sale of Government Property - Sealed Bid,
GSA Form 3195
3

Official Business e aoEm .
Penatty for Private Use $300 ADMINSTRATION
Sale of
Government Personal Property

Sale No:

Bid Opening - Date/Time:
Bid Opening - Location:

Inspection:

GSA FORM 3198 (REVY. 11-83)
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FIGURE 29. Sale of Government Property - Auction,
GSA Form 3196

m Postage and Fees Pad

Genersl Services Administrstion U.S. General Services Administraton
: GSA-361

Officiai Business
Penaity for Private Use $300

Sale of
Government Personal Property

GO\
Auction

Sale No:

Date/Time:

Location:

Inspection:

GSA FORM 31896 (REV. 281)
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FIGURE 30. Sale of Government Property - Spot Bid,
GSA Form 3197

> Postage and Fees Paid

General Services Agministration ) U.S. General Services Adminstraton
GSA-361

Official Business
Peralty for Private Use $300

Sale of
Government Personal Property

G

Spot Bid

Sale No:

Date/Time:

Location:

Inspection:

GSA FORM 3187 (REV. 281)
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FIGURE 31. Sale of Government Property (Poster),
OF 15

4800.2C
Appendix 3

OFTIONAL FORMN 13
OCCTBER 1948
GSA CIRCULAR NO. 138

..............................

................................................

OF 15. Sale of Coverament Property (postar)
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FIGURE 32. The United States Government Certificate of Release
of a Motor Vehicle Delivery, SF 97

THE UNITED STATES GOVERNMENT CERTIFICATE MO,
TE OF RELEASE OF A MOTOR YEMICLE
(See instructions en reverss) .

The undersigned DEPARTMENT or AGENCY of the UNITED STATES GOVERNMENT certifies that the motor ve-

hicle described herein, the property of the UNITED STATES GOVERNMENT, has been transferred this day
of 19, to the Transferee designated herein; and that this is the first transfer of such vehi-
cle in ordinary trade and commerce subsequent to acquisition thereof by the UNITED STATES GOVERNMENT.
TRANSFEREE (Name of dealer, indriduel, otc.) ADDRESS OF TRANSFEREE (Please include ZIP code)
TRANSFEROR (. office: re., or and ng ZIP cede)
MAKE OF VEWICLE 9 vear | semies o’ moo@. ENGINE NO. § I MANUFACTURER'S SERIAL NC.
TYPE OF VENICLE * KIND OF BODY ¢
RUMBER OF CTUNDERS| MP. (SAD 3 rEL NUMBER OF AXLES $ | NUMBER OF DUAL WHEELS ¢ TIRES

' D soup D REUMATIC
WEIGHT (Shippiag) NO. OF PASSENGERS ¢ l WHEELBASE $ | MANUFACTURER'S RATED CAPACITY | SALE PRICE

ODOMETER MILEAGE STATEMENT
Federal Regulations require you to state the od ileage upon transfer of ownership. An inaccurats or
untruthful statement may make you liable for damages to your feree, for attorney fees, and for civil or criminal
penaities, pursuant to Sections 409, 412, and 413 of the Motor Vehicie Information and Cost Savings Act of 1972
(Public Law 92-513, as amended by Public Law 94-364). I, state that to the best of
my knowiedge, based upon Unitad States Government records, the odometer af the vehicle described above rsads

miles /kil

CHECX ONE BOX ONLY:

S.

DLIHEREBYCERTIFYM&NM«HW“ ecdge, the od reading as stated above reflects the
actual mileage of the ’ i above.

2 | HEREBY CERTIFY that to the best of my knowiecge, the reading as stated above reflects the

of mul in of designed i limit of 99,999 miles/kilometers of the venicie

descnbed above.
D 3.1 HEREBY CERTIFY that to the best of my knowledge. the odometer reading as stated above is not the actual

ge of the vehicl above, and shouild not be relied upon.
CHECK ONE BOX ONLY:
D 4. | HEREBY CERTIFY that to the best of mvy kn ge, the od of said vehicle was not altered, set back,
or disconnectad while in my possession and | have no knowiedge of anyone eise doing so.
D S. | HEREBY CERTIFY that to the best of my k dge. the od was aitered for repair or replacement
purposes while in my possession, and that the mileage registered on the repaired or replacemant odometer was

identical to that before such serwice.

€. | HEREBY CERTIFY that to the best of my k dge. the repsired or repl d was incapable of
registering the same milsage, that it was reset to 2evo. and that the mileage on the original odometer or the
odomater before repair was

SIGNATURE OF TRANSFEROR'S (Selier's) REPRESENTATIVE TITLE l DATE

SIGNATURE Of TRANSFEREE (Buyer)

’Ml-u-lt.!nli-*.I-l—.l‘l-'m.hh.w.h‘.m.~—-l.& i STANDARD FORM 97 (MEY. 7-T®

¢ A-—.h--.-u--I---“M~m.~.‘-‘-m-ﬁ-~c.~.-lﬂ.~. Provarshed by G34 FPUR 4] CFR) 161-28-790
et gwe cassuty) e, . Poovans (ovene Kot Useable

$ Where spenamnie. Ses iasiruciens o8 severe.

KSR 7540-08-634-4067 7-108
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FIGURE‘33. Sale of Government Property - Amendment of Invitation
for Bids/Modification of Contract, SF 114d

SALE OF GOYERNMENT PROPERTY
AMENDMENT Of INVITATION FOR BI0S/MODIFICATION OF CONTRACT

1. AMENOMENT TO INVITATION AR NDS NO.: 2. EPMCTIVE DATE

PAGE | OF PAGES
SUPPLEMENTAL AGREEMENT NCL:
3. 5UED BY 4. Namd AND ADORESS WHERE BIDS ARE RECEVED
S.[ | AMENDMENT OF INVITATION FOR BBS NO. DATED D MOOIMCATION OF CONTRACT NO. cATED
(Soe Ltem 6) (Sev L1 8)

‘.mBmeONYYOMGMAmm“
T'b:abonuumhu!dinv'n.Snnfotbid:imdn’umﬁ:@hluﬂl!iddmmmn&mv\edpm:a'pte(:hisammdmrwbl
indhndedurvisiahzaupf'ntucbcbontnddnuqndéd'n:ﬁeinriuu'eefmbiﬁ.erulmdd.bymcof&bcbﬂa'q
methods:

(2) By signing 2ad i zopies of this d
(b)hw‘mdﬁumdm:uaﬁmd&bimd:«

() Br sep letrer of tiegram which includes & res to the invicioon for dwds and amendment aumber.

FAILURE OF YOUR ACKNOWLEDGMENT TO BE RECEIVED AT THE ISSUING OFFICE PRIOR TO THE HOUR AND DATE
SPECIFIED MAY RESULT IN REJECTION OF YOUR BID. If by virrue of this amendmesnt you dexire to change 3 bid alresdy sub-
muteed. such change may be made by trieg oc leceez, provided such tel o¢ letrer makes reference to (he invitacon for buds and
chis amendment. and is recesved Prioe  the opetung Sous and dace specified.

7. ACCOUNTING ANO APPROPRIATION DATA (If requered)

3. THIS APPLIES OMLY TO MOOIACATION OF CONTRACTS

This Supplemental Agreement is eatered MO Pursant o authoriry of

9. DESCRIPTION CF AMENOMENT/ MOOMIGATION (Except a1 proveded below oll terms and couds of the refe o in ltom 3
reman in full force and tfec)
THE HOUR ANO DATE FOR RECEPT Of MBS || 58 NOT EXTOVO®, ] 13 EXTENOED UNTR, oaocx -

AOCAL TImE) OATE

10. SICOER/ PURCHASER NAME AND ADORESS ([ncinde ZIP Code)

[N D BIDOER 1S NOT REQUIRED TO SIGN THIS DOCUMENT

D PURCHASER 15 REQUIRED TO SIGN TMIS DOCUMENT AND.
2::4 ORGINAL AND COMES TO TME ISSUANG
-]

11 SIGNATURE FOR MODER/PURCHASER

w

15, UNITED STATES OF AMERICA

(Signature of perion amsbovmed m ugs)

( Signazwre of Comtracting Officer )

13, NAME & TITLE OF SIGNER (1 ype or prms) Ta. DATE SIGNED

16. NAME OF CONTRACTING OFMCER ( Trpe or 17. DATE SIGNED
prome)

® 9 - WM Ve WEmass WL

STANGARS PORM 1140
JAN. 1970 IBIMOn
SERVICES A TION
PPIAR (4) OFR) 181480
138.301
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- FIGURE 34. Sale of Government Property - Item Bid Page -
Spot Bid or Auction, SF 114f

RITURN WITH 810 —
SALE OF GOYERNMENT PROPERTY—ITEM BID PAGE FTIAON fO1 UGS WO
SPOT BID OR AUCTION

Enter 1 price per unit in the “Uait Price Bid™ columa 1nd extend the tocal to the “Toal Price Bid" column when bids
are solicited in units of each. foot. pound. etc. Enter oaly a total price for the 1ot in che "“Toeal Price Bid" column whea
bids are soliciced by the loc :

PAGE NO.

" e | AT | | e | e | ] e | %

| |

|

l

|

|

|

| | |
| i l | i
| | | | l i
| | 0 I !
| | | | |
| P l ! i |
! l l ! | f
| 0 | l | l |

ievianon for buds are incorporaced iaco and made a 2ar of this s, The Bidder offers and agrees. if dus Bid be sccepred withineoo
calencar 2av3 (60 calendar davs if no pemod spec:dec bv the Government or br the Bidder. but not less thun 10 caiendar days tn anv case
after 2aee of Bid opening. t purchase and par for any or all kems or iocs of propesty listed herein.

NAME AND ADDRESS OF SIDOER (Type o proms) TOTAL AMOUNT 810

[ —————————————
20% DEPOSIT ENQLOSED, IF REQUIRED

ARNUAL BI0 BOND NUMBER, ¥ AUTHORIZED

TELEPWONE NO.: nr COO0E:
SIGNER'S NamE AND TITLE / Trpe or prime) l SIGMATURE Of PERSON AUTHONMZED TO SIGN BID
b
SID MUMSER TO B8 DATE i BIOOER IDENTIFICATION NUMBER, if APPUCANLE
PLLEC In BY
SALES OCE |
- BUOGET JuRtay - . STANSARS FOAM 1168
NO. 29-200:3 SO R e e 14%.1970 IBITION
i R

VICES
FPEAR (&) CPR) 10143
194700
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Utilization and Disposal of Excess and Surplus Personal Property
RIS: 4610-1 (USD-generated)
LIS / UTILIZATION SCREENING AND DISPOSAL DATE: 10/18/95 PAGE:
UTILI2ATION AND DISPOSAL OF EXCESS AND SURPLUS PERSONAL PROPERTY
FAA ANNUAL REPORT (PREVIOUS YEAR)
DESCRIPTIONS
1. BEGINNING INVEKTORY 1,379,915.56
2. ADJUSTMENTS 0.00
3. DETERMINED EXCESS 1,482,603.04
4. TRANSFERS TO OTHER DEPARTMENTAL ELEMENTS 0.00
5. TRANSFERS TO OTHER FEDERAL AGENCIES FOR REUTILIZATION C.00
0 6. TRANSFERS TO GSA FOR PROCESSING 1,014,755.77
i 7. TRANSFERS TO OTHER FEDERAL AGENCIES FOR FURTHER
S PROCESSING AS EXCESS OR SURPLUS 0.00
4 8. EXPENDED TO SCRAP 471,483.00
[¢] 9. ABANDONED OR DESTROYED 1,203,015.73
S 10. DONATION (TOTAL) 73,975. 21
I A. PUBLIC BOOIES 73,975.21
T B. PUBLIC AIRPORTS 0.00
I C. EDUCATION, PUBLIC HEALTH, AND CIVIL DEFENSE 0.00
o D. OTHER 0.00
N 11. SALES (TOTAL) 2,162.82
S A. SOLD BY REPORTING DEPARTMENTAL AGENCY 0.00
B. SOLD BY GSA 2,162.82
C. SOLD BY OTHER FEDERAL AGENCIES 0.00
12. SALES OF SCRAP 471,483.00
13. ENDING INVENTORY 1,089,553.07
PROCEEDS
FROM 14. PROCEEDS FROM SALE OF OTHER THAN SCRAP 225.00
SALES 15. PROCEEDS FROM SCRAP SALES 7,355.27
16. REASSIGNED WITHIN REPORTING DEPARTMENTAL ELEMENT 22,328.77
17. ACQUISITION OF EXCESS 0.00
REMARKS:

APPROVING OFFICIAL NAMP:

APPROVING OFFICIAL TITLE:
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FIGURE 1-2.
Utilization and Disposal of Excess and Surplus Personal Property
RIS: 4610-1 (DOT Form 4400.1)

P) 3 g ANNUAL REPORT—UTILIZATION AND DISPOSAL OF EXCESS
WS Deparment of Tromsporteton AND SURPLUS PERSONAL PROPW

Ievce 0 e Secteary of rgrsporicton

DEPARTMENTAL ELEMENT REPORT FOR FY ENDING

DESCRIPTION mm"o"'(“[ " Cont

1. BEGINNING INVENTORY

2. ADJUSTMENTS

] 3. DETERMINED EXCESS BY REPORTING DEPARTMENTAL ELEMENT DURING
] THIS REPORTING PERIOD

4. TRANSFERRED BY REPORTING DEPARTMENTAL ELEMENT TO OTHER
DEPARTMENTAL ELEMENTS

5. TRANSFERRED DIRECTLY BY REPORTING DEPARTMENTAL ELEMENT TO
OTHER FEDERAL AGENCIES FOR UTILIZATION

6. TRANSFERRED BY REPORTING DEPARTMENTAL ELEMENT TO
GSA FOR PROCESSING

: 7. TRANSFERRED BY REPORTING DEPARTMENTAL ELEMENT TO OTHER FEDERAL
‘ AGENCIES FOR FURTHER PROCESSING (DO NOT INCLUDE TRANSFERS
REPORTED ABOVE IN LINES 5§ AND 6)

8. DECLARED SCRAP BY REPORTING DEPARTMENTAL ELEMENT

. ABANDONED OR DESTROYED BY REPORTING DEPARTMENTAL ELEMENT

10. DONATED BY REPORTING DEPARTMENTAL ELEMENT (TOTAL)

& TO PUBLIC BODIES g dn" ot

NZO~—-4—0WOVOL—~0O
o

b. TO PUBLIC AIRPORTS

c. TO EDUCATIONAL, PUBLIC HEALTH, AND CIVIL DEFENSE

d. TO OTHER

11. SALES, OTHER THAN SCRAP, BY REPORTING DEPARTMENTAL ELEMENT

12 SALES OF SCRAP BY REPORTING DEPARTMENTAL ELEMENT

13. ENDING INVENTORY

14. PROCEEDS FROM SALE OF PROPERTY OTHER THAN SCRAP (SOLD BY

PROCEEDS REPORTING DEPARTMENTAL ELEMENT OR ITS AGENT)

FROM
SALES

18. PROCEEDS FROM THE SALE OF SCRAP (SOLD 8Y REPORTING
OEPARTMENTAL ELEMENT OR TS AGENT)

16. PROPERTY REASSIGNED WITHIN REPORTING DEPARTMENTAL ELEMENT

17. ACQUISITION OF EXCESS PROPERTY BY REPORTING DEPARTMENTAL ELEMENT
(D0 NOT INCLUDE ACQUISITIONS FROM OTHER DEPARTMENTAL ELEMENTS)

REMARKS.

APPRQOVED
TYPED NAME & TITLE OF APPROVING OFFICIAL SIGNATURE DATE
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APPENDIX 4. REPORTS
FIGURE 1-3.
Utilization and Disposal of Excess and Surplus Personal Property
RIS: 4610-1 SALES SECTION
No. Line Cost of
FSG Items Sold Acquisition Cost Proceeds Conducting Sale

This addendum to RIS 4610-1 is required to fulfill a FPMR requirement to report the cost of
conducting a FAA sales program. For each FAA conducted sale when FAA elected to sell property
in lieu of GSA (citing one of the alpha reimbursable codes). The cost column is to include all costs
associated with the sale: salaries, advertising, contract costs, etc.
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FIGURE 2.
Report of Exchange and Sale of Personal Property
RIS: 4830-1
Reporting Activity FY Ending

PART I - DOMESTIC EXCHANGE/SALE ACTIVITY

A.
FSG Line Items Sold Proceeds of Sale Cost of Sales*
B.
FSG Line Items Exchanged | Exchange Allowance

C. Total acquisition cost for property acquired from any source,

other than new property which wWas subsequently sold/exchanged

after placing in use less than one year $
D. Total acquisition cost for historical items exchanged $

PART II - FOREIGN EXCHANGE/SALE ACTIVITY - Same format

*This is required to fulfill a FPMR requirement to report the cost of conducting a FAA sales
program. Include information for each FAA conducted sale when FAA elected to sell property in
lieu of GSA (citing one of the alpha reimbursable codes). The cost column is to include all costs
associated with the sale: salaries, advertising, contract costs, etc.
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FIGURE 3.
Annual Report of Excess Property Furnished to Recipients other than Federal Agencies
RIS: 4830-3

Subject: INFORMATION: Annual Report of Excess Date: NOV 2 8 Exad

Property Furnished to Recipients Other than
Federal Agencies

Reply to
From: Acting Manager, Materiel Management Attn. of:
Division, ALM-300

To: Director of Administrative Services and
Property Management, M-40
ATTN: M-44
The Federal Aviation Administration submits a negative annual report of
excess property furnished to recipients other than Federal agencies for
the fiscal year ended September 30, 1994.

Any questions should be directed to Ms. Marion Carlson, ALM-300, on
extension 79686.

Mark Bishop

cc: ALM-1/300/MCarlson

File: 4800-2.3

WP: C:\WINDATA\WINWORD\nonfed.doc

ALM-300:MCarlson:mc:202 267-9686:11/28/94
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APPENDIX 5 SPECIAL PROPERTY DISPOSAL CATEGORIES
41 CFR Chapter 101 (7/1/95 Edition)

CAVEAT

The information contained in this appendix is based on the CFR. Chapter 101. issued July 1. 1995.
These excerpts. along with other information relating to hazardous materials and wastes. based on
various laws and regulations contain the "latest" available information at the time of this order's
publication. Because legal requirements are subject to change based on new or revised laws and
regulations, these citations are provided as information only. Any questions relating to this
information should be directed to one of the agency's safety and environmental organizations, such
as:

Office of Environment and Energy, AEE
Facility Environment and Safety Division. AEE-200
Policy and Regulatory Division, AEE-300
Airway Facilities Service, AAF
Engineering and Environmental Safety Division, ANS-500
Regional Program Managers for Environmental and Safety
Mike Monroney Aeronautical Center, AMC
Environmental, Safety, and Aeronautical Center Operations Division, AMP-100
FAA Technical Center, ACT
Environmental Section, Plant Engineering and Operations Branch, ACT-434

Page | (and 2)
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APPENDIX 5§ SPECIAL PROPERTY DISPOSAL CATEGORIES

41 CFR Chapter 101 (7/1/95 Edition)

FIGURE 1. Federal Supply Classes and Groups Which

Contain a Significant Number of Hazardous Items
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APPENDIX 5

nd Groups Which

a Significant Number of Hazardous Items

FIGURE 1. Federal Supply Classes a
Contain

(page 2)
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41 CFR Chapter 101 (7/1/95 Edition)

FIGURE 2. Asbestos

$101-42.1102-1 Asbestos.

(a) General. (1) Asbestos is the com-
mon name for a group of natural min-
erals that occur as masses of compact
or relatively long silky fibers. The En-
vironmental Protection Agency classi-
fled asbestos as a hazardous air pollut-
ant in 1972.

(2) Friable asbestos materials contain
more than one percent asbestos by
weight and can, by hand pressure, be
crumbled, pulverized, or reduced to
powder, thus allowing for potential re-
lease of asbestos fibers into the air.

(3) Nonfriable asbestos materials can-
not, when dry, be crumbled, pulverized,
or reduced to powder by hand pressure
and contain asbestos which is bonded
or otherwise rendered unavailable for
release into the atmosphere through
normal usage. However, cutting, sand-
ing, crushing, or performing some
other disruptive action on items con-
taining nonfriable asbestos can release
asbestos fibers into the air.

(4) As noted in this §101-42.1102-1,
property containing friable asbestos
normally shall not be transferred, do-
nated, or sold. Notwithstanding these
provisions, holding agencies may, on a
case-by-case basis, request approval
from the GSA Central Office (which
will consult with EPA) to transfer, do-
nate, or sell such property if, in the
judgement of the holding agency, spe-
cial circumstances warrant such ac-
tion. ’

(b) Utilization requirements. (1) Excess
personal property known to contain
friable asbestos shall not be reported to
GSA nor transferred among Federal
agencies except as noted in §101-
42.205(¢) or paragraph (a)4) of this sec-
tion. GSA regional offices shall return
any reports of excess property contain-
ing friable asbestos to the holding
agency with instructions to dispose of
the property under paragraph (e) of
this section.

(2) Excess personal property contain-
ing nonfriable asbestos shall be re-
ported and processed in the normal
manner, as provided for in part 10143,
except that:

(1) The Standard Form (SF) 120, Re-
port of Excess Personal Property, and
SF 122, Transfer Order, Excess Personal
Property, and any other appropriate
documentation shall include the fol-
lowing warning:

WARNING

This property contains asbestos. Inhaling
asbestos fibers may cause cancer. Do not re-
lease fibers by cutting, crushing, sanding,
disassembling, or otherwise altering this
property. End users and new owners, if trans-
ferred, should be warned. OSHA standards
for personnel protection are codified at 29
CFR 1910.1001. EPA disposal standards are
codified at 40 CFR part 763.

(1i) Immediately after excess deter-
mination, all items of personal prop-
erty . known to contain nonfriable as-
bestos shall be labeled with a warning
substantially as follows:

WARNING

This property contains asbestos. Inhaling
asbestos fibers may cause cancer. Do not re-
lease fibers by cutting, crushing, sanding,
disassembling, or otherwise altering this
property.

(¢) Donation requirements. (1) Surplus
personal property containing friable
asbestos shall not be donated. Such
property &hall be disposed of under
paragraph (e) of this section.

(2) Surplus personal property con-
taining nonfriable asbestos may be do-
nated in the normal manner as pro-
vided for in part 101-44, except that:

(1) The Standard Form (SF) 123,
Transfer Order Surplus Personal Prop-
erty, and any other appropriate docu-
mentation shall include the warning as
provided by paragraph (b)}2X1i) of this
section.

Page 5
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FIGURE 2. Asbestos
(page 2)

(11) All items of personal property to
be donated which contain nonfriable
asbestos shall be labeled as provided by
paragraph (bX(2X1i1) of this section.

(d) Sales requirements. (1) Surplus per-

_ sonal property containing friable as-
bestos shall not be sold. Such property
shall be disposed of under paragraph (e)
of this section.

(2) Surplus personal property con-
+aining nonfriable asbestos may be sold
8 provided for in part 101-45, except
hat:

(1) Any documentation which lists
the property to be sold and which is
prepared incident to the sale, and any
printed matter which advertises the
sale of personal property ocontaining
nonfriable asbestos shall include the
warning as provided by paragraph
(d)(2)X{4) of this section.

(i1) All items of personsal property to
be sold which contain nonfriable asbes-
tos shall be labeled as provided by
paragraph (bX2Xii) of this section.

(e) Abandonment and destruction. (1)
Excess or surplus personal property
which contains friable asbestos shall be
disposed of by burial in a site which
meets the requirements of 40 CFR
31.166. Holding agencies should contact
the nearest office of the Environmental
Protection Agency for assistance with
regard to disposal of asbestos contain-
Ing materials (with the exception of
Department of Defense activities which
should contact the Defense Logistics
Agency).

(2) Personal property containing
nonfriable asbestos which is not trans-
ferred, donated, or sold shall be aban-
doned or destroyed as provided for in
subpart 101-45.9. However, if the hold-
ing agency judges that the nonfriable
asbestos contained in the property has
the potential of becoming friable for
any reason during the process of aban-
donment or destruction, such property
shall be disposed of as provided in para-
graph (o)1) of this section.
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FIGURE 3. Polychlorinated Biphenyls (PCB)

Also refer to the special provisions for the sale of PCB’s identified in section 9 of the latest version of FAA

$101-42.1102-2 Polychlorinated
biphenyls.

(a) General. (1) Polychlorinated
biphenyls (PCBs) are one member of a
class of chlorinated aromatic com-
pounds which have been determined to
be hazardous to health and the envi-
ronment. They are used, among other
things, a8 insulators and coolants for
electric cables and components such as
transformers and capacitors, as addi-
tives for extreme pressure lubricants,
and as coatings in foundry use.

(2) Substances containing PCBs are
divided into three classes according to
the concentration of PCBs present, as
measured by parts per million (ppm).

(1) Zero through 49 ppm is classified
as an excluded PCB product.

(i) Fifty through 499 ppm PCB is
classified as PCB item.

(ii1) Five hundred or greater ppm
PCB is classified as PCB.

(3) Excluded PCB products (0-49 ppm
PCB) are not subject to Federal restric-
tions and may be transferred, donated,
sold, or otherwise processed under
parts 101-43 through 101-46 of this chap-
ter provided such processing conforms
to the provisions of this section and all
applicable State and local laws. Some
States regulate PCB concentrations at
a stricter level than does the Federal
Government.

(4) All PCBs and PCB items to be
transferred, donated, or sold shall be
labeled or marked conspicuously with a
warning substantially as follows:

Caution—This item contains PCBs (poly-
chlorinated biphenyls), a toxic environ-
mental contaminant requiring special han-
dling and disposal in accordance with the
U.8. Environmental Protection Agency regu-
lation (40 CFR 761), applicable State laws,
and 41 CFR 101-42.1103-2. For proper disposal
information, contact the nearest EPA office.
For transportation requirements, see 49 CFR
Parts 171-180.

(6) Unmarked or unlabeled items con-
taining PCBs or PCB items with an un-
known level of concentration of PCBs
shall not be transferred, donated, or
sold.

(b) Utilization requirements. (1) PCBs
and PCB items are reported for utiliza-
tion screening in accordance with §101-
42.204,

Order 1050.14A, Polychlorinated Biphenyls (PCB’s) in the National Airspace System

(2) Transfers of excess PCBs or PCB
items shall not be approved by GSA un-
less:

(1) The items are intact, non-leaking,
and totally enclosed.

(11) The SF 122, Transfer Order Excess
Personal Property, or other transfer
document cites the specific provision
in 40 CFR Part 761 that permits contin-
ued use of the item, and contains a cer-
tification that the property has been
inspected by the transferee and com-
plies with all the use, inspection, label-
ing, and other provisions of 40 CFR
part 761.

(3) When a PCB or PCB item is trans-
ferred as excess to another agency, the
receiving agency shall annotate its
property accountability records to re-
flect the nature and extent of the PCB
content and shall list the provisions of
40 CFR part 761 authorizing use of the
item. If tests are conducted to ascer-
tain the mature and extent of PCB con-
tamination, the receiving agency shall
furnish the GSA regional office with a
copy of the test results. Such informa-
tion shall be perpetuated on any notifi-
cation or release documents when the
agency disposes of the property.

(¢) Donation requirements. (1) No PCB
or PCB-contaminated items shall be
approved by GSA for donation under
part 101-44 unless:

(1) The certification required by §101-
42.1102(a)(4) appears on the SF 123,
Transfer Order Surplus Personal Prop-
erty;

(11) The specific donee has been deter-
mined; and

(111) A justification from the recipi-
ent is attached stating the proposed
use of the property and citing the spe-
cific provision in 40 CFR part 761 that
permits continued use of the item.

(2) All PCBs and PCB items must be
in usable condition and in working
order to be eligible for donation. Such
items that are not in usable condition
will not be approved for donation.

(3) Items to be donated must be in-
tact. totallv enclosed, and non-leaking.
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FIGURE 3. Polvchlorinated Biphenyls (PCB)
(page 2)

(4) If PCBs or PCB items are donated
to service educational activities or to
public airports, the Department of De-
fense or the Federal Aviation Adminis-
tration, respectively, shall obtain the
following signed warning and certifi-
cation from the donee. State agencies
for surplus property shall have the
warning and certification typed or
stamped on the face of each copy of the
distribution document and signed and
dated by the authorized representative
of the donee organization at the time
the property is issued.

Warning and certification:

The donee is aware that the item(s) listed
as containing polychlorinated biphenyls
(PCBs), a toxic environmental contaminant,
require(s) special handling and disposal in
accordance with U.S. Environmental Protec-
tion Agency regulation (40 CFR part 761) and
U.S. Department of Transportation regula-
tions codified in 49 CFR parts 171-180. The
donee certifies that this item will be handled
and disposed of in accordance with applica-
ble Federal statutes and regulations and ap-
plicable State laws.

(d) Sales requirements. (1) Surplus
PCBs or PCB items normally shall not
be sold by GSA or holding agencies.
These items are regarded as extremely

hazardous and are to be disposed of by
the holding agency under the Environ-
mental Protection Agency regulations.

(2) Agencies may request the author-
ity to sell, or that GSA sell, a specific
PCB or PCB item. Such requests shall
cite the provision in 40 CFR part 761
that authorizes sale and continued use
of the specific item. Any such requests
shall also include a justification for
sale of the item rather than disposal
under the EPA regulations.

(3) If PCBs or PCB items are to be
sold, the corresponding invitation for
bids (IFB), any Standard Form (SF)
which lists such items, and any printed
matter which advertises the sale of
such items shall contain the warning
as provided in paragraph (a)4) of this
section.

(e) Abandonment and destruction. (1)
PCBs and PCB items of personal prop-
erty not disposed of via utilization, do-
nation, or sale shall be destroyed or
otherwise disposed of in accordance
with the Environmental Protection
Agency regulation (40 CFR part 761)
and applicable State laws.

(2) Holding agencies shall contact the
nearest office of the EPA for assistance
in complying with the provisions of 40
CFR part 761.
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FIGURE 4. Controlled Substances

§101-42.1102-3 Controlled substances.

(a) Utilization requirements. (1) Excess
controlled substances are not required
to be reported to GSA, but are subject
to the utilization screening require-
ments of §101-43.311-2. Holding agencies
shall make reasonable efforts to obtain
utilization of excess controlled sub-
stances by offering them to those Fed-
eral agencies which certify that they
are registered with the Drug Enforce-
ment Administration (DEA), Depart-
ment of Justice, and are authorized to
procure the particular controlled sub-
stances requested for transfer. The cer-
tification shall include the registration
number on the DEA Form 223, Certifi-
cate of Registration, issued by DEA.

(2) Holding agencies shall arrange for
transfers of controlled substances
under §§101-43.309-6 and 101-42.207.

(3) All controlled substances that a
holding agency determines to be excess
shall become surplus after the holding
agency has complied with the utiliza-
tion requirements of paragraph (ax1l) o1
this section.

(b) Donation requirements. Controlled
substances shall not be donated.

(¢) Sales regquirements. Surplus con-
trolled substances which are not re-
quired to be destroyed as provided in
paragraph (d) of this section may be of-
fered for sale by sealed bid under sub-
part 101-456.3 provided:

(1) The invitation for bids (IFB):

(1) Consists only of surplus controlled
substances;

(i1) Requires the normal bid deposit
prescribed in §101-45.304-10;

(iii) Is distributed only to bidders
who are registered with the DEA, De-
partment of Justice, to manufacture,
distribute, or dispense the controlled
substances for which the bid is being
submitted; and

(iv) Contains the following special
condition of sale:

The bidder shall complete, sign, and return
with his/her bid the certificate as contained
{n this invitation. No award will be made or
sale consummated until after this agency
bas obtained from the Drug Enforcement Ad-
ministration, Department of Justice, ver-
ification that the bidder is registered to
manufacture, distribute, or dispense those
controlled substances which are the subject
of the award.

(2) The following certification shall
be made a part of the IFB (and con-
tract) to be completed and signed by
the bidder and returned with the bid:

The bidder certifies that he/she is reg-
istered with the Drug Enforcement Adminis-
tration, Department of Justice, as a manu-
facturer, distributor, or dispenser of the con-
trolled substances for which a bid is submit-
ted and that the registration number is

Name of bidder (print or type)

Signature of bidder

Address of bidder (pnnp or type)

City, 8tate, Zip code

(3) As a condition precedent to mak-
ing an award for surplus controlled
substances, the following shall be sub-
mitted to the Drug Enforcement Ad-
ministration (DEA), Department of
Justice, Washington, DC 20537, Attn:
Regulatory Support Section (ODR):
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FIGURE 4. Controlled Substances
(page 2)

(1) The name and address of the
bidder(s) to whom an award is proposed
to be made and the bidder(s) registra-
tion number(s);

(i1) The name and address of both the
holding activity and the selling activ-
ity;

(i11) A description of the controlled
substances, how those substances are
packaged, and the quantity of sub-
stances proposed to be sold to the bid-
der;

(iv) The identification of the IFB by
its number, and date on which such
bid(s) expire(s); and

(V) A request for advice as to whether
the bidder is a registered manufac-
turer, distributor, or dispenser of con-
trolled substances.

(d) Destruction of controlled substances.
Controlled substances shall not be
abandoned, and destruction of con-
trolled substances must be accom-
plished in accordance with the terms
and conditions applicable to drugs,
biologicals, and reagents under §101- -
42.1102-5(d).

(1) The following shall be destroyed
by the holding agency or State agency:

) Controlled substances determined
surplus at one time and one place with
an acquisition cost of less than $500;

(i1) Controlled substances in a dete-
riorated condition or otherwise unus-
able;

(i11) Controlled substances for sale in
accordance with §101-42.1102-3(c) but
for which no satisfactory or acceptable
bids were received.

(2) In addition to the requirements
set forth herein, each executive agency
and State agency shall comply with
the DEA regulations, 21 CFR 1307.21,
which provide procedures for disposing
of controlled substances, or with equiv-
alent procedures approved by DEA.

(3) Destruction of controlled sub-
stances shall be performed by an em-
ployee of the holding agency or State
agency in the presence of two addi-
tional employees of the agency as wit-
nesses to that destruction unless the
special agent in charge (SAC) of the
DEA Divisional Office directs other-
wise.
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101-42.11024 Nuclear Regulato;

s Commission-controlled materials. i

(a) General. The Nuclear Regulatory
Commission (NRC) has exclusive con-
trol over licensing, use, transfer, and
disposition of NRC-controlled mate-
rials.

(b) Transfer of NRC-controlled mate-
rials. NRC-controlled materials shall
not be reported to GSA as excess per-
sonal property, nor shall they be made
available for excess and surplus screen-
ing as nonreportable property. Transfer
and disposition of such materials do
not require GSA approval and shall be
accomplished only under the applicable
regulations of the NRC (see 10 CFR
parts 30 through 35, 40, and 70).

(¢) Information and inquiries. All in-
quiries for further information or spe-
cific instructions regarding the licens-
ing, use, transfer, or disposition of
NRC-controlled materials shall be di-
rected to the U.S. Nuclear Regulatory
Commission, Washington, DC 20656.
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$101-42.1102-8 Dru
reagents other t.
stances.

In addition to the requirements of
subparts 10142.2 through 101-42.4,
drugs, biologicals, and reagents which
are fit for human use shall be reported
as provided in this §101-42.1102-5.
Drugs, biologicals, and reagents that
are controlled substances are subject
to the provisions of §101-42.1102-3.

(a) Utilization requirements. Excess
drugs, biologicals, and reagents shall
be reported or otherwise made avail-
able to GSA as provided in §101-42.204
and subpart 101-43.3. Drugs, biologicals,
and reagents other than controlled sub-
stances may be separately packaged or
may be components of a drug kit. Drug
kits shall be clearly labeled to identify
components unfit for human use. The

biologicals, and
controlled sub-

holding agency shall destroy, as pro-.

vided in paragraph (d) of this section,
both separately packaged items and kit
components which have been deter-
mined by the holding agency to be
unfit for human use. However, items
determined unfit because of expired
shelf life may be transferred for animal
experimental use on a case-by-case
basis subject to prior approval by GSA.

(b) Donation reguiremenis. Surplus
drugs, biologicals, anc¢ reagents other
than centre'led suve'ancas *h1ch are
not required L0 i demtroyi« as pro-
vided ‘n jwragrapu (d) aud which are
not transferred pursuant to paragraph
(a) of this section may be donated to
eligible organizations as provided in
subpart 101-42.3 and part 101-44. Drugs,
biologicals, and reagents which are
unfit for human use will not be offered
for donation. However, items deter-
mined unfit because of expired shelf
life may be donated for animal experi-
mental use on a case-by-case basis sub-
ject to prior approval by GSA.

FIGURE 6. Drugs, Biologicals and Reagents other than Controlled Substances

(1) When surplus drugs, biologicals,
and reagents are considered for dona-
tion, a letter of clearance shall be ob-
tained by the State agency or des-
ignated donee from the Food and Drug
Administration (FDA) indicating that
the items requested may be safely do-
nated. The letter of clearance must ac-
company the SF 123. Items which do
not fall within the purview of FDA, or
which FDA indicates are unsuitable,
will not be considered by GSA for dona-
tion.

(2) For purposes of obtaining the let-
ter of clearance from FDA, the State
agency or designated donee shall be re-
sponsible for obtaining samples from
the holding agency, providing these
samples to FDA, and ensuring the secu-
rity of the samples while in transit. Be-
fore laboratory examinations are un-
dertaken by FDA, an estimate of the
expected cost of the quality assurance
examination shall be furnished by FDA
to the State agency or donee. Payment
of any costs for laboratory examina-
tions for quality assurance of samples
shall be arranged by the State agency
or donee.

(3) Surplus drugs, biologicals, and
reagents requested for donation by
State agencies shall not be transported
by the State agency or stored in its
warehouse prior to distribution to
donees. Arrangements will be made by
the State agency for the donee to make
direct pickup at the hoiding agency
after approval by GSA and after notifi-
cation by the holding agency that the
property is ready for pickup.

(4) Standard Forms 123 from a State
agency requesting surplus drugs,
biologicals, and reagents for donation
shall not be processed or approved by
GSA until it has been determined by
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FIGURE 6. Drugs, Biologicals and Reagents other than Controlled Substances
(page 2)

the GSA donation representative that
the specific donee is legally licensed to
administer, dispense, store, or distrib-
ute such property.

(5) The SF 123 shall also contain a
statement that:

(1) The property is being requested
for donation to a specific donee whose
complete name and address, including
the name and telephone number of the
donee’'s authorized representative, ap-
pear on the front of the SF 123 in block
12, and that a copy of the donee’s li-
cense, registration, or other legal au-
thorization to administer, dispense,
store, or distribute such property is at-
tached and made a part of the SF 123;

(1) The items will be distributed only
to institutions licensed and authorized
to administer and dispense such items
or to organizations authorized to store
such items; and

(11i) In addition to the normal certifi-
cations required to be executed by au-
thorized representatives of donee insti-
tutions or organizations when property
is acquired by donation, the State
agency shall obtain a certification
from the donee indicating that:

(A) The items transferred to the
donee institution or organization will
be safeguarded, dispensed, and adminis-
tered under competent supervision;

(B) Adequate facilities are available
to effect full accountability and proper
storage of the items under the Federal,
State, and local statutes governing
their acquisition, storage, and account-
ability;

(C) The administration or use of the
items requested shall be in compliance
with the Federal Food, Drug, and Cos-
metic Act, as amended (21 U.S.C. 301-
394).

(c) Sales requirements. Surplus drugs,
biologicals, and reagents other than
controlled substances which are not re-
quired to be destroyed as provided in
paragraph (d) and which are not trans-
ferred pursuant to paragraph (a) or (b)
of this section may be offered for sale
by sealed bid under the provisions of
subparts 101-456.3 and 101-42.4. The fol-
lowing safeguards and instructions
shall be observed to ensure stability,
potency, and suitability of the product
and its labeling for use in civilian
channels:

(1) Before reporting the surplus
drugs, biologicals, and reagents to the
selling agency pursuant to the provi-
sions of $§101—45.303 and 101-42.402, hold-
ing agencies shall request that an ex-
amination be made by the Field S8ci-
entific Coordination Staff, ACFA-CF-
30, located in the appropriate FDA dis-
trict office, of surplus unexpired drugs
and reagents, having an acquisition
cost of $500 or more per manufacturer's
lot/batch number.

(1) When requesting such an examina-
tion, FDA requires the submission of &
1ist and one sample of each of the drugs
to be examined.

(11) Additional samples may be re-
quested if necessary for laboratory ex-
amination. Reimbursement for exam-
ination of the surplus drugs or reagents
may be required by FDA. Before lab-
oratory examinations are undertaken,
FDA will give the inquiring agency an
estimate of the expected costs. If,
under subpart 101-45.9, the cost of the
quality assurance is not justified by
the value bf the material involved, the
lot or lots may be destroyed.

(1) The reporting document pre-
scribed in §101-45.303(b) shall have at-
tached to it a copy of the letter re-
ceived by the reporting agency from
FDA stating that the articles offered
have been reviewed and may appro-
priately be distributed or sold, subject
when necessary to specified limita-
tions.

(2) Surplus drugs, biologicals, and
reagents normally shall not be phys-
ically transferred to the selling agency
but should remain at the holding agen-
cy for precautionary and safety meas-
ures.

(3) Surplus drugs, biologicals, and
reagents shall be sold only to those en-
tities which are legally qualified to en-
gage in the sale, manufacture, or dis-
tribution of such items.

(4) Sales of surplus drugs, biologicals,
and reagents other than controlled sub-
stances shall be processed as follows:

(1) The invitation for bids (IFB) shall:

(A) Consist only of surplus drugs,
biologicals, and reagents;

(B) Contain the expiration date of
material being offered for sale;

(C) Describe the composition of the
material being offered for sale;
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(D) Require the normal bid deposit
prescribed in § 101-45.304-10; and

(E) Contain the following special con-
dition of sale:

The bidder shall complete, sign, and return
with his’her bid the certification as con-
tajined in this invitation. No award will be
made or sale consummated until after this
agency has determined that the bidder is le-
gally licensed to engage in the manufacture,
sale, or distribution of drugs.

(ii) The following certification shall
be made a part of the invitation for
bids (and contract), to be completed
and signed by the bidder, and returned
with the bid with a copy of his/her li-
cense. Failure to sign the certification
may result in the bid being rejected as
nonresponsive.

The bidder certifies that he/she is legally
licensed to engage in the manufacture, sale,
or distribution of drugs, and proof of hisher
license to deal in such materials is furnished
with this bid.

Name of bidder (print or type)

Signature of bidder

Address of bidder (print or type)

City, State, ZIP code

(@) Destruction of surplus drugs,
biologicals, and reagents. (1) Surplus
drugs, biologicals, and reagents shall
not be abandoned under any cir-
cumstances. The following shall be de-
stroyed by the holding agency under
the provisions of this paragraph (d):

(1) Surplus drugs, biologicals, and
reagents determined by the holding
agency to be unsafe because of deterio-
ration or overage condition, in open or
broken containers, recommended for
destruction by FDA, unfit for human
consumption, or otherwise unusable;
and

(11) Surplus drugs, biologicals, and
reagents which have been offered for
sale under the provisions of paragraph
(¢) of this section but for which no sat-
isfactory or acceptable bid or bids have
been received.

(3) When surplus drugs, biologicals,
and reagents are required to be de-
stroyed by the holding agency or State
agency, they shall be destroyed in such
& manner as to ensure total destruo-
tion of the substance to preclude the

use of any portion thereof. When major
amounts are to be destroyed. the ac-
tion shall be coordinated with local air

-and water pollution control authori-

ties.

(3) Destruction of surplus drugs,
biologicals, and reagents shall be per-
formed by an employee of the holding
agency or State agency in the presence
of two additional employees of the
agency as witnesses to that destruc-
tion.

(1) Disposal of Resource Conservation
and Recovery Act (RCRA) regulated,
noncontrolled, condemned hazardous
substances in Federal supply class
(FSC) 6505 shall be destroyed without
the witnessing by two employees of the
agency. The controls which the Envi-
ronmental Protection Agency places
upon the disposal of RCRA regulated
noncontrolled drugs, 40 CFR part 260 et
seq., are sufficiently stringent to en-
sure that these drugs will be destroyed
without agency witnessing.

(i1) It is the holding agency's respon-
sibility to take all necessary measures
to ensure that contractor performance
is in accordance with the provisions of
this §101-42.1102-5.

(4) When surplus drugs, biologicals,
and reagents have been destroyed, the
fact, manner, and date of the destruc-
tion and type and quantity destroyed
shall be so certified by the agency em-
ployee charged with the responsibility
for that destruction. The two agency
employees who witnessed the destruc-
tion shall sign the following statement,
except a8 noted in paragraph (d)(3) of
this section, which shall appear on the
certification below the signature of the
certifying employee:

I have witnessed the destruction of the
(drugs, biologicals, and reagents) described
in the foregoing certification in the manner

and on the date statad herein:
Witness Date
Witness Date

(6) Items mentioned parenthetically
in the statement contained in para-
graph (dX5) of this section which are
not applicable at the time of destruc-
tion shall be deleted from the state-
ment. The signed certification and
statement of destruction shall be made
a matter of record and shall be re-
tained in the case files of the holding
agency or State agency.
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FIGURE 7. Noncertified and Certified Electronic Products

$10142.1102-8 Noncertified and cer-
tified electronic products.

(a) Utilization requirements.(1) Excess
electronic items for which radiation
safety performance standards are pre-
scribed by FDA under 21 CFR Part 1000
shall be reported or otherwise made
available for transfer to Federal agen-
cies under subparts 101-43.3 and 101-
42.2. Excess reports shall identify
noncertified electronic products and
shall contain a statement that the
items may not be in compliance with
applicable radiation safety perform-
ance standards prescribed by FDA
under 21 CFR Part 1000. Certified elec-
tronic products may be reported and
transferred under the procedures in
part 101-43.

(2) Transfers of noncertified elec-
tronic products among Federal agen-
cies shall be accomplished as set forth
in §$§101-42.207, 101-43.309, and para-
graph (a) of this section. The transfer
order must contain a certification that
the transferee is aware of the potential
danger in using the item without a ra-
diation test to determine the accept-
ability for use and/or modification to
bring it into compliance with the radi-
ation safety performance standard pre-
scribed for the item under 21 CFR Part
1000 and agrees to accept the item from
the holding agency under these condi-
tions.

(b) Donation requirements. (1) Surplus
noncertified and certified electronic
products not required for transfer as
excess personal property to Federal
agencies under paragraph (a) of this
section shall be made available for do-
nation screening as provided in subpart
101-42.3 and part 101-44 and as follows:

(1) Under paragraph (b)(2) of this sec-
tion in the case of:

(A) Noncertified color television re-
ceivers;

(B) Certified and noncertified diag-
nostic X-ray systems and their major
components;

(C) Certified and noncertified cabinet
X-ray systems;

(D) Noncertified laser products; or

(E) Any other electronic products
subject to an FDA performance stand-
ard.

(11) Only under conditions of destruc-
tive salvage in the case of noncertified
cold-cathode gas discharge tubes,
noncertified black and white television
receivers, and noncertified microwave
ovens.

(2) Donation of electronic products
designated in paragraph (b)1X{) of this
section shall be accomplished as pro-
vided in §101-44.109 provided the State
agency, Department of Defense (DOD),
or Federal Aviation Administration
(FAA):

(1) Provides the applicable State radi-
ation control agency (see §101-45.4809)
with a copy of the SF 123 and the name
and address of the donee; and

(i1) Requires the donee to certify on
the SF 123 that it:

(A) I8 aware of the potential danger
in using the product without a radi-
ation test to determine the accept-
ability for use and/or modification to
bring it into compliance with the radi-
ation safety performance standard pre-
scribed for the item under 21 CFR part
1000, and agrees to accept the item
from the holding agency for donation
under those conditions;

(B) Agrees the Government shall not
be liable for personal injuries to, dis-
abilities of, or death of the donee or
the donee’s employees, or any other
person arising from or incident to the
donation of the item, its use, or its
final disposition; and

(C) Agrees to hold the Government
harmless from any or all debts, liabil-
ities, judgments, costs, demands, suits,
actions, or claims of any nature arising
from or incident to the donation of the
item, its use, or its final disposition.

(¢c) Sales requirements. (1) The sale of
the following certified and noncertified
surplus electronic products which are
not required for transfer or donation
shall be accomplished under §101-45.304,
subpart 101-42.4, and the special ocondi-
tions of sale in this paragraph (c).

(1) Noncertified color and black and
white television receivers;

(11) Noncertified microwave ovens,

(iii) Noncertified and certified diag-
nostic X-ray systems and their major
components;

(iv) Noncertified and certified cabi-
net X-ray systems;

(v) Noncertified laser products;
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FIGURE 7. Noncertified and Certified Electronic Products
(page 2)

(vl) Noncertified cold-cathode gas
discharge tubes under conditions of
gcrap or destructive salvage: and

(vil) Any other noncertified elec-
tronic product for which FDA may pro-
mulgate a performance standard. )

(2) The IFB shall contain a notice to
bidders substantially as follows:

Purchasers are warned that the item pur-
chased herewith may not be in compliance
with Food and Drug Administration radi-
ation safety performance standards pre-
scribed under 21 CFR part 1000, and use may
constitute a potential for personal {njury un-
less modified. The purchaser agrees that the
Government shall not be liable for personal
injuries to, disabilities of, or death of the
purchaser, the purchaser's employees, or to
any other persons arising from or incident to
the purchase of this item, its use, or disposi-
tion. The purchaser shall hold the Govern-
ment harmless from any or all debts, liabil-
ities, judgments, costs, demands, suits, ac-
tions, or claims of any nature arising from
or incident to purchase or resale of this
item. The purchaser agrees to notify any
subsequent purchaser of this property of the
potential for personal injury in using this
item without a radiation survey to deter-
mine the acceptability for use and/or modi-
fication to bring it into compliance with the
radiation safety performance standard pre-
scribsd for the item under 21 CFR part 1000.

(3) Within 30 calendar days following
award, the selling agency shall provide
the State radiation control agency for
the State in which the buyer is located
(8ee §101-45.4800) with a written notice
of the award that includes the name
and address of the purchaser and the
description of the item sold.

(@) Abandonment or destruction.
Noncertified and certified electronic
products shall be abandoned under the
provisions of subpart 101-45.9 and §101-
42.408.
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FIGURE 8. Lead-containing Paint and Items Bearing Lead-containing Paint

$101-42.1103-7 Lead-containing t
and items bearing lead-con
paint.

(a) General—(1) Health hazard. Lead i8
a cumulative toxic heavy metal which,
in humans, exerts its effects on the
renal, hematopoietic, and nervous sys-
tems. Lead poisoning occurs mast com-
monly when lead-containing paint
chipe in the environment are chewed or
ingested by children or when lead-con-
taining paint is burned off.

(2) Banned hazardous products. The
following consumer products, in ac-
cordance with 16 CFR part 1303 and ex-
emptions stated therein unless exempt-
ed by 16 CFR part 1303, are banned haz-
ardous products:

(1) Paint and other similar surface
coating materials for consumer use
which are included within the defini-
tion of lead-containing paint.

(11) Toys and other articles intended
for use by children that bear lead-con-
taining paint.

(111) Furniture articles that bear
lead-containing paint.

(3) Disposal of banned hazardous prod-
ucts. When a banned hazardous product
described in paragraph (a)@) of this
section becomes excess to a holding
agency, it shall be destroyed under
paragraph (e) of this section except
that those furniture articles that bear
lead-containing paint may be stripped
and refinished with a nonhazardous
coating in lleu of destruction. Strip-
ping shall be in conformance with Oc-
cupational Safety and Health Adminis-
tration (OSHA) regulations at 28 CFR
1910.1025 which specify maximum per-
missible levels of exposure to airborne
concentrations of lead particles and set
forth methods of protection.

(4) Ezemptions. (1) The categories of
products listed in paragraph (a)(4)(11) of
this section are exempted from the
scope of the ban established by 16 CFR
Part 1308, provided that before any uti-
lization, donation, or sales action:

(A) These products bear on the main
panel of their label, in addition, to any
labeling that may be otherwise re-
quired, the signal word Warning and
the following statement: Contains Lead.
Dried Film of This Paint May be Harmful
If Eaten or Chewed.

(B) These products also bear on their
label the following additional state-
ment or its practical equivalent:

Do not apply on toys and other children's
articles, furniture, or interior surfaces of
any dwelling or facility which may be occu-
pied or used by children. Do not apply on ex-
terior surfaces of dwelling units, such as
window sills, porches, stairs, or railings, to
which children may be commonly exposed.

KEEP OUT OF REACH OF CHILDREN

(C) The additional labeling require-
ments contained in 16 CFR 1303.3 and 16
CFR 1500.121 are followed.

(1) The following products are ex-
empt from the scope of the ban estab-
lished by 16 CFR part 1303, provided
they comply with the requirements of
paragraph (a)X4X1i) of this section:

(A) Agricultural and industrial equip-
ment refinish coatings.

(B) Industrial (and commercial)
building and equipment maintenance
coatings, including traffic and safety
marking coatings.

(C) Graphic art coatings (i.e., prod-
ucts marketed solely for application on
billboards, road signs, and similar uses
and for identification marking in in-
dustrial buildings). .

(D) Touchup coatings for agricultural
equipment, lawn and garden equip-
ment, and appliances.

(E) Catalyzed coatings marketed
solely for use on radio-controlled
model-powered aircraft.

(111) The following products are ex-
empt from the scope of the ban estab-
lished by 16 CFR part 1303 (no caution-
ary labeling is required):
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(A) Mirrors which are part of fur-
niture articles to the extent that they
bear lead-containing backing paint.

(B) Artists’ paints and related mate-
rials.

(C) Metal furniture articles (but not
metal children’s furniture) bearing fac-
tory-applied (lead) coatings.

(b) Utilization requirements. (1) Excess
lead-containing paint and comsumer
products bearing lead containing paint
which are exempt from the scope of the
ban and are properly labeled as re-
quired by 16 CFR part 1303 and para-
graph (a)(4) of this section shall be re-
ported or otherwise made available to
GSA under §§101-43.311 and 101-42.204.

(2) Lead-containing paint and
consumer products bearing lead-con-
taining paint available for further Fed-
eral use as provided in paragraph (b)(1)
of this section may be transferred
under §§101-43.309 and 101-42.207. The
warning statement on the transfer
order shall be substantially the same
as the label statements required by
paragraphs (a)(4)(i) (A) through (C) of
this section, and such information
shall be made a part of the accountable
record of the transferee agency.

(c) Donation requirements.

(1) Surplus lead-containing paint and
consumer products bearing lead-con-
taining paint which are exempt from
the scope of the ban, and are properly
labeled as required by 16 CFR part 1303
and paragraph (aX4) of this section
may be donated.

(2) The hazardous warning statement
on the SF 123 shall be the same as the
label statements required by para-
graphs (a)4Xi) (A) through (C) of this
section. The recipient shall maintain
the hazardous warning statements in
the inventory records for the property
and furnish appropriate warning infor-
mation to subsequent recipients. The
SF 123 and any other transaction docu-
mentation for such property shall con-
tain a certification substantially as
follows:

The property requestsd herein shall be
used only as specified in 16 CFR 1303.3 and in
no case shall be contacted by children. I
agree the Government shall not be liable for
personal injuries to, disabilities of, or death
of the donee’s employees, or any other per-
son arising from or incident to the donation

of this property, it use, or its final disposi-
tion; and to hold the Government harmless
from any or all debts, liabilities, judgments,
costs, demands, suits, actions or claims of
any nature arising from or incident to the
donation of this property, its use, or its final
disposition.

(d) Sales requirements. (1) Lead-con-
taining paint and consumer products
bearing lead-containing paint which
are exempt from the scope of the ban
and are properly labeled as required by
16 CFR part 1303 and paragraph (a)(4) of
this section may be sold under §101-
45.304, Subpart 101-42.4, and the special
requirements of this paragraph (d).

(2) IFBs for such property shall clear-
ly state the hazardous warning state-
ments contained in paragraphs (a)(4){{)
(A) through (C) of this section and ap-
propriate agreement clauses. The bid
page shall contain a certification sub-
stantially as follows which must be
properly executed. Failure to sign the
certification may result in the bid
being rejected as nonresponsive.

I certify that I have read and fully com-
prehend the aforementioned terms and con-
ditions of this sale. I shall comply with the
applicable Consumer Product Safety Com-
mission regulations set forth in 16 CFR part
1303 if I am the successful bidder. I further
agree the Government shall not be liable for
personal injuries to, disabilities of, or death
of any persons arising from or incident to
the sale of this property, its uses, or its final
disposition; and to hold the Government
harmless from any or all debts, liabilities,
judgments, costs, demands, suits, actions, or
claims of any nature arising from or incident
to the sale of this property, its use, or its

final disposition.

(3) Lead-containing paint and
consumer products bearing lead-con-
taining paint shall not be sold under
the limited sales by holding agencies
authority in §101-45.304.

(e).. Abandonment and destruction. In
no case shall lead-containing paint or
consumer products bearing lead-con-
taining paint be abandoned in a man-
ner that would allow acquisition and
use of such property. Such products
shall be disposed of under §101-42.406.
Empty cans/drums in which lead-con-
taining paint was stored shall also be
disposed of in accordance with this
§101-42.1102-7.
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FIGURE 9. United States Munitions List Items Which Require Demilitarization

$101-42.1102-8 United States Muni-
tions List items which require de-
militarization.

(a) General. The United States Muni-
tions List is located in 22 CFR part 121.
A system of demilitarization codes has
been developed and an appropriate code
assigned to each Munitions List Item
(MLI) to describe what, if any, restric-
tions or actual demilitarization re-
quirements apply to each item. These
codes, in addition to demilitarization
policy and procedures for all surpius
military items which are owned, pro-
cured by, or under the control of the
Department of Defense, are contained
in the Defense Demilitarization Man-
ual (DoD 4160.21-M-1). This §101-
42.1102-8 applies only to MLIs and is to
be used in conjunction with guidance
in parts 101-43, 101-44, and 101-45.

(b) Utilization requirements. (1) Federal
agencies acquiring MLIs which require
demilitarization shall perpetuate the
demilitarization codes in their prop-
erty records and on subsequent reports
of excess personal property submitted
to GSA. Demilitarization shall be a
condition of transfer of excess MLIs.

(2) Utilization without demilitariza-
tion of other than classified material is
authorized only under the conditions
cited in the Defense Demilitarization
Manual, DoD 4160.21-M-1.

(c) Donation reguirements. (1) Dona-
tion without demilitarizsation of other
than classified material is authorized
%nly under the conditions cited in the

efense Demilitariza
4160.21-M-1. tion Manual, DoD

(2) A State agency reques
transfer of donation of MLIs 1'&1::;13‘,3
as requiring demilitarization shall in-
clude the appropriate demilitarization
code on the SF 123, and a statement
that the State agency will obtain from
the donee a certification that prior to
further disposition, demilitarization of
the property shall be performed by the
donee under the demilitarization in-
structions for the code as set forth in
the Defense Demilitarization Manual,
DoD 4160.21-M-1. In the case of MLIs
requested for donation by service edu-
cational activities or public airports
pursuant to the provisions of subparts

101-44.4 and 10144.5 respectively, the
donee shall include a statement on the
SF 123 certifying that appropriate de-
militarization of the property will be
accomplished under the requirements’
of the codes before further disposition.

(3) Before disposing of MLIs identi-
fled as requiring demilitarization,
donees may request demilitarization
instructions from GSA through the
State agency if the donation was made
pursuant to subpart 101-44.2. Demili-
tarization instructions for such items
donated to public airports, under sub-
part 101-44.5, may be requested through
the Federal Aviation Administration.
Demilitarization instructions for such
items donated to service educational
activities under subpart 101-44.4 may
be obtained directly from the Item
Technical Manager within DOD for the
item involved.

(4) Demilitarization of property to be
donated to public bodies under subpart
101-44.7 shall be accomplished in a
manner to preserve 8o far as possible
any civilian use or commercial value of
the property, as prescribed in the mini-
mum demilitarization requirements of
the Defense Demilitarization Manual,
DoD 4160.21-M-1.

(d) Sales requirements. (1) Except for
sales authorized by statute, sales of
‘‘explosives’ and “‘ammunition compo-
nents'’ authorized by paragraphs (d) (2)
and (3) of this section, or specialized
sales authorised by the Secretary of
Defense, MLIs identified as requiring
demilitarization shall not be reported
for public sale without first being de-
militarized under the requirements of
the assigned code in the Defense De-
militarization Manual, DoD 4160.21-M-1
or requiring demilitarization under the
terms and conditions of sale. GSA will,
a8 necessary, refer technical questions
on demilitarization to the Department
of Defense.

(2) Ezplosives. For the purpose of this
section, the term erplosive means any
chemical compound, mixture, or de-
vice, the primary or common purpose
of which is to function by explosion.
The term includes, but 18 not limited
to, dynamite and other high explosives,
black powder, pellet powder, initiating
exvlosives, detonators, safety fuses,
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FIGURE 9 United States Munitions List Items Which Require Demilitarization

squibs, detonating cord, igniter cord,
igniters, and any other items appearing
in the explosives list issued by the Sec-
retary of the Treasury (18 U.S.C.
841(d)). The explosives list is published
and revised at least annually in the
Federal Register by the Director, Bu-
reau of Alcohol, Tobacco and Firearms,
Department of the Treasury, as re-
quired by 27 CFR 55.23. The following
procedures shall apply in any disposal
of explosives:

(1) All explosives offered for sale shall
be properly identified in the offering
with respect to their hazardous charac-
teristics.

(11) All explosives shall be labeled by
the holding agency before shipment so
that their hazardous or dangerous
character will be immediately evident
upon inspection.

(1i1) Purchasers of explosives shall be
required, as a condition of sale, to exe-
cute the following certification:

It is hereby certified that the purchaser
will comply with all applicable Federal,
State, and local laws, ordinances, and regu-
lations with respect to the care, handling,
storage, shipment, resale, export, and other
uge of the materials, hereby purchased, and
that he/she is a user of, or dealer in, said ma-
terials and will comply with all applicable
Federal, State, and local laws. This certifi-
cation {8 made in accordance with and sub-
Ject to the penalties of Title 18, Section 1001,
the United States Code, Crime and Criminal
Procedures.

(3) Ammunition components. The term
“ammunition components’ means am-
munition or cartridge cases, primers,
bullets, or propellant powder designed
for use in any firearm. The transpor-
tation of primers or propellent powder
is governed by the Hazardous Materials

Regulations (49 CFR parts 170-189) pro-
mulgated by the Department of Trans-
portation. Purchasers of such mate-
rials are responsible to certify, based
on their own examination, that the
materials are properly classified, de-
scribed, packaged, marked, and labeled
and are in proper condition for trans-
portation in accordance with the Haz-
ardous Materials Regulations. 80 that
bidders will be notified of the special
requirements concerning the purchase
and transportation of usable ammuni-
tion components, the following state-
ment shall be included in the IFBs and
shall be made a part of the contract by
including in it the bid form to be sub-
mitted by the bidders:

Item No. contains ammunition
components offered for sale in this invita-
tion. The undersigned certifies that he/she
will comply with all applicable local, State,
and Federal laws and regulations concerning
ammunition components.

(4) Scrap ammunition components. Am-
munition components not usable or
suitable for reuse as components of am-
munition shall be reported and may be
sold as scrap (for basic material con-
tent). With regard to such sale, the fol-
lowing statement shall be included in
the invitation for bid and shall be made
a part of the contract:

I , certify that ammunition compo-
nents purchased by me as Item No. _____,
will not be used for the original manufac-
tured purpose.

(e) Abandonment and destruction re-
quirements. Besides the requirement of
subpart 101-45.9, surplus munitions list
items which require demilitarization
shall be abandoned or disposed of under
the requirements of §101-42.406, but
only after performance of demilitariza-
tion under the requirements-of the as-
signed code in the Defense Demili-
tarization Manual, DoD 4160.21-M-1.

1
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FIGURE 10. Acid Contaminated and Explosive Contaminated Property

§101-42.1102-9 Acid contaminated and
explosive contaminated property.

(a) Utilization requirements. (1) Acid
contaminated or explosive contami-
nated property shall be considered ex-
tremely hazardous property, and as
such is not to be reported to GSA as ex-
cess personal property. Such property
may be available for transfer to quali-
fied recipients: i.e., those who are able
to submit valid justifications as re-
quired by paragraph (a)3) of this sec-
tion.

(2) Excess acid contaminated or ex-
plosive contaminated property shall be
properly labeled under the labeling re-
quirements of §101-42.204.

(3) With the authorization of the ap-
propriate GSA regional office, holding
activities may transfer acid contami-
nated or explosive contaminated prop-
erty in conformance with the require-
ments of §§10143.309-6 and 101-42.207. In
addition, the requesting agency must
submit a written justification with the
transfer order explaining the specific
need for and the anticipated uses of the
requested acid or explosive contami-
nated property, and certify that per-
sonnel in contact with the property
shall be informed of the hazard and
sha.liltbe Qualified to safely handle or
use it.

(4) The degree of decontamination
and the responsibility for performance
and costs of any decontamination shall
be upon such terms as agreed to by the
owning agency and the receiving agen-
cy.

(5) The receiving agency is respon-
sible for all transportation arrange-
ments and costs of acid contaminated
or explosive contaminated property ap-
proved for transfer. Such property
shall be transported in compliance
with §101-42.408.

(b) Donation reguirements. Acid con-
taminated and explosive contaminated
property may be donated only with the
authorization of the appropriate GSA
regional office.

(c) Sales requirements. (1) With the au-
thorization of the appropriate GSA re-
glonal office, holding activities may
sell acid contaminated or explosive
contaminated property under §101-
45.304, subpart 101-42.4, and the addi-
tional special requirements of this
paragraph (¢). Agencies shall include in
reports of such property for sale on SF
128, a statement of the degree of con-
tamination and any decontamination
that has been performed, such as a
washdown.

(2) Acid or explosive contaminated
property shall be considered extremely
hazardous property as defined in §101-
42.001, and shall be described as such in
sales offerings. Normally, acid or ex-
plosive contaminated property shall be
sold with a condition that the pur-
chaser sufficiently decontaminate the
property to the degree that it is no
longer extremely hazardous.

(3) IFBs for acid or explosive con-
taminated property shall clearly state
the specific hazards associated with the
items offered, along with known spe-
cial handling, transportation, and per-
sonnel protection requirements. The
bid page shall contain a certification
substantially as follows which must be
properly executed by the bidder in
order for the bid to be responsive:

CERTIFICATION: It is hereby certified
that the purchaser will comply with all the
applicable Federal, State, and local laws or-
dinances and regulations with respect to the
care, handling, storage, and shipment, re-
sale, export, and other use of the materials,
hereby purchased, and that he/she is a user
of, or dealer in, said materials and will com-
ply with all applicable Federal, State, or
local laws and regulations. This certification
is made in accordance with and subject to
the penalties of Title 18, Section 1001, the
United States Code, Crime and Criminal Pro-
cedures.

(d) Adandonment and destruction. Acid
contaminated or explosive contami-
nated property shall not be abandoned,
and when destroyed, such destruction
shall be accomplished under the provi-
sions of subparts 101-459 and §$101-
42.408.
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FIGURE 11. Firearms

§101-42.1103-10 Firearms.

(a) Utilization requirements. (1) Excess
firearms shall be reported or otherwise
made available to GSA following the
requirements of subpart 101-43.3.

(2) Firearms may be transferred only
to those Federal agencies authorized to
acquire firearms for official use. Such
transfers shall be executed under §§101-
43.309-5, 101-43.207, and, when applica-
ble, 101-42.1102-8(b). Transfer requests
for firearms will be carefully reviewed
by the GSA regional offices before ap-
proval, and additional written jus-
tification from the requesting agency
may be required.

(b) Donation regquirements. Surplus
firearms, and firearms ammunition
shall not be donated.

(c) Sales reguirements. Surplus fire-
arms may be sold only for scrap after
total destruction by crushing, cutting,
breaking, or deforming to be performed
in & manner to ensure that the fire-
arms are rendered completely inoper-
ative and to preclude their being made
operative. S8uch sale shall be conducted
under subpart 101-45.3.

(@) Foreign gifts of firearms. Firearms.
reported to GSA as foreign gifts may
be offered for transfer to Federal agen-
cies, including law enforcement activi-
ties. Foreign gifts of firearms shall not
be donated. Such gifts not required for
Federal use may be sold only to the
gift recipient at the discretion of GSA.
A certification that the purchaser shall
comply with all State and local laws
regarding purchase and possession of
firearms must be received by GSA prior
to release of such firearms to the pur-
chaser. Firearms not transferred to a
Federal agency or sold to the recipient
shall be disposed of in accordance with
paragraph (c) or (e) of this section.

(e) Abandonment and destruction of
firearms. Firearms shall not be aban-
doned. Destruction of firearms. is sub- .
Ject to the requirements set forth in
paragraph (c) of this section. Such de-
struction shall also be accomplished
under the provisions of subpart 101-45.9,
§101-42.406 and, when applicable, §101-
42.1102-8.

(f) Abandoned and forfeited firearms. In
addition to the requirements of this
part 101-42, forfeited or voluntarily
abandoned firearms shall be subject to
the provisions of part 101-48.
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